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I'REAN{I]LE

Since the establishnrent of Nationai Higlil'vay Ar'rthority iu pursttauce

of r\ct No. XI of '1991 (l iereinailer 'cal lecl the "NI-IA Act"l '  the only

guiding principle lor nranagitlg the Attthority's aflairs \'vas the

De lega t i ono fPc r r ve rs (1992 ) ' app rovec iby t l r eNa t i o r ra l l . I i gh r vay

Executi'e Boar<l i' its nreeting tJatecl 22rrcl lr4arch. 1992. In atlclition,

the Authority issried interitli aclmiuistrative. teclnical aucl financial

procedures in the lblm of circulars as atnetlclecl from titne to tinre' The

existing Delegation '-rf Polv'ers 1992 stood expired otr Deoeuiber 31'

1  0q?

I n l ggT .anexe rc i se l vasca r r i ec l ou t i t r t l r eF i r r a r r ceWi r rgo f t l r e

Authority to clra{t the revisecl "Delegatiotl ol'Porvet's 1998" containiug

p r . l cec lu res fo r t r ra t l agen ren io fa l l a iLso f rheNI {A .TheC l ra i r . r r i an .

i'llJA ibrmeci a couiurittee consisting of Metuber (Operations) as its

Clrzlirntitn anj relrresetttatives of all otirer wirrgs as tltetrrbets, tt) 1.e\,ietv

the .nar,nscript. several meetiugs of the conrmittee r'vere held in rvhich

. , l r ebookp rov i s i ona i l y t i t l edas . .De lega t i o r ro fPou ,e l s l gg8 ' 'was

thorcughlY cliscussed'

T l reF ina r rceWingo f t i r eAu t l ro r i t yca r r i ec lo t t t ano t l re [eKe lc t se ln

l ggS fo rco t l ve r t i t r g t l r ec l r a f t . .Db lega t i ono fPo rve rs , l ggS ' ' i t l t oa

comprehensive 
..Nl{A Cocle 1998,,' A conllttittee cortrprisirrg Slrafqat

Hussain Naghr-ni, General lVlanager Fi uauce, J uuaicl M irshtaq Qureshi'

Ass i s tan tF inanc ia lAdv i so r ,Manzoo rAkh ta rMa i i k ,D i rec to r

Accoutr tsM- l ,a t t t lsagl r i rAhnredSlrat ls i ,Deptr tyDirectorBudget

assunetl the responsibility aud procir:ced the NI-lA Code'

l .
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i r t  puisuance of the elause 7(a) o{'Clrap{.er l3 of the NI-. lA Code 1998,

t l te sanre comnii l tee prepared this Financial ManLral u4rich contains a

courplete systent of f inancial antl accounting principles. policies and

proceduies. 1

f'lte contents of lhe Financial Manual ale for the guidance of the

oificers anci staff o[. the Authority. Any provisiolt containeci in it

cannot be quotecl as an auLhoriLy by any conttactor, cor.tsultant or any

other interested party for laising any issue lvith tlie Authority or any

ouLside agerlcy, nor shall atiy right or claiur, lvhatsoever, arise oL

ernerge out o1'any of the provisions of the Cocle. ltvlc,u,,,'( .

A Regulation'Cell  headecl by a B-18 ofl lcer shall  be crealed in t lre

Fiuance Wing of the Authority to deal q'ith ail fr,rture revisions.

iriodific,ations and updating of this ivlanuerl rvhenever such a ireecl

arises. fhe ceil  siral i  also be lesponsible for sirbsequen[.r 'evision,

modification.or tipdating of the Manual as and wheu reqtrired.

The Financial lvlanr-ral shall be maintainecl ancl kept upto date

incorporating all amcndrnents and morlificatiolts as approved by the

z\uthority from time to tinre theiein. A cotnplete record of all

atnenclurents/niodifrcations to this IVIanual shall be nraintainecl iu the

fonnat provided as Appenclix to this Preaurble. Heacl.of each Accounls

I)irectorate sirall lbrmally assign tiris task to one of his subordiuates so

that correct applicaLion and exe rcise of porvers containecl in this bool<

coulcl be ensurecl.

lvloinuddin Siddiqi

MEMBER (FINANCE)

NATIONAL I]IGI I WAY AUTI IORITY
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CgaprnR 1

The NHA Act contains statutory provisions regarding the martuer in which

Accounts of the Autholity shall be tnanagecl. Section 32 of the r\ct

empolvers the Autholity to nrake regulatious in this respect.

Detailed regulations as well as procedures for efficient nlanagelttertt oI the

Accounts of the Ar.ithoLity are contained in the subsequent chapters of titis

Manual.

In pursuairce of the Section 21 of the National Highrvay Authority Act.

i991, tfiere shall be formed a non-lapsable funcl vesliltg in the Authority

klowrr as the "Natioual l{ ighlvay Authority Flutcl" to be rrt i l izecl by the
' 

Authority to nteet charges in connection rvith its functi<tr:s ttnder the Act

ilc|-rcling the payrnent of salalies auci otlter reurttueratiorl to tlre Chairtlrau.

Megrbers, Officers, servantS, experts aucl consttltattts of the Authority.

Tire Nationai l-lighrvay Authority l?turd shall be kept in schecluled banks

a1d shall be operatecl iu accordartce rvitir the procedure cotrtaittecl iir tliis

Manr;al.

1.3

1 .4

t
I
I
T
I
I
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To the credit of the National l-lighrvay Authority Funcl shall be placecl all

funds received by tlie Authority from r.vhich. the Authority cau ir.rcur

expenditr-rre relatecl to its functions iucluding:

(i) Loans obtair-red from the Federal Goverrunent,

(ii) Otlier loans obtained by_ the Autiiority, 
I

(iii) Gi'ants niacle by the Irederal Covernnient,

. (iu) Inconte fronr tolls,

(v) Fr"rncls provicleclby the l;ecleral Governurent,

(vi) Foreign aid, grants and loans tregotiatecl ancl raisecl b}, ,1r"

Authority,

ivi i)  Al l  other sluns received.by the Authority, such as fees.

damages, costs, refuncls, forfeit*res, sale proceeds, lease

tltoney, rentals and fiues,

(viii) Income from sale of assets, lancl ol vehicles; and

(ix) Funds from floa{.ing bonds, shares or through any otlier

nlealls.

Sec'tion 22 ofthe Act requires that Authority shall maintain conrplete anil

accurate books of accounts in sr-rch fomrs as rnhy be prescribed bir it.

As per section 23 ofthe Act, the Authority shall subntit, in the mguth of

,lanuary each year, to the Federal Government for approvai a staterrrent of

tlte estirnated receipts and expenditr.u'e in respect of the next financial year.

In additioi-r, a copy of audited llnancial statements of the Autitority shall

also be submitted.

The Accounts of the Authority shall be auditecl every year'by the Audjtor

General in such lnanner as. may be prescribecl by the Federal Govemment.

Copies of the audit reports"shall be sent to the Authority and, r.r'ith the

comurents of the Authority, to the Federal Govenrnlent and shall also be

available for purbl ic inspection.
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1.10 The Author i ty

Govermtent fol

{.1 ir:t l t 1-E:.i I

shall  carry out any

rectification of an audit

clirectir,e issued by the Federal

objection.

i'l1 f'he accounts of the Authority in respect of its expenditirre and Ileone
- shall be prepared i' accorda'ce with systerl explained in detail in this

IvIanual.

l'12 A. Finance Wing ltas been estabiishecl underthe Chailnan, NllA at the

Headquarters of the Authoritl,. The Wing is headed by lr{erlber. (Finapce).

an officer of Gr:ade-21. Secretary Communications. being tire Principal

Accounting Officer, would exercise overall supen,isiou of the Firra;:ce

Wing.

1.13 ,Tl}e Finatrce Wing is organized on geograplric as well as functional li1es.

1..114 
tMeurber 

lrinatrce is locatecl at the i-lead Office at lslaniabati. Ile is assisted

by General Mattager lriuance, Getteral lr4anager Private Sector Fipaqcipg.

attd a Financial-Aclvisor. Mentber lrinance controls the financial aiJairs of
'ihe Autirolity. tliroughout Pak istan.

1.15 Accounts Off icers of the rat* of Director' /Depr(y Director (Accounts)

have beetr placeci ',vith each Regional General lvlana-eer/, one in eaclr

pl:ovincial capital antl oue in lv{uitan knowtr as PLrnjab (South). to ac1 as
a

the representatives of tire Finance Wing. They n'olk under the overall

supervision of General lvlanager Finairce.

1.16 A.ccounts Officers of the rank of Dii'ector/Depr(y Director (Accounts)

have also beeu urade iu charge of the accounts sectioir of each self-

accountingispeciai Project as represerltative of the lvlember (Finance) op

each Special Project. They rvork uttder the overail sLrpervisiolr of General

Manager Finance.

,,r $*;:,'o**itou*u*u**.;:.*,;r.,:



I
,T
I
,l
,l
I
I
I-t

I
I
,l
I
t
I
I
I

1.20

t .21

1 .22

1  ^ 1
I . L J
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l.l7 The organizirtional setup of the Finanbe Wing is at Aunexes l-A ancl I-B.

1.18 The duties and respolrsibilities of the clilferent officels of the Finauce

Wings are as under.

1.19 Memb91 Finance shall be the replesentative of the Finance Divisiou,

Govenunent of Pakistan.

Mernber Fiuauce shall be the officer in charge of the affairs of the Finance

Wing.. He shall be the functional head of tlte l;inance Wing and tile

principal policy-rnaker in financial matters.

Meurber Finance shall superrise all financial.uratters relating to finance,

budget, accounts. re\/eltues. scrutiny of PC-I, issuance of linancial

corlcurrence to all adnrinistratively approved projects/proposals.

evaluatiou of bids and tenders, all rnatters tliat may lrave I'inancial

implications for tire Authoritl'. and any other special assignment enl.rusted

to hirn by the competent authority.

irfgmber Finance sliall liaise irith Miiristry of Coinnrunications, I;inance,

Planning, Revenue (CBR) a,r i  Econonric Affairs Divisions for al l  rnattels

concendng NHA's Finances. loans, grants, releases of funds, cluties antl

l.axes.

Membe^y.Fir]4l1ce ghall coordinate rvith donor agencies and carry out l<;arr

negotiations and take Llp related uratters.

iVientber. Finance shall fonriulate policies for rnanagemerit of NI-IA F'uncl
.,..-.....-" ; .. :'.:'...'.
as. well as Non-Fund Accounts.I

-'. - .-'. .-. l-- '
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| .25 Menbel Finauce shall supervise preparation of the llnal accoLrnts of the

authority and subnrit yeariy report to the NI-IA Council as rvell as tfie

NHA Executive Board.

1.26 l{::::u"l_.filal9e sirall assist NHA council and NHA Execurive Board in

discharge of their duties.

1.27 }viernber Finauce shall sr"rpervise the 'uvorking of the Private Sectorl Celi to

ensure increased participation of the private sectol in future projects of the

Authority.

1.28 Member Finance shall supervise the preparation of ALrthority's J3udget

and PSDP (in consultation with Menrber Planniirg) before subrnission for

approval to the Council or the Executive Boald.

I.29 Member Finance s[all propose policies and procedures for elficient

malagement of the Authority's finances ancl finatrcial system.

1.30 The advice/decision of the lvlerlber Finance on all finance-relatecl nralteis

shall be final.

t .31 Generai Manaser lr inance shall  assist lr4ernbel Ir inance in nraLter of

iluan.iul n,unu jernent.

1.32 General Manager Finauce shall be opelationai heacl tif the Finance Wing.

1.33 General Manager l;irrance slrall supervise Lhe rilanagenlent of the NFIA

Fund as r,vell as Non-Funcl Accorurts in accordauce rvith the proceclutes

laid down in this Manual.

General Manager Finance shail eusuLe efllcient and economic utilization

of Authority's fnnd by implementing all the laid'down rules. regulations,

policies, procedures and internal controls.

General Manager Finance shall process all cases of financial concurrence

to adininistlatively approved projects/proposals.

r .34

1.35
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l '36 Getreral Manager Finance shall supervise entire book keeping system in

the Finance Wing. botir at tire iread office as well as regional/pLojects

level. He shall eusure that bookkeeping is being done in accordance u'ith

the laid down procedules in this lvlanual.

1.37 General Manager Finance shall coordinate r.vith all the Regionai/Projec!

. Accounts Offices in the matters of preparation of budgets, consolidation of

expenditure and incoute accounts

1.38 General Manager Fiuance shall coorclinaie rvithin Finance Wing for

preparation of replies to Audit Paras r,vhere the Finance Wing is supposed

to r.'espond to these paras.

1'39 Payments of all types of liabilities of the Aritholity shall be macle on

hehalf of the General Manager Finance, including personal cases of t|e

officers aud establisliuretrt e.g. C P Fund Accounts, Pay fixation apd

penstol l  cases.

1'40 Geueral Manager Finance shall be responsible for all administrative

tlatteus r.vitli,n the finance wing inciucling processing of cases for

post;ngs/trausfers of Finance Wing personnel as per f uia clgri,rr

procedures/pos,ers.

r39 The Finaucial Advisol shall:

' Render financial advice on ali matters bearing financial implications.

. Render advice oir accounting principles and poiicies.

. Prepare, get audited and publish the Final consolidated Accounts of

the AuthoritT'.  a^,/ !L,u' 
, i)^,r,:r, ' ("( ' ' ,"  l !r . .{rr, , , : ' , '^ '  1 ; '  A'" ' i  i ; ' " ' ' " ' {

-u.! At :i. ., :,.^. {.'\.. ;::r!. rv'ido.t. ii t ;
. Assist and advise Membei Finance'iri negotiation rvith local aud

foreign donor agencies and fiirancial institutions fol obraining loans

for the Autlioritv.

**,|.'*0,'r'n l'.15ii:,rglln:
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Chaprer 1 A-tirarit:r's Financi::i S3rsiern 7

Advise the management on tax related matters.

E.,'aluate tire proposals for the enlistment/pre-qualification of various

insurance companies tlf *"' approved. panel of the Authority to be' l)"- ln / t' 
"" -<eiigible for providing performance€uarantees on behalf of contractors

and consultants.

Process proposals for generation of funds from capital markets. private

placement and public/private parlnership.

Suoervise the.c on:puterization of NHA Accouuts
. - l - - , - - .  

- - - -1 ,L.1; '  
,  ,  |  .  t .  r { : tn i , - i \  - , " . - . i i , . '', 
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1 .11 , Geneial Manager Private Sector Cell shall:

. Identif-v all schemes/projects to be f-uranctd throu-sh firncls geuerated

ti'om capital markers. private placement and public/plivate partnership.

including BOT Projects.

. Prepare teclnical. administrative and f'inancial evaluatiou proposais for

projects to be tlnanced through funds generated from capitai rnarkets.
' 

private placement and public/private partnership. including BOT

Projects.

. Evaluate and process all bids. proposals and expressions of interests

for projects and marketing of ali projects to be t-uranced through lunds

generated from capital markets. private placetleut and pr-rbiic/private

partnership. including BOT.

. Enter into negotiarions with tire private sectoi' fbr worting out the

rlodalities ol concessions agLeements'

. Proc-ess all cases fbr ar.vard of rhe projects to be tinanced througlr tiurds

senemtEd fi'om capiral rnarkets. private placeureut and public/private

partirership. including BOT lbr the approvai of competeut ar:thoritl' '.

t
:
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Supervise mobiiization of resources for tlie projects

through funds generated from capital markets. private

public/private partnership. including BO'i'.

lvlaintain dedicated hiehrvav fund..

to be tlnanced

placenrent and

!  Q ' t
i ; ) Director B.tA shall exercise general supervision of the rvork of Br-rclser

Section pertaining to prepararion of NHA's ADp. Ivlaintenartce Budset.

and Establislunent Budqet

, ., ,' 1.+i Director B&A shall coordinate r.vith Higluvavs Wing. Nlotorr,var. \\'i6,,r.
1  

. t l . i  
! . , . .  

' l J  ' r r r q r  r l t L '

Planning Wings etc. to get estimates fbr deveioprlent ancl non-

development budeets tor-tire Budget Section.

t -

I .

F,r';'

T
I
I
I
I
I
I
I

/ ' i t r I  l ' tI . T T Director B&A shall ensure timely submission of bLrdget estinrares 'rrr

Ministry of Communication and Planning and Developrnent Division.

Director" B&A shall attend all meetings held in cgnnection with budgels

reiated matters in the iv{inistr.v of Commuirication- Plannins Dir.'isicrn.

I t --t ^ Finance Division. Priorities Committee, ECC etc.L l  J  f ' , , . . .

.-1,.-"i; ' /1,+O 
jOirector B&A.shall act as Coordinaror i.vithin rhe Finarrce Wing tbr

, Prepalation of all repolts/intbrmation/input reqr-rired bv riru- Ferjeral
' Go\.errunellr or other \Virrgs of NHA.

q i 1 q; Director B&.{ shall  per: iodical ly revierv al l  levenue receiprs ro derecr

unf-avorabIe variance. aud su*egest remedial measllres.

- l  C l.+8_) Director B&A shall  keep up-to date record of conipleted projects aricl

pfocess al l  proposals fbr levy of tol l  irnmediately after eompletion ol 'each

projecr.

Director B&A shall initiate cases fbr re-applopriation rvliere needed.

Dilector B&A shall  enslu'e t ir lely replies of al l  Assembil: i  Senare

qLlesuotls.

' ' i " : ;  .1g
!  . '  :  ; ' 1  . - : ,0 i

I
.  .  i , . :

i, J-:"'
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1.51 Director B&A shall write 
'to 

the concemed lvfinistries for release

NHA's monthly allo.cation w'ith a copy to DD coordination so that

could pursue the case.

1.52 Director B&A shall sign all letters addressed to Deputy Secretaries

Ministries.

1.53 Director B&A shali supervise the processing of ali iPCs reiating to GOp

projects.

1.54 Diiector.B&A shall process all cases of fi:iancial concurrelce.'financial

advice and financiai evaluation received iiom Highr.r'ays. Motorrvays.

Planning and Adminisrrarive Wings.

1'55 Director B&A shall ensure -that proper books of accounts. including

Ploject-wise Cash Book. Project-i.r,ise General Ledger and Subsidiarl,

Records ale maintained in accordance r.vitli the provisions of this lvfanual.

1.56 Director B&A 5hall ensure that all internal and external reports anci returns
. . . .

pertaining to his area of responsibiiity are prepared in pr'escribed manner

and submitted to the'conceined quarters in time.

1.57 Director B&A shall .ensure monthly reconciliation of subsidiarlr cash

books maintained in his accor-rnts section rvitir the lvlain Casir Book

maintained in the DDO Section.

1.5d DirectorB&A shali  ensure that nroutir ly tr ial balances are prepared by the

Tth of the next month arrd passed on tlie Deputv Director Coordinatiop.

1.59 Director B&A shall  ensure that al l  deductions of withholding tax arc"

rrrorrrnf lv ren1i11sfl to rfte Ilcome Tax Authorities l,vithin due dates.

1.60 Director BctA shall  ensure that al l  audit observations by the

internai/external audirors are settied promDtlr,.
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1.61 Director E&A. sirall supen'ise lhe processirlg of IPCs relatilg to aic]ecl
projects tll.oughout Pakjstan.

I'62 Director E&A shall enstue tltat proper books of accolurts perlaining to his
aided projects are mairrtained as per pr.ovisious of t l i is Manual.

1'63 DirectorE&A shall etlsure tha{. ail internai an<l extemal leports and retulrs
pertaining to his area of resporrsibility are prepaled in prescribecl praller

and subnritted to the concerned quarteLs in time.

\ '64 Director E&A shall  ensure monti i ly reconcil iat ion of subsicl iary cash
books niaintained in his accolurts section r,vith the Main Cash Book
maintained in the DDO Section.

1'65 Director E&A shall  eltsl l te t l iat tnonthly tr iai balances are prepared by t6e
Ttlt of the next tlottth and passecl on to the Deputy Director Coorclipatiop.

1'66 Directot 'E&A shall  ertsurg that al l  dech-rct ions of r.vithholcl ing tax are
pfonrptly rentit tecl to the inconre l 'ax Autlrorit ies rvithin due clates.

1.67 Director E&A shall  eusrrre trral .  al l  4!qt observations by the
internal/external a Lrclito rs are settl ect protnp tl y

l '68 Director E&A shall  supervise Preparation o1' l)ayrol l  antl  disbr-rrsepreut of
. salaries and allorvances of all emplol,ss5 n11d nr.aintaining incliviclLral

runtiittg leclger account fol each enrployee, ancl issue of Bank Aclvises to
Bank and to eurployees.

l '69 Directol E&A sliall supeLvise cases j'egarcling lixation ol' salar-y/ anpual
increment etc.

l '70 Director E&A shall process cases of Payment of l-louse I3uilcling, lrotor
ca[. nlotorcycle attd otlter aclvances to enrployees' ancl recovery of
instaliments
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I.71 Director E&A shall erlsure Deduction of income tax at source from

enlployees and deposit of tax. issue of individual income tax certificates

and filing of Annualreturns.

1.72 Director E&A shail  ensirre Reconcil iat ion of payrol l  control Accounts and

all Subsidiary Ledger Accouuts on nrouthly basis.

1.73. Director EctA slrallarrange contribution of NIIA tor,vard Benevoient Funcl

and Group lnsurance in respect of NIIA employees in BS I to 15.

1.74 Director E&A shall process applications received fi'onr emplol'ees for

mentbership of the CP/GP Fund, scrutiny of paLticLrlars and feecling of

data to cornputel and opening of separate file for each meruber.

1 .7 5 Director E&A shall  process applications lor gLant of loans to meurbers and

feeding of recovery schedules to cgrrrputer for recovely of tlorrthly

installments throu gh' pa1'rol l.

1.16 Direc{.or E&A shall ensure and

ac'colults, preparation of annual

Provident Fund.

1.77 Director E&A shail issue Baiance slips to {.he urembers after aLrclit.

firulization

I.78 Director E&A shall supervise itrvestment attd encashment of l'unds and

tnaintenance of related records.

l. lg Director E&A shallensure f i l ing AnnLral Zakat Returns.

1.80 Director E&A shallsupervise the ruaintenance of central izecl records of 'al i

officers/staff working in NHA. including the Master Manpo,,ver Itegister

with part iculars of the off icers/staff workir ig in various sections and

update the Register from time to time.

1.81 Director E&A shali prepare nionthly Manpower Statement.

1.82 Dilector E&A shallprocess pa1'ment of overtiure to staff.

1.83 Director E&A shall rnaintait'r Finance Wing lmprest.

t
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supervise nraintenance of books of

acconnts and arranging audit of .the
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1.84 Directol E&A shall  process ul l  cases of f inancial concurrence ancl

financial aclvice rec'eived frottt Ilighways. Motorrvays, Planning ancl

Adrrrinistrative Wirrgs legarding Esrdblishment Mattert, i4rlrt4 Cdcti',,..,,3i.;
1.85 Director E.tr\ shall  supervise plocessiug of al l  cases init iatecl b.v Adnii l t  - :*_.

Wine regarcl ing clay to day expenses of the NFIA I l leacl Off ice. .-. ,  r i '11., 
' -  0,.- '-

rb
/ i: ..-.,,l.

:  1.86 Deputiz Directot '  Coordination shall  lvork as a Coordinator .for General

.,,.1 
lvlanager liinance. FIe shallalso act as his staff ofllcer in all adnrinis1rative

1r' nratters of the Finalice Wine.
r .  - ' l '

1.87 Deputy Di rector  Coord inat ion s l ia l l :

D . N4ainLain NliA lruncH Accounts.

) . N,laintain NIIA Non-Funcl r\ccounts.

1' -l . Itrovicle ail input to DD (BLrclget) lor prelraraLion of Revenr-rei l{eceipt.s
' 

buclget.

} \  -  n - , -  r , r rt-.) . Payurent of ali bills and Il'}Cs dLrly approved for payrlent by the

competent authority.
;\t z ' Ensure tliat the expeucliture is according to 

'the 
yearll, budget

ai location.

. Ensure that all deductions orl accolurt of withholding tax. retention

' \ a-- .L-

voucher ale duly made and renritted to the concerned agencies Lrefore

due dates.

!) . Eusure that all cash books aucl genelai ledgers are updatecl ciaily.
, \  r  , r  r  r  .  r \

/) .  Ertsure monthl l ,  reconcil iat ion of Cash' Book balances r.r i th Bank

balances.
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Ensure on behalf of General Manager (Finance) titat Project-rvise Cash

Book, Project-* ' ise Geueral Ledger and Subsicl iary Recolds are being

maintained b1' Directors B&A and E&A, and also keep and trpdate

consolidated copies theleof.

Coordinate rvith Drarving & Disbursing Officers of Fiuance Division

for t imely release of CDL to NI{A..

Coordinate rvith cotrcerned Deptrty Secretary. Joint Sect'etary arrcl FA

of the ivlinistLl' of Cotnmunicatiotrs for timely t'elease of Mainteuance

and Establishtnetrt Funds.

Coordinate r.i'ith ;\GPR lbr tinrely processittg ol'clair-ns subnritted by

Ministr ies of Finance and Commlutications, ancl col lection of clreck ir l

favor of NI{A.

Coortlinate ri,itir ail Regional/Proj'ect Offirces in tua[ters of Ileceipt

Accounts to eusure that all balatrces ol' lLeceipts are tratrsferretl to

Fiead Office. atici no luratttirorizecl expenditr-tre is incurrecl or.rt of

recelpts.

Coordinate $,ith all Regional/Project Oflices regarding ally

inforniatiou required by GM Finance.

Process all queries ancl re[erences received lrotrt itegional/Pro.ject

Olf ices for subnrission to CM Finance.

Prepare and upciate liabilit.v Statettrent, atrd sLrbnrit it to GM Fittance ou

every Tuesclay.

Ensure that nrouthly tr ial balances receivecl lrom all  accouuts sectious

are consofitlatecl by the 9th of each tuonth and pLtt Lrp to CM Fiuatrce

by the l0t ir of that month'

Ensure tlrat project-lvisb expetrditLrre figtrres are r-rpclated ou u'eekly

basis. and strbnritted to GJr'I Finance oll every Tuesday.
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1.88 The Finance Wing,at the Head Ofhce sl iai l :

. . Prepare annual budget and revisecl budget of the Authority.

. Obtain reieases from . Finance Division and . lvl inistry of

Communication through Accor-uitaut Generai oI Pakistan lteveuue.

. Make project and region-rvise distribution of releases.

Make paylretlts in respect of'all the liabilities of the Authority excei'rt

mainten\auce payments,. aucl paynrents in respect of self-accounting

projects where Accounts Olllces have beeu established.

. Cotrsol idate accor-urts in respect o1' al l  the plojects oI the ALrthorit l ' .

Atler consolidation of accounts received lronr the Regionail i)roject

Officps, they shall b9 forrvarded to the Financial Advisor Wing ou

ntonthly basis for'preparation oI' Annual Financial Stateurents

' .  Render f inancial advice to the ntal lagement in respect of al l  t l te' t t taLters

bearing fiuancjal irlplications.

. Coordinate with Regional/Project Accoutrt Otfices.

. Conduct loans negotiations r.vith lending agencies/banks in

coordination with Finauce and Planning Divisions.

1.89 Regional Accounts Offices shali be uudet' the. operatiotial cotrtrol

General Manager Fiuauce. They sltall cleal rvi{.lr:

. All pa1'ttteuts of Maintenauce rvorks.
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.  Al l  personal payurents i ike I ' ]ay ancl Al iclrvarlces. other Charges of

officers/Establishnrent posted in the respective region.

1.90 fhe Autltori ty's Fund as rvel l  as Non-Fund Accounts shall  be rnain{.ained

attd operatqd b); Director/Deputy Difector (Accounts) of the Regiorr

concerned. He shall  be the principal signatory to each Bank r\ccount

subject to provisions of Cliapter 3 of this Manual.

l .9l General Matrager Finauce shall  detennine, i ,r adua,rce. iu consultation

rvith Regional Accouuts Officers the amount to be cleditecl quarierlr, to the

Bank Accounts of the various regions in accordance rvitir the Budgeting

Procedure coutained in Chapter 2 of this Manual. General lr.lanager

I i trauce shall  then, after approval of Mentber Finance. place necessary

fr.rnds at the disposal of respective Regional Accounts Officers, The total

autount credited to the Bank Account ancl the sum total of the ciebits

aqljusted through book transl 'er ' ,  i l 'any. in a yeaf shall  not, in arit  case.

exceed the sanctioned grant lbr a particular region. 
'l-he 

anrount creclitecl irr

the beginniug o[ 'a  ! 'ear  in  ant ic ipat ion of  the bLrc lget  grarr t  o f  thatycar  shal l

trot excced t l tree urouths rerluireutents of the region bascd on Ll ic actuals ol-

the l lrst quarter oI t lre prece<Jing f inancial 1,ear

1.92 A separate co luur t r 'Casl t  in  Bat tk 's l ra l l  be openecl  on the l {eceipt  s ic le  of

the cash book of the Region. 
' l 'he 

anrount creditecl ' to Bank Account shall

be etrtered b1' the Regional Accounts Off icer in this colunrn. A specinrerr

of the forrn of the Cash Book is set out in (Pornr-l- l) . ' fhe i lank Accounts

sl ial l  be maintainecl in accordance rvith provisions of Chapter 3 of this

Manual, and al l  pay,nrents shall  Lle.nracie out of the I lank,Accolruts.

1.93 fhe anrount authorized by Generai Mairager Firtance shall be acljusted b1'

tlie Regional Accounts Olficers ancl Deputy Directorl Coordirration as

runder:

l:)
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) Name of Officer

a) RegionalAccouuts Code: 370000
Officer Cash in Bank

b) Deputy Director Cocle: 130000
Coordination 'Regional 

Office
Cuuent Account

{ ' i i ; : i ! i . s . i .  !  : t , s : ! ' i r . - r : ' i i : . . . ,  ! t i : : . : 1 : r ' i : r !  f i 1 : : r f . r - i : , . .  1 6

Debi t g*Ejl
Code:130100
ILO Current Accouut
Code:370100
Cash in Bank (Flead
Office).

1194 A rnonthly statement of Accounts sirall be submitted by eacir Regional

Accounts Officer in the nlanller laid dor.vn in Fornr I-2 lor reconciliation

purlloses.

1.g5 The Regi.ons shali be a self-containecl accounting unit. llesponsibility for

the uraintenauce of accounts at the Regional level shall vest in

Director/Deputy Dilector (Accounts) of the Region concerned who shall

reuder the accoutrts to Genelal Manager Finance on rnorrthly basis in

, accordance rvith the procedure laid dowq in this Manual.

1:96 In case of a difference of opirrion between the Ceneral Mauger (li"egions)

and the Regional Accounts Officer in any financial matter, the Regionai

Accourts Officer shall make an entry in the "llegister of Director

Accounts Audit Objections and place it bsfore the General Manager

(Region) concerued irnmediately fol comments or signatr.n'es. An exlract

of the etttry/entries nracle in the Register shall be sent every Monclay by

the Regional Dilector Accounts to Geueral lv{anager (Finance) rvho slral]

sLrbnrit it to lr4ernber irinance for orclers. A copy o1' the extract of the

entry/entlies made in the Register shall also be sent every lvlouday by the

Project Directol Ac.counts to Member (Flighlvays).

, i; :J1-*f,.::{.;ra.1F.d,.i:#iidui${x"z:,!t i*i#,k;,i.^
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1.97 Al! self-accounting project account offices in the field shall be headed by

an officer not belorv the rank of Deputy Director Accounts.

1.98

| .99

All self-accountiug projects shall be self-contained accounting units. The

responsibility of nraintaining the accounts of the Project both in respect of

works and Establishnent shall rest rvith the Project Accounts officer-.

General Mauager lrinance shall determrine, in advance, in consultation the

Project Accouuts Officers autounl to be credited to the Bank Acqounts of

the various regions it t  accordance r,vith the Budgeting Procedure contained

in Chapter' 2 of this Manual. Generai Manager Finance shall thel, atter

approval of Member lr inance. place necessary lLrncls at t l ie disposal of

respective Project Accounts Officers. The total anrount creclited [o the

Bank.Accournt arid the sum total of the debits adjusted thror-rgh book

tlattsfer, if any. in a year shall not, in any case, exceecl the sanctioned grant

for a particular region. The amoturt credited in the beginning of a year in

anticipation o[ the buciget grant of that year shall not exceed tlrree proptfts

i'equiretttettts of tlte legion basetl on tlre actuals of tlre first quarter of tfie

preceding fi nancial year

i.100 A seprs121s coiumn'Caslt in Bank'shail  be opened on the Receipt side of

the cash book of tlte Project Ofllce. The anrount credited Lo Bank Account

sliall be entered by the Project Accounts Officer in this colunrn. A

specimeu of the form of the Cash Bool< is set out in (Forrlr-I- l ). The Bank

Accounts shall be nraintained in accordance with provisions of Chapter 3

of this Manual, and allpayments sliall be macle out of the Bank Accor,urts.

l-101 The amorint authorized by General Manager F-inance shall be adjusted bi,

tire Project Accouuts Officers and Deputy Director Coordination under:

I
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Name of Officer Debi t Credit

Code :130100
HO CLrrrent Account
Code:370100
Cash in Bank (l{ead
Office).

a) Regional Accounts Code:i70000
Officer Cash in Bank

b) Deputy Director Code: 130000
Coordination Regional Office

Curent Account

1.102 A nronthly statement of Accotints shall  be submitted by each Project/

Accot"tnts Officer in the rnarlner laid clorvn in Forni I-2 for reconciliatiorr

pLrrposes.

1.103 :fhe Project Accottnts Off icer/Director AccoLrnts shall  concluct pre-check

of all clairns, prepat'e accounts for all income ancl expenciiture ancl nrake

all payurents related to thb project. l-le shall calry out all otheri functious as

may be llecessary in the matter entrtistecl to him.

1.104 
' fhe 

Project Accounts Off iceL/Director Accorints shall  ensure that accounLs

records are properly kept and that .the nron{.hly AccoLurts and oLher

accounts returns are subnlittecl to Ceneral lt4anager Finance by presciibed

dates.

1.105 ln case of a ci i f fereuce of opinion between the General lvlanger ( l 'Lojects)

and the Plojects Accor-urts Officer iir any' llnancial uratter, the Project

Accoturts Officer.shall make at'i entry in the "Register of Director'

Accorurts Audit Objections and place it befoLe the General Manager

(Project) concenied irnmediately for cotunrents or signatures. An extract

of the entry/entries macle in the Register shall be sent every ruotld$ by the

Regional Directol Accounts to General Nlanager (Finance) wiro shall

sdbmit it to Member Finance for orders. A copy of the extract of the

entrl'/entries mdde in the Register shall also be sent every money by the

Project Director Accounts to N'lember (Motonvay).
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1.106 The Regional/Ploject Accouuts offices shall rvork under direct operational

supervision of General Manager Finance.

l-107 The Regional/Project Accouuts Off icers shall  not take any policy decision,

but ipproacli General Mattager Finance for clecision of the coml:etent

authority in the nratter.

I . 108 l'he Regional/Project Accounts Officers shall process all ptryments

relating to their .region/project. l'lre Project Accounts Olficels, upoll

iraving approved a claim/lPC fol payment. sliall, within tr.vo days, subnrit a

cop-y thereof to General Manager Finance

1.109 The Regiortal and Project Accotints Off icers shall  submit a nronthly

statetttent sholving all clairns processed by theni ancl all payments leleased

by therl under all heads.

1.110 The Regional/Project Accouuts off icers shali  subrnit fol lowing nronthiy

stateurent o1'Accouut to Geueral Marrager Iririance in the forntat provided

in Fonl 1-2 containing information with resilect to the following reports
: ^

bv the Tth of each uronth:

. o Report on Estab.lishment Expencliture
u Report on Projects Expenditure
o Report on Monthly Receipts
. Report on lvlaintenauce Account
r Report on any Financial lrregularity

1.1 i 1 l.irterual Audit r.vill be conducted by the General Ivlanager (lnternal Audit)

located at NI{A i{ead Office on behalf of the Chairmau. NHA.
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Annex 1.A

FUI\CTIOJ\AL ORGAI\IZATIOI\ OF
FII\ANCE WII\G

Member
Finance

General Manager
Private Sector Cell

General Manager
(Finance)

Directors S pecial Projects
and Qeputy Directors

Regions

Director E&A
Establishment and Accounts
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Annex 1. B
Functional Organization of
General Manager Finance

Oiredors Projects
aDc Depuly Directors

Regions

Oireclor E&A
(Establishmenl and Ac@unls)
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CHAPTBR-2

tsUDGETTNG PROCBDURES

lst of Decernber every year. ot' rvhetrever t'eqttiretl b1' the

the Buds.et Secrion shall prepare ancl get approved li'om the

he Fiuartce f)ir"isiotr'tlie Authority's llLrdget and subtlit it to t

2.1 On or befetre

Federal Covertluretrt.

Conipetetlt Autlioriti'

Govenulent of Pakistan for approval'

(i ii)

(\'i)

(vii)

:l

I
t,
I ( i) Rcvised Annual Developnrettt Program for the

Year and Proposetl Annual Developrrtent Progranl

( i i)  Revised Esti inatcs 
-"for 

the current Finaltcial

Estimntes for the next f inancial year in respect

National FIigltrvaYs.
Revisetl Estimntes for the current l i inancial Year nrid l3udget

Esfiurates for the next f i t tancial yenr in respcct of sanctionetl

E--stablishment of the Authority'

( iv) Reviseti Estinrates for the current Financial Year and 
' l lut lgct

Estiurates for t l te trext f inancial 'year in respect of Disbursett lett{ of

F-c,r eigq Ecoggrll!-c Assistance inctutling {g:igl 
Rtl-qtl Loans'

SuPPliers' Credits'

(\,) R-eviserl rrii*"t.' for t5e current Fi':rncial Year attd Ilutlget

Estimates for the next f inancil l  1'ear in respect of Foreign Bxchattge

Currcnt Financial
for the Next Yenr.
V.o. and l lut lget
of Mirinten:rnce of

l
I
I
I
I
I

- '

I

(0n'n Resources).
i{evisetl' Estirnates for the Curt'etrt

Estintates for the next f inaltcial year in

Revisecl EStinrates for the Current

Estitnates for the next f inaltcial year in

Financial Year and l ludget

resttect Non-'f  nx l leceipts'

Financiiil '" V6ir:'- iird Butlgct

respect of Tax ReceiPts'
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(vi i i )  l tevisecl Estimates for the Current Financial Year artd Budget

Bstimates for the neXt finatrcial year in respect of Itecovery of

Principal and l\'I-nrk-qp 0n Federal Governtnent/F.E--e-1ql .!941s 1nd
Advances gr-anted to the Local Bodies/Non-financial I i lst i tut ions.

( ix) . .  Rdvised Estiurates for the Current Financial Year and I ludget

Estirnates for the next f inancial year i t t ' respect of Dividend on Govt.

I ivestments in various Finarrcial lNon-f inarreial Insttr i i ions. 
'  '"  "

2.2 in adclition, tfie budget section shali prepare anci preseut for the approval of

Chaimran NHA Reviseci Estimates for the Current Financiai Yeal atld l]udget

Estiprates frr tlie next financial year in respect of Proiects' Establishrnettt]

cirargeable.f.o .1% Speciai A,location. Actual expertditure ittcunecl on 1olo Speciali

Allocation shaii not exceed 1% of actual releases against projects.

Z.Z The follorvilg procedure shall be followed rvhile preparing differertt types

otNHA Budgets.

(i) l iuxl Ypnn's ADI':

NllA receives Cash Developmetrt Loans(CDL) fi'onr the F'ecleral

Covenrmetrt fOr itS <jelelopttreut worl<s attcl grant for itS uraitttetraltce

rvolks.

Developtuettt rvorks contprise all new Cotistt'r-rcLiolrs rvirether oI entirell'

nerv u,orks or aclditions aud alterations to the exisLing n'orks' When a

portion of an existing roarJ or stlucture is to be disrlrantled and replaced

andl tlle cost of Such leplacenlent lepresents a gentline illcrease in the

Leruranent valie ofthe propertv as an asset, the rvork shall be classified as

developmetrt rvork ancl the cost of the pbrtion replaced shall be credited to:T
'l t,
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. the estimate of the 'original works' aird "debited to rnaiutellance". Such

\ /ork shail be part of the NHA's Annual Developurent Program.

2.5 . Preparation of ADP shall be a coordinated effort betlveen the Plamring.

, 
.Operations. Motorways and Finance Wings.

2.6 The Franning Wing shall get the Five Years Plan approved by the National

Higinvay Council. It shall also be responsible for preparation of detailecl

project estimates as well as PC-1 r.vhere applicable irt respect of each

project inclr-rded in the Plan.

2.7 ly lst September every year, the Plamring Wing of the Authorit,v shall

prepare a Yearly Priority List based on the projects included, iir tlie

approv'ed Five-Year Plan. Tire Yearly Priority List shall be subnritted

beibre the Executive Board along with cleal recomnrenclatious of the

necessity of every project included in the List. After its approval. the

Piaming Wing siral l  circuiate au Approved Yearly PLiority List to al l
^ . rrvings and regions of the Authority in the fonnat provicled in Fonn II-1..

2.8 Based on the Approvecl Year' ly Priori ty List, the l) lalning Wing shatl

^ , -^ , . ^ * -  r t . ^prLpcru .,,.., Next Year's ADP (New ltro.iects only) in the founat proi'itled

in Form l l-2 and provicle i t  to the ir iuance Wing by 15th Noveniber.

2.9 The-Opelations Wing as well as t l te Motonvays Wing shall  also lrroi ' icle tr.r

the -Finance Wing inlormation regarcl ing Orr-going i 'r 'o. iects b1' t5th

November in the fouuat provided in Fomr.l l-2.

2.10 
' fhe 

Accounts Section at the I{ead Otf ice as ivel l  as the Account Sectiorrs

in tjre Project Oflrces shall sLrbniit to tlre Burlget Wing b1, g1,gr'1, 711'l
Ja^p

Deeen:fu:r actual Expenditure iigures r1p to 30th June of $e Previous

Financiai Year crncl 
.actr.ral 

Expenditr-rre figures up to 30dU".l#ft.r. of ihe
'current 

l?inancial Year iu resi:ect of eaclr on-going. projbct H-5th

ffir in the fonnat provided in Form ll-2.

2.1I The Budget Section shall  consolicla{.e the inlormation receivecl frour al l  the

concerned r.vings in the prescribecl manner. ancl prepare lhe draft r\Dl'}
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(inclusive of uerv

Finance by l4tlt

fror:r Chairman

couveuecl.

as;lell as on-goiug prr:jects) and submit it to Menrber

^ JA^r,,
Ilrr:ernotr I lle approval of the ADI'} shall be obtailed

N[{A before sr-rbuiission to tlie council rvhettever

z .  t +

I-l

I
I
t
l
I
I

(rr) CunnaNr Yann's Itgvtsnn ADI':

Z.lZ 
'fhe revier,v of ,PSDP shall be carried out after consultation with the

Filalce apd Planning ancl Developmetit Divisions. llolvever. the Buclget

Sectiol shall coptinuously update the inforrtiation reqtrired l'or this

plrrpose. The infolmatiou database sirall be in !t::.Jgingtptgi"qL"ej"inl:glt

Ila
Z.lj .r\ll erccount sections shall prepale. project-i.vise trial balances atrd strhnrit'

the project-rvise expenditure figures utonthly to the Budget Section b1' the

Tth of each uonth. The Cash Section shall provicle the inforllratiotr itt
#
respect of broken perio(s of a montir to tlre Budget Section on tveekly

basis.

(ut) lHatNrsNal{csBuocar

2.r5

Maintenance incir-rcles operatious uudertaketr t0 uraiutaitr in proper

condition the cornpleted projects of Nl-lA,

Whel a portiol of an existilg road o1 strtictttre is to be disnarrtled and

replaced and the cost of sucil I'eplacemert does not repleseut a gellllille

increase in the permauetlt value of the property as au asset, the rvolk shall

be classified as nraintellallce, and the cost of the poltion replacecl shall be

cr:edited to the estiprate of the "tttaittteuance" allcl "clebited to original

wolks." Srich rvork shall tre part of tlre Nt{A's Mainterrauce Btrdget'
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2.16 The capital value of any portion of a road or structttre lvhich is abandoned

or dismantled without replacement from the capital value of the road or

Suuctuleasrecordedirrt lrebooksslral lbewritterroff.

2.17 Preparation of Maintenance Budget shali be a coordinated efforl betrveen

the-Oper:ations (Highways and Motorways) and Finance Wings'

2 . l sEac l rReg iona lGe t re ra lMa r l age rs i l a l l subn l i t l r i sde r r ra r . r d fo r t l r e r rex t

ilnanciai year for lt4airltenance of National l{ighrvays to tile N4aitrtenance

Dilectorate oi: the Operations Wing at head offioe latest L]y 7th Ncrveurber'

The operation wing (Mainterlance l)irectorate) shail then prepare revisecl

maintenance estimates fol the curretlt year and budget estinrates lbr tire

. next linancial yeaf in the forulat provided iu Folur Il-4' ancl subniit-it to

' tlre Budget Secilrn-tvlsiillio"Amffi;f a;'ht*'

z.ts,,ri;*ia;, #ii;: *iier geuin['- upprouui-oi"rur.mu., (Finance) shatt

forwaidtheBudgetEsrirlaresrothelr4inistrygrc--u-t:l l lVliSglig:ttlf.11-3Qth. . - .  -  . .  . -Y- . * - * - ._ ._  .  _  . . , . j .  - - - :  - ' . . : . . ,

Novetnbel.
(-*--'-".*---'- '

(tv) Bs'r,ruLtstlntrnt:Buucr' 'r

220 r!" -1d*::1'.yryi:q "{ 1l:- .{ltrpiltv '111" o' ":!:ii::!re fbr

pgi,tilq;;"'l'l:::,-:.:lniates for Ilstablishniglt chiiqgt ill'l9l!-:9! "gf 1t"

$.3ligiioned 't"ngiii"of ihe Authority plus anv strengllt tppi::--t-1-"1t-tl1:

Executive Boarcl. All regional ceneral Managers shall provide their

il*;o-*,r" dernands, in respect of tire eflrployees posted in t]reir

respective areas, to the Adrrinistration 
'wing 

by lOthNoveurber ever)'

' re I atter sh a!!-$eq--995gligg jlgg*{: t 1d s 3ir"{ -!o' "rw sd 1 ! t e
year. J ._-_"."_*

rigG[::g": :: ::: l:d e: l l: :'' ::: ry 39'L Y " :'::P:.1r' ":!
y"ur. Wt,it. til. ;"fi;; f"t oUr.t .'tutges shali be prepared o' the basis

;1"*0."t estirnates for each detailecl head witli refereuce to the

expenditure durirlg previotts years aud the anticipatious for the next year'

{-)Jr;- ' i t i . i :r ir: !-1r'r. ' i ; ' i*;{-i l :1;; ftrtcti lu'ri ls 26
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actual pay alld allorvauces draivr/to be drarvn by each elllployee shall

form basis for preparation of demands for Establishtlrent Charges (i'e' Pay

& Regular Allowances). The infonnatiou sirall be supplied in the fortlrat

nrovided iir F'orm il-5.

I
I

2.21 The Establishment Accounts Section and each Accotttlts Section itr the

Itegional Office shall pLovide the information of their part sucir as detailed

head-wise expenditure of Establishment Charges for the past three

Financiai Years' as rvell as tile expenditure up to 3 I st october 
, 
of llle

curteut Finaneial Year to the'coucerned Adrlriuistration Wing bf 5th

November. 
'fhe 

infonilation shall be supplied in the folnla{. plovided in

Fonn II-5.

Z.Zi-The Budget Section shall then forr.vard the Establishment Budget in the

format provided in Fornr ll-5, to the Ministry ol'Conrrnunicatiolts r'vith a

copy to FA Conrnrttnicaiions by 30th Novetlber'

( r r \  FOnBtCX ECOTOit IC ASSIST,TNCc DtSnURSuntENT BUuCBT

^  a a
L , L J Revised estimates for curreut hnancial year and budget estimates for the

next financial yeal i1 respect of disbursenletlt of l'tlreign ecotr<;ttlic

assistauce inoluding foreign re-leut loaus artd suppiiets' credit Shall be

prepared by the i3udget section bl, lOth Novglli-t?el.. in the fomrtrt. lrrovklcd

in Fornr I l -6.
'-.-"--\

2.24 
'i'ite 

Accounts Section at the l-leacl Office dealirrg rvith Aided Projects as

r.l'ell as the Ac_coult Sections in the Aicieci-Project Oftlces sltall coordinate

with their respec.tive couuterparts in operatiop side of the projects' and

subilit by 7th Noyentber of eaclr year to the BLrclget Wing all itlfonuation

in the fortnat provided in Form ll-6'
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(v t )  FonntcN Excl laxce (Ort 'x  l {Esounces) ,Buucel '

2.25 One-r.veek after publication o[ ' the PSDP, t l ie accottt l ts sectiotrs of head

off ice arrd rrr.oject olJlces dealing r.vith projects involving foreign excltat lge

contponents sfuali coordinate rvith their respective couuterparts in

operatioll side of tl're piojects and pt'epare l"he Foreign Exchange (Or'vn

Resources) Buclget in the fomtat provided itt Forltr Il-7. 
'fhis 

btrdget shall

a.lso include estimates of AIGlEFnirrg OnoaiiS-alitlitly contraitecl by

N l{A as SupPliers'/Credit'

(r ' rr)  RecetprsBuucar'

2.26 Actual collection for ten tlotrtlts ot;151eril ll:::::l 
year and lrtidget

estiurates'for tite nexl.ty.lnc1{ 1ea1 in respect ot allfevenue recei.pts (e'g'

. incorne li.orn tolls, fglds from lloating bonds; sltares, quarries royalties,

iease or aly otlrer reverllle source speci{iecl in the Act) shali be preParecl

by each Regiolal General Manager ancl sr.rbnrittecl to the Budget Sectiorl

by 3othMay of eacir year inrhe format provided*irlg:j:

2.27 Reasons for any negative variance as colllpared to tlte previous Yeaf's

budgeted fifutes shall be explained in detail'

2.25 Tlie Burdget Sectiol shail consolidate the figures, add figures <-rf.arty lresh

levy of tax to prepare tlie Receipts Budget, and submit. it to Chairtuatr

Ni{A for approval by 15th June, and shall circulate it to all cottcented,

ilcigdilg t|e Regiopal Cenerai Managers rtol later thatl five rvorking days

atier the approval of Chairrlan NI-lA for close monitoriug of the actual

receipts vis-i-vis the btrdgeted ligures'

j l
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(vttt) Burcn'r Fon CDL, Fonprcx Lo,l,ns aNn Aorra.l-cps

2.29 Budgei Estiniates for the next three financia.l yj-?g. i:_llsgg-g!.,.gf.Recoleq'
of Principal and Mark-up ol1 the Cash Developtttent Loans/Foreign Loans

.-- __...... a-

- re-lent to the Authority shall be prepared by tlte Budg-gi..Section b1, 31st

,iu[u;i .,;.iy y.oi'iii 
.,t.,.l";;.';;;'or;;;.;;' 

Fo, n, I I-e a.cl fo^ryarcled to
' . . .
the Finance Division before the date prescribed bi' theni.

2.30 The estimates in respect of the Cash Developrnent Loan received tl, tlie

Autirority shall be prepared by ihe Budget Section itself on tire basis of

Amortization Schedules of ali CDL of the Authority.

2.3I In case of Foreign Loans, the information in respect of on-going foreign-

aided pLojects shall be sLrpplied by the respective aided project accollnts

ar-rthclrities in the format provided in Fonn II-9. In the case of completed

aided projects, Director Establisilnent & Accounts in the Finauce \lring

sliall be iespoiisible fbr prcviding the ligures of repaytttents attcl interest

dr"re in the respective years.

2.32 Till the grace period allorved by the ECC tou'ards re-pal,utettt o1' cash

tlevelopnreut loan is conrpletecl, the figr.rres of interest ciue cluring the trext

f ir tancial 1.eai shall  also be reflected irr the regular ADP. Tltel '  shall  be

shorvu as a separate item lbr allocatiou of firnds in tlie ADP ovet' attd

above the l irncls recluired lor execution o1'pro.iects included in t ire AI)P.

( IX)  DIVIDEND ON I I -*YESTi \ IEN.TS I }UDGE,t

2.33 Revised Estinrates for the Current Financial Year and l ludget Estintates

for t ire next f inancial year iu respect of Dir i t lencl ou each type of

Investruents of sumIr;s func]s of NIIA in shares of variotts finartcial and

no1-financial institritions sirall be provided bi' the Fr"rnd Managettletit

Section of Finance Wing to Budget Section b1' 30th Septenlber in the

fo11lat providetl in Fornr Il-10. The figr-rres represeuting receii:ts ort
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account of Dividend during tlie last tirree years shalI also be provided by

the said section to the Budget Section. The Budget Section sirall be

responsible for subrnission of the Dividend Budget to_ Chairman. NFIA for'

his. approval by 15th Septenrber and its intinration to aii concemecl

including the Fr.urd Management Section by 15th Nevember, for

infomration.

?.34 In fi'aming tire budget estirnates, the Planning, I"lighu'ai's. Nlotorrvays, ancl

Administration Wings should exelcise practical foresight. Irorecasting

Models used for preparing budgetary estimates should be based on clearly

-specif ie<l and realist ic assunrlrt ions. The estinrates should not be rnerely

arithmetic nleall of past years even tlibugh it nray be Lrsed as a guicle for

lealisticai11, assessing Lhe present l'rr.rclget.

2.35 Provisioris shoulcl be made under the ilroper heads for all itenrs of leceillt

ancl expenditure. Buclget Section can be consulted rvhere necesialy, in case

of any doubt in the matter of preparation of Buclget Estinrates.

2.36 The statement of detai ls of provision lol pay oI olf icers sf establishlent

shoulcl be correctly prepared, keeping in vierv the histcrrical trencl as well

as the future needs of the AuthoLity.

2.37 In l}aming Establishment estinrates, u'hether regular or rvork-charged. full

amount of pay inclucling increments cluring the year, should be provicleci

for. Suitable provision should be made for leave salary botir of olficers

and staff.

2.38 In older to verify the ciairled charges against Establishment, the uumber

. of each category of persomel must be calefully checked and the t'ate of

pay should be clearly mentionecl for the purpose of Budget estiurates.

Variations in nunrber as well as in amount should be explained.-lf they rest

I
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on an order of the cornpetent authority, the number and date should be

2.3g l" ;rlr,r,on should be made for posts, which tl're Compet.nt authoritr.

h1s decided to keep vacant. lf any of these vacancies are required to be

revived. prior apploval of tire Cornpetent Authority should be obtained

before incorporating any provision in tire Budget estimates. on this

account.

2.40 The estimates of coirtingent charges sirould be checkecl by the controlling

officers by cornparing of the expenditure of their office witli conrparable

offices of the Authority.

2.41 For ail fixed recoveries and fixed payments (otliel than establishment

chalges) the sanction fixing the amount should be quoted.

2.42 Calculation of fixed levenue (e.g. long tertn leases) should be based on

. actual dernand including arrears and probabilities of Lealization dul'irrg the

.. 
year. 'fire 

arrears and current demand should be separately shorvn. lf full

rea!ization is not likely, r'easons should be cleally spelled out.

2.43 No .hunp provision shoulci be nrade in the bLrdgel eicept uncler clefinite

oiclers.

2.44 Tlie Finance Wing of the Authority sirall exercise its rigltt to increase or

reiluce the provision for any item, r.vhich it tlrinks unjusti{rable. It shall be

the responsibi l i ty of the Budget Section to ensure that before incorporating

any charges for the construction of works, uraintenance and establishnrent.

all provisions of the laid dorvn procedures goveming administtative

approval. f,rnancial coucurretlce and technical sanction ltave beert obsen,ecl

ancl the rvorks have been properly classified.

. , ,  A< If a proposed budget has not yet been approved by the Cornpetent Authoritl'.

and the order communicating allocation of funds for the uext financial year

:l
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is not received before the conltlencement of the financial ]'€il, all

expenditwe equal to 25% of tlie previous year's'allocatiou cau be incurred in
.. r .. . ... .,. . -. j

anticipation of the said order.
.  .  . ,  , . r 1 , - ! r :  r . . i . t . ! r : - .  - . .
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2.46 Nolnally, no case for a supplementary grant shall be initiated for a prtrject or

an item of expenditure urless it is already approved in the Budget'

2.47 Wl:,ere it is anticipated that funds for a project or au item of expenditr.rre

can be nade available at a later stage cltiring the current financial year

..iirough diversion of possible savings from other projects or itetns of

expelditure, a token supplementaly graut shall be incltrded in the Buclget

for the saicl project or itern of expencliture'

2.48 Tire saving availabie rvith the Autlrority shali be divertecl thLotigh re-

appropriation irt the lllatlller provicled in this Manual.

2.49 Ultler special circunistances, cleclared so in writing by an authority lro less

than Chairlran NI.IA. the works or itenrs of expenclitttre fcrr lvhich no

budgetary provision exists in the approved Budget of the Atrthority ua5'

be upderlaken arcl put Ltp for the approval oIthe conrpetent atrthority.

2.50 In order to continuourly .*u*ine and aialyze tlte executiou progress of

each project, Member Highrvays and Menrbgr Motogays shall obtain on

quarterly basis information requirecl in Fonn II-{ fionr all General

Managers and Project Directors- 
+ll

Z.Sl The information regarding financial progress of tire said-'progress shall be

obtailed by the concerned GM/PDs directly frorn the cotlcerued Accoutrt

Sections.

li';i:!::i;.;siii'i;:*:.:reri;.Ii;r;;a;ffiilkiririsjfrliiB&,,..'ii{i;;:.,i :
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2.52 lVlember Highways and Motorways. sirall fonvarcl tlie colsoliclated

inforniation to the Buclget Section by l5tir of each quarter (i.e. 15th

october. l5th Janr-rary, l5th r\pril anci l5th July). specific proposali for

re-appropriations, if alll,' sliall be prepared by , the lvlernber

(Flighrvays)/lr,{ember (Motorrval,s) as the case may be, in Folp II-lj and

fonvarded to the Budget Section along with Fornr II-lJ.subnritted lor tire

third.qlrafter ( i 5th April).

2.53 The Budget Section shall work out the exact amotint of savings and

additional requiretttent of funds. and prepare a case fol re-approirria{.ion in

the prescribed Fomr II- 13 for sr-rbmission to the colupetent authority.

2.54 Iu case there are no savings availabie with the ALithority, the Planning and

Development Division shall be approached at the time ot Mid-year revieu,

of PSDP, for diversion of necessary fturds froni anticipated savings of

other Departnrent/ALrtononlous llodies. fhe Butlget Section shall prepare

the case accordirtg to the ibrmat prescribed by the Planning and

. DeveloDlnent Division.

2.55 fhe cottlroi crf expenditr-ue is of vital importance in public finance. .r\ll

leceipts tlust be realized atrd accolrnted for imurecliatelV ouA no type o{'

exl lertcl i ture shoulcl lre incurred unless absoluteiy l lecessafy anrl to the

extent  unavoidable.
, l^

2.56 lfCotttrol of expenditures shall be the lesponsibility <-rf Members responsible
t l
t l

II
?,.57 hfembers responsibie for the execul.ion of projects s.liall ensure that tire

expenciiture does Itot exceecl the apilroved yearly project allocaticu

(cri ginal/re-appropriated).
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2.58 lrlo officer shall. in the course of financial year, exceed the buclget
allottrent ntade to him for any rvork or uncler any sub-head of orisinal
rvorks.

2.59 No officer shall, in the course of fi@ budget
!-,-,----

ailotment made to him for dny wor.k or under any sub_heacl of--
rnaintenance.

--
2.64 No officer shall exceed any specific budget allotnient made to linr uncler

any ruinor or detailed head.

Authorities, Flor.vever, rtre .trtrgr.-ty g1:]llll :,: -_.ggt_{g.,{gt,E
arb i tration award s, aqd p1l_ {!a_@pl g y.ges-Jl al.be
allowed--by the Accounts Authorities on plovisionai basis, op beilg

approactr.tlr-8";il;;,'" ffi-.r;-.-.-_
of inevitable uature subject to covering sanction of the alloturent ol' fr"rlcl.s

arld levised adntinistrative approval, as tire case ntay be. being obtaineci by

tire executive authorities urgently

2'63 To rvoid references being made to the Authority tirne au<l again. it has

delelated its technical, financial ancl adniinistrative porvers.

2.64 The exercise of powers implies acceptance of responsibility for the r-esults

etrsuittg frour such exercise and it shail be the resporrsibility of the officers

ott lvhour these potvers are conferred, to see, ancl of tireir next l:igher

. offi.cers to etrsure. that Lhe powers delegatecl are exercisecl iir the bes{.

iuterest of the Authorily and r.vith due care, pnrdence atrd diiigence.

I
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I
t

In t'.r!..t of any work rvhich has been adnrinistr.aLivell, approve

officer will any action to incur expenditure in excess of the approved

a'iog4l-lglond p; ue tO etror i

the apploved esti'rates, alterar.ion of the approved design or other causes

rvilhout obtaining r competent financial authority.

Payrlrents which liave the effect of exceecling the ar:roirni adrninistr-atively

approved and of funds. allotted will not be macle by the Accounts
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2.65 In.addition to the specific collditions goveming the delegation under eacit

I-Iead, these delegations shali be subject to the follorving gerleral

conditions:-

r That the officers possessing Financial Powers shall be personaily and.

urueservedly responsible for any orders issued under these pou'ers.

r that the power is not exercised except for the.purpose of a prograln.

ploject or activity, approved by the Authority,

r tirat funds exist for the project or activity in connection with ri hich the

power is exercised , .

r tirat an individr-ral item is not split up into parts merely to enable a part
' of the rvhole item to qualify for a particular sanction,

o that calmons of financial propriety are respected'while iucurrirrg any

expenditure,

' . tirat when an officer possessing financial powers is absent ou ieave.

financial responsibility shall rest on the officer perforn-rir1g his duties.

r that lvhen an officer possessirrg financial powers is absent on tour. he

may permit another officer to sign letters on his belialf

. that delegation of financial porvers uray be made to a suborclinate

officer for specific items only with the approval ol'the Boarci.

2.66 Eacir head of the Accounts Section is responsible for enforcing firrancial

orcler and strict econorny at every step. IJe is responsible for obsen'ance of

all relevant financial rules and regLrlations both by his own office ancl by

subordinate disbursing officers.

2.67 An officer possessing financial powers is obliged to see not onl1, that the

total expenditure is kept witlfn the limits of the authorized appropriation

bqt also that the funds allotted to spending units are expended in the public

interest and upon objects for which the mouey rvas provided for in an

appropriation. In ord'er to maintain a proper control, he shall arrauge to be

kept infonned, dot only of what has actually been spent frottr al1
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appropriation bgt also of r.vhat commitnrents aud liabilities are

budgeted/scheduled, and will be incurred against it. I{e must be in a

position to assune before the Authority corlplete responsibility for

deparhnental expenditure and to expiain or justiff any instance of excess

or financial irregularity that may be brought to notice as a result of auclit

scrutinv.

2.68 Contittgencies' comprise those charges which are incidental to t5e

Elanagenleut of au office as all office. General principles goventirig

ex-penditure out of contingent grant sliall be the sallte as given abor,,e,

2'69 A register of Contingent ExpenditLrre shall  be nraintained. fhe l- leacl of rhe
' 

office ol a gazetted ol'ficer to whonr this ciuty has beeu delegated, shall

ipitial the payment of each itenr recordetJ in the Register.

2.70 Ail cliarges inculred ntust be clralvn and paicl at once.

2.71 Nc tuoney lltay be withclLarvn lrom the bank unless it is requir-ecl for

i mnrediate disbr-rrsenrent.

2.72 Ali'doubtful charges shall be reletred lol pre-audit to the Accounts Officer

before paymeht. The Director Accounts concemecl shalldecicle if a charge
' is doubtful or not. :

2.73 No sanctiorl may be given by an officer possessing financial powers under

these rules that invoives contingent expenditure from the budget glant of

apy future year and in respect of ternporary establishment or labor in

excess offixed scales.
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2J4 Nothing in these ruies shail be held to authorize an officer possessrng

. financial powers to sanction a temporary increase to the clerical

establishrnent of his orvn office or that of any member of his staff

2.75 Notldng in these rules shall be held to authorize an officer to:

c Sanction expenditure in excess of fixed annual allocation.

. Sanction expenditure which is liable to establish a new rule or

practicelprocedure involving further expenditure in the future

. sanction of au advance or loan not authorized uncler the rules.

. authorize the payment to Authority's ernployees of any remuneration

or allowance to which they are not entitled under ordinary rules.

2.76 Every officer whose duty is to prepare and render an)/ accolluts or returns

in rcspect of Autirorjity's funds ol stores is persoually responsible for tireir

colllpletettess ancl strict accutacy and their dispatch rvithin the plescribecl

date.

2.77 An officer who signs ol couutersig,r, u certiflcate is personally responsilile

for the facts certit'ied to, so far as it is his duty to kuolv ol to the extent to

r.vhich he may reasonably be expected to be awale of theut. 
'l'ire 

fact that a

certificate is printed is no justification for his signing it unless it represents

the facts of the case.. lf in its printed form it does not represent the facts. it

is his duty to ntake any necessary arnendment thereto, but r.vheu a

certificate is signed, the officer signing it shall be held responsible for its

autirenticity.

2.78 It is the duty of every departmental and controlling officer to see that tlie

General Managers Finance and Internal Auclit are afforcled all reasonable

facilities in the discharge of their fuirctions and'furnished with all the

relevant information, rvhich they may ask, for the preparation of any

I
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account or report, which it is their duty to prepare. No information nor

any books er other documents to which the Directors of Accounts and/or

Intemai Audit demand atl access nlay be with held from theru,

2.79 An officer maintaining the accounts of a work/scheme must watch the

progress of expenditure and stop initiating any claiur of the contractor

wheu the yearly budget allocation fi:r the rvork/scheme is exhaustecl. l'he

Director of Accounts or officers/accountants employed under him shall

havb no authority to make provisional paynrents in sr-rch cases.

2.80 No fturds shall be provided for the works aheady cornpleted except for

flrm liabilities r.vhicir shalf be cleared in the year follorving that in r.vhich

the project has been coniple{.ed. The exact nature and anrount of the

iiability shail be specifiecl subject to the conclition that the total

expenditure does not exr.eeci the latest approved cost of the project.

2.81 After the budget allocations have been approved by tlre Planuing aud

Deveioprnent Division or the Minisll'y of Courmunications, as the case

rnay be, the fol lowing actions shall  be taken by the IJLrdget Section:-

232 Project-rvise approved al locations of Annuai Deveiopnrent Progranr shall

be comnrunicatecl to all Members, General Marragers. Projects Directors.

Directors/Deputy Directors (Accounts)

2.83 
'fhe 

allocations applr:vecl by the Ir4inistry of Cornnrunications fbr

Maintenance of National l{ighways and Eslablishrnent Chalges shall be

distributecl amongst all the Regional General Martagers in proporl.iotr t<>

their respect demands, under intirnation to the Directors/Deputy Directols

(Accounts) concerned.
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CHAPTtrR.3

Fuxus MaNacrnarNt
(Cast t ,LNo B,rNxs)

There shall be a National Higirway Authority Fund (hereinafter refbrled to

as the "Fund'1) as ettvisaged in Section 21 of National I"lighway AuthoLity

Act, i991 (hereinafter referred to as lhe "Act."). All Bank Accour:ts shaU

be openecl and operated as palt of the Fund, except for lhe Account or

Accounts opened for'credit ing Retention Mouey, Deposit work, cp/cp

Fr.urd ancl for auy othei purpose clirly approvecl by Meruber. Finauce.

All  Banl< Accoittrts o1'the z\uthority slral l  be maintainecl rvith schecluled

barrks as proviclecl in Secticin 21(2) ofthe Ac1.

3.3 No Account shall  be opened except in pulsuance of Clar-rse 3.1 auci in the

rnanller prescribed in this Manual.

,,::li$ All bar* accoutrts of the Authority shall be joint accounts opelatecl bt,pot

less'than tr.vo signatories -fi'onr the ciesignated list of signatories as

approved by Member Finance.
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3.5 - Tl ie.fol lowing types of Accourrts shall  be operrecl as part of the Fr.rpcl at the

Atrthoritv Flead Off ice. There shall  be onll 'one bank accourrt for each ty,p-re

o I  accou r r t .

3.6 l \{ain Accouttt fol credit ing al l  GOP releases for t l ie approvecl Annual

Developtlent Program (ADP) of the r\r-rthority, incluci ing land acquisit ion.

ard any other government release.

3 '7  Speci : i l  FC Accounts for  crec l i t ing a l l  c lonor ' lur rc l in-q. ' l -here pray be a

separate account for each donor a_qency'il.so required by it,

3.8 Mnintennnce Account for iredit ing al l  GOP releases against appror.ed

allocations for maintenance of rrational highways.

3'9 lLegular Establishrrtent Accttunt for: credit ing al l  GOP releases agzrinsL

allocetion for establishrnent clrarges.

3'10 Special Establislurtent Account for credit ing the amount cleductecl f i 'onr

GOP developmeut leleases irt .orcler to cater for the excess over regular.
' EstablislunentCharges.

3.11 Receipts  Account  for  credi t ing a l l  types of  leceipts  of  the Author i ty .

3.12 Intprest Accouttts for creci i t irrg the amourrt aclvanced from any of i l re

above Accounts for specific purposes.

Non Fui.rn AccouNts

3.13 Retention Money Accounts There shall  be one Accorurt at the Flead

Office, rvhich shall not be a pa4 of the Autliolity Fund. All retention

:l
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' pLrpose shall'be deposited

3.14 CP/GP Furrd Account

etrtPrlsY..t as CP/GP lir'd
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deposi,t r.vorks and fund approved for any other.

in this Account.

for crediting the anrounl clech-rcted h.onr the

deductions and profi t  earned od investnrents.:l
I
t
I

3'15 f'he follo*'ing tylles of Accoutrts shall be openeci as part of the FLmd at tlre

Regions, There shall  be only otte bank account fol each type of accourrt.

NIIA Futo Accoui.rr.s

3'16 Establishment Account fbl crediting alt GOI'} firncls tlansferrecl eieaipst
al location for establ islrrnent charges.

3'17 Nlaintenance Account for cre<Jit ing al l  COI) l 'unrls transferred agaips{.

3' i8 Receil t ts Account for credit ing al l  types of receipts of t6e ALrt lroriry.
includi''g tolis, quauies, ba'k profit on NIIA furcis etc.'

3'19 Projects Accouttt for crediting all amounts translbrred by the FIea6 Olfice
to cover any paylllent relatecl with a construction project being executerl irr
the regiou.

NoN Fun-o Accour,qls

3'20 Securify Deposits Accounts There shall be one Account at t5e Regiopal

Office, which shall not be a part of the AuthoLity Funcl. All secgrirl,

deposits, retention lnoltey, cleposit r.vorks ancl luncl approved for apir ot6er
putpose shall be deposited in this Account.

3.21 CP/GP Fund Account for crediting the aurount decluctecl frogr tlre

enlployees as CP/GP firnd cledr.rctions and profit eanrecl on investnrents.
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(r) PRoJncr Orrucss AccouI'{rs

3.22 The follqrvingtl,pes of r\ccounts shall be openecl as part of the Fund at the

Project Ofl ices. Tltere Shall  be ort ly one bank account fgi each tyue o[
accoLrrrt.

3.23 Project Accouttt ibr cr:ecl i t ing al l  releases of CiOI, fupcls f i .osr [5e
r\uthority l-lead Olllce to the project.

3'24 Irtrprest Accouttts for creriitin-e the anrount advancecl tt-r clesiglatecl

off icials by the I lead Off ice orthe Project Off lce fora specif ic plrr.pose.

3.25 No l3ank Accoturt shall be openecl rvithout the rvritten approval of N,lelrLrer

Finance..

3.26: The NI-IA Executive Boalcl shall  approve the l ist of rhe desigpar.ecl barrks

with r.r'liich ali bankirtg transactions of the ar-rthority shall be copductecl.

Ivlenrber Finallce nray at his cliscretion, cleiete lronr the list of desisnatecl

banks.

3'27 , M^etnber Finance shall issue request in rvriting to the concerned banl< tbr

opening of all the Authority Accounts.

desi en ated si qnatoli es as fepresenr a ri ves of fuj9..g-Qg;;,!i;1qc .e,

eu.naciouiris1ia1i.b".;p;;;il:ti]t'fuleasttwcl

. ,  
f  
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3.29 The signatories to the accounts shall  be as fol loivs:

(l) I{a^rn Or,r'r,ce AccouNrs

.-3J0. r Tlie signatories to all NHA Head Office Bank Accounts except fcrr Special

Accouuts (r.vhicir shali be operatecl accolcling to the agl'eenlellt u'itir the

donors) shall be the follorving officers as clesignatecl by Menrber Finance.

r Director lSr,rdget ct Accounts (BctA)

o Director Establishurent & Accounts (EctA)

. Deputy Director F-unci N,lanagenrent & Coordination (FtvlC).

. Drar.ving & Disbursing Officer.

3.31 lviember Finance rnay. by approval in rvl i t ing, clesignated any othel olf icer

to be the signatory of any or all Bank Accounts being operatecl at the NI-li\

Head Office.

3.32 iv{ernber Finatrce shall  attest the signatures of the clesignated signatol ies.

(rr\ ltnc.ron.r.l Onrrces Accouxrs

3,33, T'he signatol ies to al l  Regionai Off ices l lanlt Accounts shall  be the

fol lowing off icers as designated Lry Menrber Finance.

. Deputy Director Acc,ounts ofrhe Region

.  Ass is tant  Di rector  Accounts of  t l ie  Region

. 'Accoutrts 
Off icer ot ' t l te Region.

3.3+ Mer11]791 Fiirance-nray, by approval in writing, designate arty other officer

to be the signatory of any or al l  Bankr\ccounts being operated at the NFIA

Regional Office.

'3.15 lr4ember Finatrce shali  attest the signatures of the designated signatories.
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(ur) Pno.lscr Ornrcrs Accouxrs

3.36 .' 
'fhe 

signatories to all l']roject Oflices IJar* Accorurts shall be the follorving

officels as designated by Ivlenrbel Finance.

. .  Director Accounts of the Project

. o Deputy I)irector r\ccounts of tlre Project

r Assistarit Director Accor-urts of the Region

3.37 Member lriuauce nray, by approval in rvriting, debignate any other officer

to be the signator;- of any or all Bank Accounts being opelated at the Nl.L\

. Project Office.

3.38 Membel Finance shall attest the signatures of {.lie clesignated signatories.

3.39 ' All Bank Accounts maintained/operated before the prourulgation of these

Regulations shall. upon approval of these Proceclures by the Nl'l;\

Execr-rtive Board. imrlediateiy cease to be operative except tlrose llank

Accounts that are designated lry Mernber Finance in rvriting to remaiir

operative.

3.40 i-v{ember'.Finance shall approve in r,vriting the nerv set of Bank Accounts

and t ireir designated signatories'for nraintaining the Authority's l ;r incl ancl

non-Fund Accounts within fir,e working clays of the receipt of the record

of the existing Bank r\cconnts fronl the cr.rrrent signatories.

3.:41 : 'fhe,olficials 
resilonsibie for opera{.ing those accounts, rvltich cease to

function on plonrulgation.of these Regulations. shail  imnlediately forrvard

a balance statement to the Member finalcg through the Member/I{egional

,l
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Ggneral Manager/Gelteral Manager concerned. Member Finarrce shall

authorize the transfer of tlle balaiice to the ciesignated accourlt r.vithin

seven days of receipt of this inforrnation. Tire present signatories shall

personally iratrd over coruplete tecold of the-existing Bank Accounts to the

designatecl representative ol 'Membel Finance u,ho shall  visit  al l  Regi<-rnal

and Project Offiies r,r,ithin fifteert days.

3.42 i. Regional Genelal lvlanager-s/ Project Directors shall foLri'ard a uronthl}'

report ol1 the status of all the accounts to reacli Deputy Director

Coordination by 7th of each month in the fornrat i :rovided in Fornt II i=1.

The concemed officials sliali also certify in rvritiug that there are uo other

Banli Accounts ol ' t i re ALrt iroriry Lrnder l .heir. luriscl ict iotr. or to which thet '

ale srgnatorles.

3.43 As soon as accounts are opened t l ie bank rvi l l  issue a checklrook. ' f l te

Drawing and Disbursing Officer'/Cashiel sirail uote tlte selial uutnber of

td euter detai ls o1' al lcheckbpok in the Checkbooks-Control I(egister ar

checkbooks in it.

3.44 On exhaustion of al l  the check leaves o1'an exist ing checkbook, the nen'

checkbook shall be issr,red in lieu thereof front the Checkbooks Coutlr-rl

Register. The counterfoiis of the used checkbooks shall also be properl.v

accounted for in the Checkbooks Corltrol Register'

"gt$gg:?r*'1.}'.5,Sr,:Y89i,91#|."-b."-.t-..i": s!p"-dv; of;llrp .Cashi er
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3.45

whereas all blank/unused checkbooks aud couuterfoils of trsed checkbooks

J . 4 0 forrvard to General lvlanager

Statement in respect of eachI
._-. _. -:,
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pasted on the
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A signed copy of the reconciliatjon statement shall Lre

relevant page of the cash Book. The Bank Reconcil iat ion

3.47 rk I{econcil iat ion

payment shali

reversed entrr'

Statellrent of a particular nronth shoultl stand clearecl in the trext nrontlr.
i 1'::r ;'i::?rl: ;.i!,.- gr:+..: .

"gy;"c.htr$'.5g$,F=Trll*F*,tg,S$jus.1$$.19;1-e-1'1,.+r1J#,.1rritr-e.;eit mijhth shal!,be
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I
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3.48 A check issued by the authority, which is not presented for

.3$ll,l9, 
"p'#p.1.e.,ti."*rgirsix-pqn{i!'periodanda

-l

I
I
I
,l
I
I

:ll
l l

3.49 Imprest is a standing advance of a fixed suur of uroney givep to. a1 olllcer ttr

enable lrirlt to ntake certain classes of disbiirsements as part of day to tiar.

. lltanzrgenterit of the Authority's Affairs.

3.50 Itltplest sliall be tttaitrtaitred in a bank aucl all paynrents aboye Rs. -5.00t1 -

shall be'racle tluough a Payee's Account crossecl check.

3.51 Itt iprest shall  be used in accordance with the rules ancl restr. ict ions notit led

by the Authority liom tinre to tirre.

3.52; lmprest shall be approved bf 
$_enrb9..1 

Finarce. I-le shall specifl, in his

ordel conve-ving the sanctiotr t lre foIIorving:

. 'l 
ire maxirnum amouut of the Inrltrest ).

o Method and Periodicity of reple' ishrrert of the I 'rp'estl-/- '

r Particulars of itents of expenditure to be paid for in cash out of t5e

Luprest
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3-,19 i While sanctioning the Petty Cash Funcl, M9mb1 Finalce. shall specify iu

his order conveying the sanction the follor.ving

r The maximunr amount of the Fund

c lvlethod and Periodicity of replenisirment of the fund,

. Particulars of items of expentliture to be paid for in cash out of the
n t

IUrlo.

. Place/Statiou/Office rvhere the Fund shali be operated and the person

entrusted rvith the operation of the Fund.

3.60 No person shall'be aliowed to operate tire Petty Cash Fund until an

Indemnity Bond of a reasonable amount is signed by hirn and placecl rrnder

safe custody of the Drarving and Disbursing Officer

3.6I A Petty Cash Book shall be maintained which the person entrtrsted q,iith

the operation of the Fund shall close on daily basis.

3.62 Tire person entrusied with tire opelation of the Petty Cash Fund shall carrr"

, 
ou, claily cash count of the irund at the close of every day and sr"rbniit it to

ihe Drawing and Disbursing Officer the uext day for his signatures before

it is recorded. The sheet preparecl for the purpose shall show the balance of

caSh available at the tirne of count, the details of vouchers paid or-rt oI- the

Fut''cl, and any excess/shortage for.rnd at the tinre of count along r,vith the

reasons for variation.

3.63 Surprise Cash Counts shall  be carried out by an au{.horized ol l lcer other

than the persoll entrusted r,vith the operaticln of the F'und at irregular

intertlals. Any excess/shortage of cash shall be duly analyzed ancl l'easoils

' therefor recorclecl besides reinedial action.

3.64 A single compound entry shall be nrade'for the expeucliture inctrred out of

the Fund at the time of replenishurent of the Fund. t
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Placelstation/office whel'e the Imprest shall be operated and the

person entrusted witli the operatiotl of the hnprest.

Whether the Power if'ur'e out of the Imprest lias

also been delegated to the.Imprest holder to the extent of the Imprest

3.53 An Imprest shall only be allor.ved to an officer of the Authority u,hen:

. The officer is rvorking at a location r.vhere the arrangenrent' for

payntenr in Lhe normal lltanller cloes not exist.

. Certain petty payments are reqr-rired to be made by the officer

frequenlly rvhich neither u,arLaul processing of each paynrent. in the

rlonnal mauner nor does time facto6allow such processing.

3.54 All  ir trprests slral l  be recorded in a separate register by the concerned

Accounts Sec.tions sholvitlg the sanction order, ,"r^n-,. u,r<.i clesignation of

. tire olficer for rvhont the Inrplest is sanctioned, aurount. ciate of ilrst

r,vithdrawal, tlte date it r.vas recoupeci, and the antour-rl or-rtstanciing at the

close of eacli flnancial vear.

3.55 Ali  payments over Rs. 5000/- shall  be made through a Payee's Accouut

crossed check.

':'3.56: A Petty Cash Fund shall be nraintainecl r.vith the approval of lvlenrber

(Fir.iance) in cases r'vltere petty payments up to Rs. 5000/- in each oase are

required to be made from tirne to time.

3.57 No paynent shall be made oul of the Fund unless the Competent Authority

lias approved it.

3.58 The only credit to.the Fund shall come from the sum initially sanctiotted'or

its subsequent replenishme.nt. No cash receipts shall be placecl to the credit

of the Fund.
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4.4

CHAPTER 4

Pnocauurus Fon.PnocrsStNc or Cr,arn'rs

The operations of the Authority are divided into Original Works and

Maintenance Works.

Original works comprise of all nelv constructions rvliether of entirell' nerv

works, or of adciitions aud aiterations to existing works except as

hereinafter provicled.

Maintenance inclr-rcles operations unclertakeu to nraintaitt in proper

condition tire contpleted projects of NFIA.

When a portion of an existing road or stntcture is to be dismantled ancl

replaced and tllg-gost of such replacement repleseuts a qetruiue ittcrease itl

the permanetrt value of the property as an asset, tlte rvork shall be

classified as development lvork and the cost of the porLion replacecl shall

be' creclitecl to the estimate of the 'oliginal rvorl<s' aud "delrited trr

tltaintenance".

When a portion ol'an existing road or structure is to be disnrantled and

replaced and the cost of sr-rch leplacement cloes not represatt a genrrine

increase in tire peruranent value of the property as au asset, the r'r'ork shall

be classilted as urainteuallce, and the cost of the portion relrlaced shall be

credited to the estimate of the "n1airl1er1ar1ce" ar1cl "debited to original

wofks." Such work shall be part of tlte NI-IA's lr{airttenauce Budget.

i!iri,iii4ii4*d1nsfi,5,a;hid{rif!sL1i,i;;g$.iiisii;t:it,:fr.#*:;;*l;.id!.ii{,?",i.4riffx{$&!ii6i g t*:ltntii

I
rl

a , J

t
I
t
I

I



I
:t
;l
,l
rl

I
I
i

r,. l ]1-: 'r. 1r !. i: r- ri. Iu i. tI : t ss.i ;t i i  {,-) [;:. i  l : r :; 50

TIie capital value of any portion of a road structure, rvhich is abandoned or

disnrantled',vitltor-rt replacernent from lhe total capital value of lhe road. as

recorded in the books, shall be rvritten off.

. Srcuox ONn

(I) Ge xrnrL l'nocrpuns Fon PnocesstNc CoilrRAclons' CLAlnts:

The processing of ilwoices shall start lroni the concelned operalions rvings

(lliglirvays and l{otorways) and couciude r.vith the Finanqe Wing ,:r il-s

itegional/Project Accounts DiLectorates.

Contractor shall prepare the Interim Per.v-nrent Certificate (lPC)/l3ills and

submit them to the Resiclent En-eineer (t lE) oL the ChieF Resident Engirteer

(CRE) under irrtimation to the coucernecl Project Director.

Resident Engineer supervising ivork at site, shall  verify Lhe Cortt lactor's

ciaim. He shall be responsibie lbr the follorving aspects clf tlte rvork

against rvhich the Couhactor has sr.rl' 'uritted the IPC/Bill:

Contplete ( I 00%) physical checking of the executiotr o I r.r'ork

. Certil), that the quality of the rvork executed is in corttplete

accordance rvith the coutract specifications and tite tests carried otrt

by hini are in confornrity witir the standaids laid dor,vn in the

conlract agreement.

c Tirat tlte IPC conforurs to all other terms of the contract.

4.6
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4'i0 If the RE/CRE is satisfied. that the IPC subnritted by rhe contractor
conforms to all the terms of the contract, he shall record the clailr of the
contractor in the Meastircment Book(MB), and forrvard the MB and all

' pages of the IPC duly authenticated by hinr to the Pro,ject Dir.ector rvit5in
the period stipulated in tlte contract.

O't 
I 

The RE/CRE sltall, iuter alia, record the follor.ving details in the MB:
. Total cost of the project in original contract

o Variatio' if a'y, along rvith justificatio' & approval

. Revised cost including variat ion etc.

' Mobiiization advance aiiowed/paid

. Mobilization advance tecovered fi.om last tpC
'' 

t Balance amoutrt recoverable fi'om niobilization advance,

: . Mobilization advance recovel.able fi.onr this ipC;

' . Validity of the mobilizatiou aclvance _quaranree,
. Validity of performallce gLtaratrtee/bond.

. Secured adt,arce outstanding froni prececling irill

Securecl advance adjusted tbl nrateLials utilized ancl recortiecl in

the culrent bi l l

.  Baiance secured advance for nrateriars brought at site st i l l

outstandiLrg

secured advance allorved irr this bill along r,vith proof of the

stores brought at site.

Escalation calculation drily appror.ecl by the conriretent

escalation committee.

Aurount of thc current IPC ancl balance anro.rnt of work

remaining in the contract.

, : : i . : ' i ' - r -4, j .  j ;  - r

*i1i.12. ;{ Ihe Project Director under whose jurisdiction tlie n,ork is being executed,
s l r n l l  n r . - l ''rarr cipprl requir:ed test checks to scrutinize and et aiuate the ar.rthenticity
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of the l'neasurelnents recorclecl in the tv'113 Lr1 the IU/CRE ancl celti{-v that

t i te recordetl ph1,'sical progress and the quali ts of u'orks is accorcl ing to

specificat-ons/clrarvings, ancl that rhe' rcquilc-tl tests lrave been. conclucterl at

. 1 site. Project Dircctor shall  also bc'resp<lnsible lor cnsurinc that no ri 'ork is
t l
t l

f  f  
executed or a clairn is raised a-qairrst a \ l ' r)rk tvhiclr cloes uot calr l 'prior '

/ I finutlcial concurrence of ir,lenrLrer [jirtanci.

I
I
I
I
t
I
I
I
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4.13 fhe Ploject Director aftel satisf i ' ing lr imself of the genuineness of the

claii:r shall fbnvard the certifiecl inr oices arrJ i\{ll to the ltegiouali t'jr'o.iect

General Manager lbr approval/sanction r i ' i thin the periocl st ipulatetl  in the

colltract.

4.14 General Manager ( l{egion/l)roject) siral l  corrciuct requircd test clteck ttr

de ier t t r i t reaccurac) Iof t I re t .ecor t ]ed l l1caSLl fe l1 lcr r ts i r l t l re I r4B:

4.i5 All  concenred-that is, the .|{EiCItL:. Proiect DirecLor'.  I{egional Ccneral

Managers. Oll iciat ing Genelal N' lanageLs. Gir, l  (Constructiorr) lvlerttber

llighr.vays, lvlember lvlotorlvays. ancl the .Accoutrts stafi'at the l{cgional

Ofi ices and the l lea<l Oif ice-shall  ensure'sal 'e custocly' ct l '  thc

Measurentent Book of the respcctive u,orks. scheute, antl ploject. 
'l ' ltey

shall also ensure that the MB in no case is handed over to or handled by

the contractol'.

4.16 Iu cases rvhere t l :e payurent is to be releasecl b1'NllA I" inattce Wirrg at t l te

Fleacl 015ce. liie Cenelal lvlanager slrall {brrvartl the IPC ancl the N,lll to

the Op,-.raLion Wing cr-rncernecl ( l l igl ir .vavs/ 'NIr)tor\\ ia! 's) against t t  cl ist i ircL

controi ru-l:nber r i ,hich shall  lre in secl irence. 
' l 'he 

cottcernecl h, letnbcrs

1l- l igitrvt-vs/iv{otorlr 'avs) shall  therr foru'ard the I l 'C to the Fittartcc

WingiAcco ruit s Directola{.es a lier ac cord i n g apptt-x'al ibt' paymcn t.

4.17 Iu cases rvhele the 1la1'urent is Lo lre relei lsed by the l{egional/ l ' roiect

Accounts Directorales. the CeneLal N'lanager sliall ftxrvarcl the Il']C to lhe

concerrred Accttuuts Directorate al iet 'accolcl i t t t  appt'oval l t l r  payrrrettt .

i;i',.1i:i;r:i:;:ii:r:eii+aiffi"g-,*'*&r&&{is{iisl4&;t#Jiii*irii tii-i.i;.jfi*ii+i{4da"F!g;fidd{i,tiqiEi!bi;ii&!$,,rl
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4' l 8 All correspondence regarding progress alid perfonnarlce of the pr.ciect
shall be routed throtrgh the General lllana-qer cencernectr.

4 ' l a  r l . -  D , . .
, , ' , . .a "" ^"- . .Jjsct Director/Coordinator shall  ensure.that the internal atrci the

exteural auditors have audited the project before tire final bill is fb6varclqd

. Ar'rtllorities sirall be attacltecl rvith the llrral Lrill h-rr scrutiuy anil pre-auclit

bv Accouuts Section. i  . .
/

UI I  CEr,aru l

4'20 SLrpervision cott.sultattt 's n'ork is directly related r,vith the progr.ess sf ' t5e
rvork 'at site' \Vith a heit\ ,),  deltenclence on I i is cer-t i l lcatisp b1, t6e
Opcrati<-rr ls Win-e. i t  is t leented ttecessaly l . lrat a st l ict propi1oripg s_r-s{.e1r is
delelcperl. "fhe Pro.iect Directoi' slroulci be enrpr.rwereci to ensLu.c pr.ol)crr

deplOyment oIslt lret 'r ' isor)l  staf{:at the sitcs rvhere ivork is ir i  pr.qgr.ess. A
vigriant nroniroi ' ing systenl shail  bc inrlr lc 'reri te. l  b), the : l ,D's irr
con'str l lat iott tvit l t  thc OpcraLions Wing [o ensure that t lrc lrcai,y
resportsibility given ttl the RE/Cl{lr ancl re liancc oll thc-nt by the
Operations Wilrg is backed qr r.r ' i th thc' knorvleclge that t ire I lrgipeer is

'  actually clel ir 'ering the statrdalcl of service fur rvhiclr he is egrployed.

lr '{oteover, redLrctiort in stal l 'cleplo.rment in t irnes ol ' Iean periocl rvlrcrr

progfess c{ 'work is retardecl clLIe to technicai reasoir or l luarrcial c:11111c11

shotrlcl aiso be reltorteci. CottsLrltant 's invoices rvoLrld t l ier.cfore bc r lore

. 
rcal ist ic i f  i t  is ploperly monitored by PD's. 

' [he 
processirrg t i l re o{,

i t tvoice given in the t 'orttract shall  hoi. i ,evel be str ict ly aclhered to bv 16e

PD rvhile lbnvarding the itl,oices.

4.21 fhe Project Dilectoi/Coordinator or the C & S Section alopg rvit l  t le

origit tal cottt t 'act clocuuteuts shall  keep in rheir poisession the Prol-essiopal

53
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.  Tl ie total revised cost ol ' the project after inclLrding the cost oI"
'  variat ion order cloes trot exceecl t l ' re contpetence of t lre

rvarcling aLrtliori ty.

4.27. Financial concltrrerlce shall  invariably Lre obtainecl by referring such cases

to lr4embeL (Finance). stating cletai lecl justi f icatiou for the var: iaLig6, ancl

inciicatins the lhanciat efl'ect.

Secrron II

Spncm'rc PlrocnouRas Fon Pnocrssns or Clanas By

Opnnq.troNs WrNGS

Ca.r'rconrns On \Vonxs

4.78 The Ar-rthority nray execute any oF Lhe fcrl lowing categoiies of rvolks.

' G9P Funcled Projects

. -Aided Projects

' Projects funded through Suppliers' Credit

. Projects liurcled tluough Buyels' Credit

.  Projects Funded rvith clefen'ed pa-vrlent arrangement

. BOT Projecds.

4.29 Each rvork involves diff-erent accoutlting ploceclures lvhich are explainetl

ind iv i i lua l ly .
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434 While processirlg all IPC of a Contractor undertaking a work fulded b1,
t ire Governntelt of Pakistan. t l te procedure laid dou,l ip ciause 4.7 to 4.19
and 4.25 to 4.27 shall be follori,ed. l

4'31 General Manager (llegiou,'Project), after receiving the claim shali, before
according approval/sanction to the Ipc satisly hinrsel{-that:
. The work has physical ly beeir executed at site

' All the quantities liave been claimed in accorclance with the

.contractual provisions
' ' The iPC has beeu certilled by the consultants on the basis of 1009.i,

Test Check attd t'ecorded in the lneasufenlent book along rvitl tle
certificate

o The Project Director lras verificd the claimed qLrantities on the basis ol'
required rest cireck a'd upo'his engi 'eer-i 'g prude'ce

4'32 After applying tire checks urentioned in Clause 4.14, the Ceueral Marager.

if satisfied shall accord approval/sanction to the claim of the contracror

and forward the sante to Finance Wing in accordance rvitlr the procedure

Iaid down in clause 4. l6 and 4.17 as t l ie case may be.

4.33 The Frnance Wing shall  conduct scnrt inl,of the II)C as per the proceclure

laid down in rhis N4anual.

Pnocmune Fon Pnocessrruc or Coxsulr..rrur's' clarnrs--{oI, pRo;rcls

4 34 The Coltsuitant sital l  prepare his clairn iu accordance r.vith the provisiols

of the coutract agreeutettt keeping in vierv the man-itrotrths approved bi.

I
I
I
I
I'"1
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the empioyer attd'requirement of the wolk. TIie clairl shall be forrvarded

to the Project Eirector for processiug.

4.35 The Project Director shall scrutinize the clairn. it shall be his responsibilitv

.i.. to ensure that:

. ' 
'Ihe 

IPC is in accorclauce r.vith the provisions of the coptracr

agreement.

. All the man nronths clairneci are genuinely clairned.

t No unnecessary claim, not required for the e.recution of r.vork. las

been incorporated.

4.36 After satisfying himself of the genuineness of the claim, tfue project

Diiector shaii fonvard the claim to the Ceneral Manager rvho shall

examine that:

' The man uroutlis clairned. in tlre bili/invoice are in accordance with the

contractual provisions

' The staff ltas beett employed with the approval of the empioyer and is

pirysically deploye<l on the super.vision of the rvork

' The Project Director has celtilled the clainr/invoice as per the actual

requiremenl of tlie lvork

4'37 After satisfying himself of the genuineness of tlre clainr, tfue General

Matraggr shall accolcl approval/snnction ancl lbrivald the claipt to the

FinanCe Wing for scru{.iny in accorclauce rvith the ploced.r-rre laicl.ciorvn in

clause 4.16 and 4.1 7 as the case nray be.

4.38 The Finance Wing shall conduct pre-aLrdit as lrer the procedure crr,rtlirreci in

this Manual.
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4.39 Whiie submitting both contractors as well as consuitants' IpCs iu respect

of an aided project, the procedure laid down iu clause 4.30 to 4.32 shall be

followed. Hoi.vever, in addition to the requireurents laid down in clauses
2i.30 to 4.32, the following certificates issued by the RE/CRE sliall also

acconpally the IPCs of Aided Projects:

Certificate

"This is IPC No - for cont'act No. - A'rourting to Rs. {i'

, words), Total expenditure otl tire said project Q.{anre aud

Description) including tlis IPC is Rs. - and balance inclucling

approve.d variatiott orders and escalations is Rs.- Tire wor.k has

been done according to tire contract, laicl clorvn specificatioirs.

drawings and required quality tests have beeu car.ried out."

PRocBpu nr, Fo R I' noc sssr Nc o n con'rnacroRs' lp cs---S u rplrons, crlEDlr

The contractor shall prepaie his clainr/bill iri accordance rvith the

contractual plovisions and physical work done at site and submit to the

Consultant as per the contact agreernent.

The Consultant shall examine and scrutiuize the claim/iPC as per

provisiorrs o1' the contract. After conducting 100% test check of the

clairned qLrantities, he shall record the claim iri the MB. While prepaling

abstract of the bili in the MB. the amount to be charged to the Srrpplier's

I
I

I
t
I
I

4.40

4.41

I-i
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-) Creci i t  and.GOP component shall  be separatel l ' rvorked out as per the

approved fornruLa of the Loan Agleenlettt.

4.42 The bill prepared on this pattern shall be called Drarv dorvn Certificate

(DC).

4.43 The Consultant shall certily that measurenrents leing clainred in the DC

have been executed physicallr, "t s'te ancl I'orrvard the claim to the Project

Director.

,l
=l

4:44 Tli6 Project DiLector shall scnrtinize

provisions ol 'clause 4.i2, ancl after

. of the clairl. shall forward Lhe

approval/sanctiort.

the bitl/c:lainr in accordance r.vith the

satislyirrg hinrself of t lre genuineness

sarlle to tlre General Matrager lbr

4.45 The General lr'lanager shall befoLe according approval/sanctiou to the

(DC) shall  satisf l 'himself that:

e the rvork ltas physically beeu executed a[ site

bi l l

.' All the ctuanrities irave been clairncti in u..or,lun.. r'r,ith the

contractual provisions

. Tire clairn lias been certified by the consultants on the basis of 100%

TeslCheck ancl recorded in'the lvIB along with tlte certificate.

r The consultant has correctly worked ouL Lhe antount of the rvorked

. done to be charged to the Supplier's credit artd GOP compouent

' ' The Project Dilector has velified the clainrecl qr-rantities otr the basis of

the maudatory Test Check and his eugineering prudence.

4.46 General Manager if satisfiecl o1'the geuuinetress oi'the claim, shall accord

approval/sanction to the claitu of the contractor aud forlvard the satne to

Finance Wing in accordahce witl'r the proccdure laid down in clause 4.16

and 4.17 as the case may be.

4.47 Tire Ruance Wing sliall concitrct pre-audit as pel the ploce<ltrre outlined in

this lvlanual.
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PR.ocruunn FoR Pnocgssri.rc ort coNstrr-'r'nrxt's' cr,,,trlLs--surllreRs'

CReorr

4.48 The procedure for processing Consultatrts' IPC for projects funded

through suppliers' Credit sliall be the sanie as laid dorvn iu clause 4.34 to
A  a /. . f . J o .

4.49 .. The procedure for processirlg botir contractors' as well cousultants' IPCs

in respect of BOT projects shali  be the same as laiddou'n iu clause 4.40 to

4 .48 .

4.50 While preparing abstract of the bill in the IvlB. the anrounl to be charged to

the Frivate Financing Conrpouent and GOI) corrrponent shail be separatei-v

worked out as per the approved formula of the B O 1'Agreeureut.

4.51 Wli i le suburit t ing both contractors' as well consultants' I I)Cs in respect of

a project r.vith d.eferrecl paynieut. the procedule laid ciou,n in clause 4.40 to

4,48 shall  be fol lorved.

4.52 While prepariug abstract of the bi l l  in 1hc rueasurement book the amount

to be charged to the Del 'erred Componerrt and GOP conrponent sl ial l  be

separately rvorked out as per tire approved fonnula of the Loan

Agreenrent.

4.53 The. Consultant shall reconunend to tire employer ftrr issuance of the

Promissory Notes as per the plocedule specified in the Loan Agreer11el1t,

equivalent to the defened paynient of the rl'oik done.
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5'1 Ali claims shall be submitted to the Finance wing in accordance with the
procedure laid down in Chapter 4.

oncg_q claim-.js.ip,qqryed.1n !l1e- F]pg!-L._-wing, it shall be consrrued that it
i11l the entire r"|rttll9f !h9. o_pgl*iil, lving 1Higiways/Motor*f,I' - . i . "- .  -- . .<&'--{ : .* . : . - . - . .  

. . -_:_ 
'  

. . . - . : -* , ,^,*r_..=.-  . --  
- : . ' -_).J l" t

Th.q.fin4n-cg. Wing !-!41_91aniin9 th_e c]{m on rhe premises thati
.' The Engineer and. the. designared r.fresentatir" ; o;;rution. wing

ha'e made comprete prrvsical check'of the ,uvork executed as per
approied NHA procedures.

.' The qualit), of work executed is in complete co'forrnity with the
conrract terms and specifications; and the required tests have been
canied out to the satisfaction of the engineering standards adopted by

a

NHA.

That the claim is in accordance with ail @.
That'aiid guarantees have been obtained in accordance with the teuns
of the contract.

That the qua'tities claimed in the bill are rvithin rhe approved Boe.

That 'ariation orders. if any, stand appro'ed by competent authority:
In case of an Aided project. the Noc as *,eli as approval of the Donor \
Agencl' has been obtained.

5.3I
I
I
I

I
I
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That all formaliries involved in the approval of the work to *4rich the
ciaini pertains have been conipleted. and there is no vioiation of the
existing rules and regulations.

Finance Wipg i.vili normaily process five types of payments:
/ ; \  f . \ - ; ^ : * ^ l  , , . ^ - 1 . ^ / - - - : ^ ^ - -  1  ru/ \rrlglnaluvorks/projects as defined in clause 4.2 of this lv{anual.
(ii) lv{aintenance rvorks as defined. in ciause 4.i of this Manr_ral.
(iii) Establishment inciuding pay and allowances. pensions etc.
(t"l Land Acquisirion, removal of utilities and allied mafier-s.

(v) Payment of principal amount and interest, accrued thereon on
foreign ioans and suppliers credits

All payments in respect of 5.4(i) and 5.4(iv) shall be made by the Finance

wing at tire Head otfice except payments pertaining to seif-accounting

projects formally declared in writing by Membei Finance as such.

All payments in respecr of 5.a(ii) shail be made by. Regional Accounts

Officers concerned.

All 
'Establisirrneni 

payments shall be made at the respective

Regional/Project/ N4aintenance Unit level.

t
I

5.5

,I

5.6

5 .7

I
t
I
I
t
I
I
i

PnocsquRe Fon prvvre,.qr or CoxrnacroRs' clatrws-HBao orrrcn:

5.8 The approved IPCiClaim shail be forwarded by Member Highways ro the
concemed Deputl' Director Accounts who shall immediately mark it to the

. _ . : ' : i
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concemed Assistant Director Accounts. In no case shall the Claim be keot
by DD Accounts ior more rhan one day.

-5'9 AD Accounts concerned shall immediately enrer the Claim in'a Bills
Register to be mainrained in the format provided in Form v- r.

5.10 AD Accounts shall consult the approved pSDp to ensure that yearly
allocation for the oroject exists therein, and lhat the yearly allocatio' has
not been exhausted.

5'11 AD Accounts shall then pass on the claim to tire superintendent Accounrs
to conduct 100% arithmetic check of the claim.

5'r2 After performin-e 100% arithmetic check. the Superintendent Accounrs
shail prepare the voucher in approved. Form ViII-4, initiate the case on file
and certify on the noting portion that he has performed the prescribed
check.

5'13 AE Accounts shail perform 25% arithmetic test check for verifying the
check conducted bf ihe Superintendent Accounts and i'itial items checked
by him.

claim in accordance
r'vith the tbllorving checks and contrors, keeping in view the nature of the
claim.

,r' The Competent Authorilv has accepted the tender.
' nTh,- panies to the aqreement have duly signed the tender and

contract documents.

' -The 
lener of com,;nencernent has been signed and attached

by the concerned project authority.
L/'/

. Relevanr Bank Guarantees and./or performance bond. as
prescribed i' the agreement. have been attached. Bank

l l

-l

I
I
I
t
I
I
I
rl

I'i

*of*r*,'t,li,::t:r.ini:+;$#.iss#,tali*i{f*.tHLtsi. :;J&!i;;n.i.:ar).iri1i:.+irdiir.b{,Jha;sbf{bf*,..-4r.i.;.rt

,.1.i4.t:" MosrLrz.rrroN AnvaNcr: Before
4 , J , , ^ - ^ ^  t ^ - t - - - -  l  . . 1 ,AGvgEce ro rhscadtractor, it bhdfl be ej

Before releadng 
..p(obilization

apc,e to .ybe cgr{tractor, it thdll be err(ured that:.
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Guarantees and Perforrnance Bonds of only those banks

shali be acceptable to the Authority. which are duly

. dgsignated by Vlember Finance for the purpose.
V :1'o*g5g';a+:; i i j " t  t '  

1

Rates and quantities of the BOQ items are aoproved.

The amount of MOB Advance has been worked or-rt in

accordance i.vith the stipulations of the contract and properly

,entered in the NIB.

The items listed have been verified and entered in the VIB.

. t/Ihe project/w-ork has been administratively approved and

technicaily sanctioned and the Finance wing has issued the

.4financial sanction/c o ncurrenc e
w

. I Reievant BanJi Guarantees and/or performance bond, as
K/ nrescribed in the agreement. have been attached. Bank

Guarantees and Performance Bonds of only those banks

shall be acceptable to the Authority. which are duly

designated b1' 
l:[,-tL:l 

Finance for the purpose, in

conforrnitv r.vith the instructions of Finance Division.
\r/'

. The contract period is still valid, and all necessary

extensions in time and amount, if any, have been obtained

, from the competent authority.
lr/
. Bill has been prepared in accordance with the approved

,/ BOQitems and contractual provisions.
V
. Ail the measurements have been (properl.v) recorded in the

measurement book.

I
I
I
t
I:l

I
I
t
t
I
I
I
I
I

Following c\rts and internallnntrols s\11 be testyL while

pro""tti2{the contracto r cyiKstlpC on {count of u{rkdone:

I
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. ' 700Y0 check has been.ondu.

charee.
V

' The Resident Engineer in charge has certified that the work
has been executed physically at site.

, / '
' The bill tru. been authenricated by the RE/.RE and

signed/certified by the project Director after performing test
check as provided in ciause 4.12 of this jr{anual.

' The b'l has been approved by the competent Engineerins

v Authority for payment.

' The entries and caicurarions made in the MB and-Biil are
mathematically con ect.

t /

. The rotals recorded in the MB and bill are corect both in
woids & figures.

\./
. Payments made in previous running bills were correct.,./
o - The required deductions e.g. rvlobilization Advance, Secured

Advance or any other advance, Retention Money or Security
Deposit. Income Tax or prof-essional Tax, if any. have been
made.

a

rne coiltrf fbr release

shall by'applied: 
f

oNEyj While procesqi*gf

of retenrion yo"{fotr orvl;g checks

' '' The. bili is prepared in accordance ,.,ith iil^"t,rul
- provisions governing especiaily the Maintenance period.
'r The Resident Engineer has issued a certificate rhat during

maintenance period no defects were found in the work
concerned.

,iir."ji4;;+#fn&E&:.r-"Fgi* ; ti;.ti::5i{-;!t,s*Ri.sr#_,b&'rfiri€&iii#ii&1*tti{
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o - The bill and the certificate of the Resident Engineer has

been entered in the MB.
' Approval of the competent Authority for rerease of

retention mone,v- has been obtained und uttu.h.d.

tl ,u. Drniant nirector has certified that no audit para is

outstanding against the contractor.

>e.4

5 -14.5

. - The contracr documents speciiicaliy provides tbr

escalation.
,'/ -'o- the competent authority has accorded its approval to

claini.

.- All figr.rres are mathematicaily correct.
L'.' The totais are correct both in woids and figures.

W4.6 FnvirreNr oR PRovrsroxal strivrs: lviril. pro..gsie tt. .tuirr6
i n  recnpc fr' rrJp\,u! of items iyjaded in the provj.si-rcfal sum. the account

section shall exarr#that: - 
^tt'

ov'

a

t

Provision exisrs in the contract for provisional sum.
\ -

Financial sancrion has been accorded by the finance u,ing

The claini has bebn approved by the competent aurhorirl-.

AD Accounts shaii then tbrri'grd the case to Deputy Director Accounrs

5 .16I
I

-  -  ' ' - -a

t

witlr his specifi c recommeqd6rions.

Deputy Director AccouV* shall exaiaine the case and certify on the noting

portion of the fiIe tl1/t the prescribed checks liave duly and correctly been
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exercised and that the claim is in order for payment. Deputy Direcior

Accounts shall then countersign the claim and forward the case to Director

Accounts concemed for approvai of payment or his recommendations to
the higher authorities according to the provisions of clause 5.17 . 5.Ig. and
5 .1  9 .

I

|,5.17 Director Accounts shall have the power to approve payment upto Rs. six

I 
million in each case and Deputy Director Accounts shall have the power to

I

I 
upprove payment upto Rs. Two million in each case. Deputy Director

' Accounts may, however. further delegate powers for approvai of bills upto

. Rs. 50,000/ in each case to his Assistant Director Accounts in respect of
payments or classes of payments to be decided by him.

5.18 General v{anager Finance shail have the power ro approve payment

exceeding six miilion but nbt exceeding Rs. Twentv-five miilion in each
case.
-:,

5.19 Ali payments exceeding Rs. Twenty-five million in each case shall require

approval of Member Finance.
'  ' '  .  . , 1 r ' | i r r - { , : + , ,  + , . t : - : : U j j - { . _ 1 .

5.20 After approval of payment, the file shall be marked rJirectly to AD

Accounts concerned rvho shall record the approval of the competent

authority in the Bilis Register and forward the bill along with a copy of the

approval of the competent authority for pay-ment to Depury Director

Coordination and obtain his dated signatures in the relevant coiumn of the

Biils Register.

5 '21 Deputy Director Coordination shall enter the particulars of the approved

claim/iPC- both in his computer. and forward it to the DDO section for

payment.

5.22 The DDO siiall maintain a Vouchers Register in Form V-3 in which each

approved Bill shali be entered before payment. He shall also maintain a

Checks (Cheques) Register in Form V-4.

1l
-'l

I
I

I
I
i



I
,l
I
I
,l
I
,l
:t
=l

I

v*q*rE1 r. f  iul jEs:r l_i i{  oi 'vralms i ; i  i f ie - i{ ' tnartce 1?i3g 6g

5'23 The DDO shall then prepare necessary 'Payees Account" crossed checks

for payment of the Claim/IPC. Number and date of each check shall be
entered in the relevant column of the Vouchers Register against the
reievant entry in respect of the claim.

5'24 Payment of Withholding Tax deducted'from the Contractors Ciaims shall
be'rnade in accordance with the provision of the Income Tax Ordinance,

I 9 7 9/rules made therer.rnder.

ffi25 DDO shall prepare a monthll' Liability Statement in the format approved

by lvlery_Q91 Finance r.vho *'irh the approval of the chairman shall
. ltir*EftY:r- -/ -,.!11

prioritize the liabilities of contractors to be cleared out of a specific

. release.

5.?6 In case of Foreign Aided projects or projects involving Suppliers, or

Buvets'Credit.  the procedure aqreed with the donor asencv shall  be

lbllorved in respect of the foreiel component.

5  ) ' l  T h c  c e - p . a l  n . ^ ^ o j , , - ^  { ' ^ .  ^ . ' . -J.z.t  rrrtr  gtrrrtr l .1l  yrvwwur{w rvr pq-r,t fgnt Of COnSUitantS, ClaimS Shall  bg the

same as the procedure established lbr contractors' claims.

5.28 AD Accounts shall examine the claim=to ensure that all provisions of

clause 4.20 to 4.21have been diLlv adhered to.

5.29 While processing payments in tbreign currency. the AD Accounts shail

examine that recruitment of foreign staff of consultant is in accordance

r,vith designation. man months and cost given in the contract.

5.30 while processing payments in locai currency, the AD Accounts shall

examine that recruitment of locai staff of consultant is in accordance ,,vith

desi_enation, man months and cosr eiven in the contract.

1, .
I
I
t
I

T
I
I
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5.31 After examining the case in strict observance of the contract, the AD

Accounts shall then process the case as provided above in case of

Contractors' claims.

' 
:j !i.

1i:32',:iThe self-accounting project offices shall process following five types of

payments as per authorization by Member Finance:
r . i : i i g r i * : i i r : i  

. : a :  - r : . ,  . .  - .  r ' : . 1 ' -

o Payments to contractors against original rvork done

o Payments to supervisory consultants

. Release of Land Acouisition/Relocation of Utilities Advances to

LAC's

Payment of Establishment charges

. Loan Management

PorvsRs op"P,lyueNr:

5;33 Tlie Officers in the Self-Accounting Project Offices shall be authorized to

process and approve payments as per following deiegation of power

(i) Deputy Director Accounts: He shali be authorized to

approve payment up to Rs.2. 000.000/- but, he may

delegate polvers for approval of biiis upto Rs. 50,0001 in

each case to his AD Accounts in respect of cefiain

payments or classes of payments to be decided by him.

(ii) Director Accounts: The officer shall be authorized to

approve pa.vment above Rs.2, 000,000/-.

I
I
I:l

I
I
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5.34 The procedure for the processing, approval and release of the five
categories of payments as detailed in clause 5.33 above is enumerated. in
tire succeeding clauses

5.35 The General Manager of the Projecf concerned shall forward the approved

. clairn/IPC of the contractor to the Director Accounrs for processing. of
Payments to contractors against ori-einal work done in accordance ivith the
procedure laid down in Chapter 4.

5.36 The Director Accounts shall fonvard tire IPC to the Accounts Section for
the conductance of .Pre-audit and exercise of orher reievant inteffial

financiai checks as provided in tliis Chapter.

5.37 The Accountaut concerned shall .*.r.ir. all the relevant pre-aud.ir checks
and intemal controls.

5.38 He shail check the bili and certify on the Measurement Book that the IpC

has been checked i00% arithmeticaily.

5.39 The Accountant concerned shall record his recommendations in the file

and forward the file along with the IPC tbr release of payment or with

observations to the Assistant Director Accounts.

5.40 The Assistant Director Accounts shail examine that the Accountant has

applied all relevant checks and controis. He has recorded his

recommendation in the trle and has certified on rhe lvleasurement Book

tirat the IPC has been checked 10096 arithmeticalll,.

5.41 The Assistant Director Accounts shall tesr check the IpC 25%

aritirmeticaily.and countersign the Measurement Book.

5'42 After satisfying himseif about the accuracy of the recommendation and
- observations of the Accountant he shail forward the fiie along r,vith the

IPC to the Deputy Director Accounts.

'l

;l

I
I
I
I
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5.43 Deputy Director Accounts shali examine that:

o the Consultant and General Manager have approved the IpC for
payment.

' The iPC is accompanied with ail the reievant contract documents.
' The Accountant and Assistant Director Accounts have recorded tire

certificates in the Measurement Book about arithmetic accuracy of the
iPC.

' The Accountant and Assistant Director Accounts has also recorded
their recommendations and observations on file.

5.44 After satisfying himseif about the accuracy of the recommendarion and
observations of the Accountant and Assistant Director Accounts the
Deputy Director Accounts shall forward the file aiong rvirh the IpC to
Director Accounts.

5.45 The Director Accounts, after satisfying himself about the accuracv of the

recommendations and obserrrations forwarded to him b1,' the Accounts

Section, shall on file approve release of payment or issue instructions to
the Accounti Section for the issuance of Observations and rerurn of the

IPC to the Generai Manager for removal of the deficiencies as pointed. out
by the Account Section.

5.46 The General Manager of the Project concerned shail fonvard rlie approved

claim /lvlonthly Invoice of the consuitant to the Director Accounts fbr
processing of Payments.

5.47 The Director Accounts sirall forward the Invoice to the Accounrc Section

for the conductance of Pre-audit and exercise of other reler,.ant intemal

flnancial controls.

I
I
I
,l
I

=l

I
l,
:

I
,

I
I
I
I
;

I
I
. ' ' -

I
i

l;;,"f,,,;:=,.;,';



':f Ciai:::.s
I
I

Cha:; i=:  5 ?r;-c*s:- . i - { j.- i!:e Fi:ragce 
.-'F-:=g 72

5.48 The Accountant concemed shall exercise ali the reievant pre-audit checks

and internal controls.

'5.49 He shall check the Invoice both arithmerically (100%) and.as per

provisions of the consultancy aqreement and specified man months.

i'50 The Accountant concerned shall record his recommendations in rhe file

and forward the file along r.vith the Invoice for release of payment or with

observations to the Assistant Director Accounts.

5.51 The Assistant Director Accounts shall examine that the Accountanr has

applied all relevant checks. Fie has recorded his recornmendation or

observations in the file and has 100% checked the invoice arithmeticaliy.

5.52 The Assistant Director Accounts shall conduct 25Yo test cireck on the

Invoice arithmetically.

5.53 After satisfying himseif about the accuracy of the recommendation and

observations of the Accountant he shall forward tire file alons with the

Invoice to the Deputy Director Accounts.

5.54 Dgputy Director Accounts bhall examine that:

tlie General Manager has approved the Invoice tbr payment.

: The Invoice is accompanied with all the reievant documents.
'' 

The Accountant and Assistant Director Accounts have recorded

certificates on the fiie bout arithmetic accuracy of the Invoice along
'"vith recommendations or observations.

5.55 After satisfying himself about the accuracy of the recomrnendation and.

observations of the Accountant and Assistant Director Accounts the

Deputy Director Accounts shail fonvard tire file along witir the Invoice to

the Director Accounts.

5.56 The Director Accounts. after satisf;ing himself about the accuracy of the

recommendations and observations forwarded to hirn by tire Accounts

Section, shall on fiie approve fbr the release of payment or issue

instructions to the Accounts Section for the issuance of Obsen,ations and

:l
,l
I
I
t

=l

I
I
I
I
I
I
t
I
t
I

i6li,i,r.it;{f*i*a{sr1*F*is,t:sfr+*iq*}4L;aq,i,!'rr.itii;:-?,:r:t7.ra5,*!as;).{ri{i;tsiifi#€#li$g.i+li.ir3sii#iiii;..!Jrii



I
il

il

I
,l
I
I
rl

Chapter 5-Prccess!.ng of Clai::rs in the Finance r;/ieg 73

return of the Invoice to the General Manager for removal of the

deficiencies as pointed out by the Account Section.

RELEASE OF LAND ACOUISITION/RELOCATION OF UTILITIES ADVANCES TO

LAC'S

5.57 Tire Generai Manager or the Project Director , concerned after

according/obtaining approval of the competent authority, as the case may
'be, shall forward the cases to the Director Accounts for tiie issuance of

Land.Acquisition Advances and Advances for tire Removal of Utilities in

favor of LAC concerned.

5.58 The Director Accounts shall forward the case to Account Section for

processing of the case on fiie.

5.59 The Accountant .shall examine the case and check that all .relevanr
documents on the basis of which estimates have been prepared are

attached.

5,60 He' shall conduct 700o/o test check of the arithmetic accuracy of the

estimates and approval. :
5.61 After examining the cases the Accountant shall record his.observations

/recommend.ations as the case may on the fiie and forward the case to.the

Assistant Director Accounts.

5.62 The Assistant Director Accounts shall conduct25o/o test check about the

arithmetic accuracy of the estimates and approvals and after recording his

recommendationsiobservations on file forward the case to the Deputy

Director Accounts.

5.63 The Deputy Director Accounts after satisfying himself about the

correctness of the reconlmendations/observations of the Assistant Director

Accounts shall forward.the case aiong with file to the Director Accounts.

5.64 The Director Accounts after satisfying himseif about the accuracy of the

recommendations and observations forwarded to him by the Accounts

.l
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section, shall on fiie approve for the reiease. of payment or issue
instructions to the Accounts Section for the issuance of observations and
return of the case to.the General Manager for removal of the deficiencies
as pointed out by the Account

5.65 The Account secrion shall process the pay & allowances of the project
office as per the sanctioned strength in the pC-I.

5'66 All other charges to be charged to the Project shall be governed. under the
various procedures as laid down by the Authority for TA/DA, Loans and
Advances, House Hirin_e, official Transporl, utilities charges, Medicar
Charges. etc.

5'67 The General Manager after according/obtaining approval of the competent
authority, as the case may be, shail forward the cases to the Director
Accounts for Establishment Charges.

5'68 The Director Accounts shall forward the case to Account Section for
processing of the case on file. '

5'69 The Accountant shall examine the case and check that all relevant
docdments on the basis of which the cases have bee' prepared are

. attached.

5'7a He shail conduct 100% test check of the arithmetic accuracy of the cases
and approval.

5'71 After examining the cases the Accountant shall record his observations
/recommendations as the case may on the fiie and fbrward the case to the
Assistant Director Accounts.

5'72 The Assistant Director Accounts shali conduct25Yo test cireck about the
arithmetic accuracy of tire cases and approvals and after recording his

:l
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recommendations/observations on file forward the cases if not with in his
competence to the Deputy Director Accounts.

5'73 The Deputy Director Accounrs after satisfying himserf abour the
conectness of the recommendations/observations of the Assistant Direcror
Accounts shall forward the cases if riot with in his along with file ro the
Director Accounts.

5'74 The Director Accounts after satisf,v'ing himserf about flre accuracy of the
recommendations and observations forwarded to him by the Accounts
section, shari on fire approve for the release of payment or issue
instructions to the Accounts Section for the issuance of observations and
return of the case to tlte General Manager for removal of the deficiencies
as pointed out by the Account

LoaN MeNacBnaBNrI
I'
I
I
I

5'7.5 Loan Fees and charges as out lined in the Loan Agreement.
following categories:

. Commitment Fee

. Ivlanagement Fee, Legal Fee. etc

. Design Fee

o Interest on Loan

. Default Interest on Delayed payment of Interest

. Repayment of Installments principal of Loan
' Default Interest on Delaved Payment of Installments of principal of

Loan

5'76 The General Manager of the Project concemed shail forward the approved
claim of the Lender/Contractor to the Director Accounts for processing of
Pavments.

comprise of
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5"77 The Director Accottnts sltal l  for ' , ,vard the claim to the Accou.rs Section tbr
the conductance of Pre-audit and exercise of ot irer reler..nt intemai
t lnancial contr.ols.

Tire Accountant concerned sharJ exercise ai l  the rereva't pre-aLrci i t  checks
and internal controls keeping in vier,v provisions of the loair agreement.
tor*.L1lls fbr working oLrr rhe rares and schedulc. of paynrenrs.

5 .79/9 F)?,ihan check trre craim anci certif1,, on tr\e fire rhat tire case has becn
!"/checked 100% arithmeticall'" and in accordancc. ,.r'irh the proi.isions of rhe

loan a_greement.

- j  80 Tlre AccoLrntal l t  cotlcernecl shall  recoid his recommendations l] . ,  the t l le
anci tbnvard the i l le along rvith the ciainr fbr release oi 'par,rent or *.. i th
observations to the r_\ssistanr Director Accounts.

5'81 TIte Assistant Director Accounts shall  exami.e rhar the r\ccoLrrtanr has
applied arr rerevant crrecks a'd contrors. H., has rc,c...*cred rris
recontmenciation in tire i'iie and has certitied tirat the clse iras been
exa'r inecl in accordance vr. irh rhe provisions of roan agr.eerl lerl i .

-i.81 The Assistant Director Accounts shail test chc.crt the Ji.lse 250,,0
arithnreticallir.

5 8l Aiier satisty'in*tl himself'abour the accuracy of the reco*rr'e'tjzrrion anr_l
observations o[ the Accounrant ire shall fbrrvi'ird. the file alone rvirh the
claim ro the Depr-rty Director .\ccourlrs.

-i'84 Depurv Director Accounts sriail exarmine triat:
' rrre consurtant and General vfanaeer have approi,,ed trre crai'r tbr

payment.

The craim is accor'paniecr *. i trr ai l  the rerevant documents.
'  The Accoimtant and Assistant Director Accoupts har,,e reclrdecl thc.

cert i t icates in the f ire abour arith'ret ic accuracr.of rhe case.
' The Accotmtant ancl Assistant Director Accounts have also recorded

their recommendations anci observations on file.

-'- _..-.:
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5'85 After satisfuing himseif about the accuracy of the recommendation and
observations of the Accountant and Assistant Director Accounts the
Deputy Director Accounts shail forward the file alon{ with the Ipc to the
Director Accounts.

5'86 The Director Accounts. after satisfyin-e hirnseif about the accurac-v '1. the
recommendations and observations forwarded to him by the Accounts

. 
section- shalr on fire approve for the rerease of paymenr or issue
instructions to the Accounts section for the issuance of obse^,ations and
return of the case to the Generai Manager for removal of the def-rciencies
as pointed out by the Account Section.

:  , . : ,  ; ' 1

:''5''87 The Regionai Accounts offices shall process followin-e types o1 pal,.ments
as per authorization by Member Finance:. ",.- 

-_. ._..-,. - _: .. .

. Payments to contractors against lvlaintenance and Original works

. Pa.v-ments to supervisory consultants

' Release of Land Acquisition/Relocation of Utilities Ad'ances ro
I .AC 's

. Payment of Establishment charses

5'88 The Officer manning Regional Accounts offices shall be fullv authorized
to.process and approve a.rl payments. He may, horvever. deiegate powers
fo' approvar of biils upto Rs. 50.000/ in each case to his immediare
subordinate officer iu respect of certain pavments or classes of pavmenrs
to be decided by him.
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5.89 Tire procedure for the processing, approval and release of the five
categories of payments as detailed above is enumerated in the succeedine
clauses.

5'90 The General Manager of the Region concerned shall forward the approved
claim (IPC) of the contractor to the Deputy Director Accounts for
processing of payments to contractors against originar work done.

!- n r rl)'91 l'he Deputy Director Accounts shall forward the Ipc to the Accounts
Section for the conductance of Pre-audit and exercise of other reievant
internal financiai controls.

5'92 The Accountant concerned shall exercise all the relevant pre-audit checks
and internal controls.

5'93 He shall check the bill and certi8 on the Measurement Book that tlie ipC
has been checked 100% arithmetically.

5'94 The Accountant concemed shaii record his recommendati.ons in the tlle
and forward the file along with the IPC for release of paynrent or with
observations to the Assistant Director Accounts.

'5'95 
The Assistant Director Accounts shall.examine that the Accountant has
applied all relevant checks 'and controls. He has recorded his
recommendation in the file and has certified on the Measurement Book
tlrat the iPC has been check ed rl}%aritrrmericaily.

5.96 The Assistant Director Accounts shall test check the IpC 25%
arithmeticaily and countersign the rvfeasurdment Book.
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5 '97 After satisfying himseif about the accuracy of the recomrnendation and
observations of the Accountant he shall. forrvard the file along with the
IPC to the Deputy Director Accounts.

5.98 Deputy Director Accounts shail eramine that the Consultant and General
Manager have approved the Ipc for payment. The Ipc is accompanied
with ail the relevant contract documents. The Accountant and Assistanr
Director Accounts have recorded the certificates in the Measurernent Book
about aritirmetic accuacy of the Ipc. The Accountant and Assistanr.
Director Accounts have recorded also recorded their recommendations and
observations on file. After satisfying himself about the accuracy of the
recommendation and observations of the Accountant and Assistant
Director Accounts trre Deputy Director Accounts shail on file approve for
the reiease of payment or issue instructions to tire Accounts Section for the
issuance of Observations and return of the IPC to the General Manager for
removal of the deficiencies as pointed out by the Account section.

5 '99 The General Manager of the Region concerned shall forward the approved
claim /Monthly Invoice of the consultant to the Deputy Director Accounrs
for processing of paynents.

5'100 The Deputy Director Accounts shali forward the Invoice to the Accounrs
Section for the conductance of Pre-audit and exercise of other relevant
internal financial controls.

5'10i The Accountant concerned sirail exercise all the relevant pre-audit checks
and internai controis.

5.102 He shall check the hivoice botir arithmeticaiiy (l0o%) and as per
provisions of the consultancy agreement and specified man months.
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5'103 The Accountant concemed shall record his recommendations in the file
and forward the file along with the Invoice for release of payment or with
observations to the Assistant Director Accounts.

5 '104 Tlie Assistant Director Accounts shall examine that the Accountant has
appried all rerevant checks. He has recorded his recomrnend.ation or
observations in the file and has100% checked the Invoice arithrnetically.

5'105 The Assistant Director Accounts shali conduct 25yo test check o' the
Invoice arithmetically.

5'1a6 After satisfying himself about the accuracy of the recommendation and
observations of the Accountant he shall forward the file along witir the
Invoice to the Deputy Director Accounts.

5 '107 Deputy Director Accounts shall examine that the General Manager has
approved the Invoice for payment. The Invoice is accompanied. with alr
the relevant documents. The Accountant and Assistant Directof Aceounts
ha'e recorded certificates on the fire bout arithmetic accuracy of the
Invoice ardng with reconmendations or observations. After satisfying
himserf about the accuracy of the recommendation and obse.vation;";;;;
Accountant and Assistant Director Accounts trre Deputy Direitor
Accounts shat on fiie approve for trre reiease of payment or .issue
lnstructions to the Accounts Section for the issuance of observations and
return of trre Invoice to the General Manager for removal of the
deficiencies as pointed out by the Account Section.

LAC'S

5.108 The Generar Manager after according/obtaining approval of the competent
authority, as the case may be, shall forward the cases to the Deputy
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Director Accounts for the issuance of Land Acquisition Advances ahd
Advances for the Removar'of utiiities in favor of LAC concemed.

5'109 The Deputy DirectorAccounts shall forward the case to Account section
for processing of the case on file,

5.110 The Accountant shail examine the case and check that
documents on the basis of.which estimates have been

all relevant

prepared are

:l
=l

I

attached.

5.111 He shall  conduct 100% rest check of

estimates and approval.

the arithmetic accuracy of the

5'r12 After examining the cases the Accountant shall record. his observations
/recommendations as the case may on the fiie and forward the case to the
Assistant Director Accounts.

5'113 The Assistant Director Accounts shall conduct25% test check about the
arithmetic accuracy of the estimates and approvals and after recording his
recommendations/observations on file forward the case to the Deputy
Director Accounts. : -

5.114 The Deputy Director Accounts after satisfuing himseif about the
correctness of the recommendations/observations of the Assistant Director
Accounts shall on file approve for the release of pal,ment or issue
instructions to the Accounts Section for the issuance of Observations and
return of the case to the General Manager for removai of the deficiencies
as pointed out by the Account
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5.115 The Account Section shall process the

office as per the sanctioned strength in

being run its jurisdiction

pay & allowances of the Regional

the approved PC-I. of the proiects
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5.116 A1l other charges to be charged to the Regional office accounts shall be

governed under the various procedures as laid. down by the Authority for

. TA/DA. Loans and Advances, House Hiring, Official Transport, Utilities

Charges, Medicai Charges, etc. 
!

5.117 The General Manager after according/obtaining approval of the-competent

authority, as the case may be, shall forward the cases to the Deputy

Director Accounts for Establishment Charses.
S l  l a  T1 "o  f \ ^ - " , .J'-rro ru€ ucPutv Director Accounts shall forward the case to Account Section

for processing of the case on fiie.

5.1i9 The Accountant shall examine the case and check that all relevant

documents on the basis of which the cases have been prenared are

attached.

5.120 He sha1l conduct 100% test check of the arithmetic accuracy of the cases

anc approval.

5.121 After examining the cases the Accountant shall record his observations

/recommendations as the case may on the file and forward the case to the

Assistant Director Accounts.

5'122 The Assistant Director Accounts shail condu ct 25o/o test check about the

arithmetic accuracy of the cases and approVals and after recording his

recommendations/obsen'ations on file forward the cases if not within his

competence to the Depury Director Accounts.

5.123 The Deputy Director Accounts after satisfying himself about the

corectness of the recommendations/observationS of the Assistant Director

Accounts, shali on file approve for the release of payment or issue

irrstructions to the Accounts Section for the issuance of Observations and

return of the case to the General Manager for removal of the deficiencies

as pointed out by the Account:
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Esranusulr on'r Accouxrrxc

The Administration wing of head office sliall supply to the Depurl,'

Directoi Coordination a project/r'egion-wise list of authorized strength of

all emplbyees of lhe Authority (both Regular as well as pc-I Strengrh)

shor.ving the nuniber of sanctioned posts of each cadre iu each

office/ploject rilong with pa;, scales (i.e. oliginallatter nlove oyer) fo-r

onward tlansniission to the conceflred project/r'egional/head olllce

accounts officers for entry in the Estnblishnrent ltegister.s to be_-----------'-

nraintained fcr the purpose in each accourrts office.

Offi ceriDrawin g an d Di s bursin g O ffi cer concerned.

The Accounts officer shali pre-audit tlie bills vis-d-r,is the Pay, Structure

and'the rules applicable to the Authority's employees and put his clated

signatures on the bill in token of having passed the bill. I-le shall fonvarcl

the bilis to the Drar,ving and Disbursing Officer (if he is not himself the

Drawing and Disbursing Officer). 1'or payment

I
I
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I
I
I
I
T

6.2
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Establishment and officers' bills shall be prepared by the Superinlendent

Establishment of the Accounts Section concerngd ancl sent to the Accounts
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The Drawing and Disbursing Off rcer shall issue cliecks for the net amoult

of the bill or include the ttames of the employees in tire consolidated

advice to be issued to the bank authorizing credit of the iret anrounts in tfie

bank accounts of tire emplol'ees concented..

Due deductions of advance tax from the pay bills of ernpioyees shail be

made and the antounts so deducted shall be rernitted to tlie Inconre Tax

Authorities in accordance rvith the Incoure Tax Ordinance, 1979 ancl the

rules rrade thereunder,

6.6 " Funds for. the purpose shail be provided by the Director (Budget &

Accounts) to ali ProjecVRegional offices as per Budgeting/Allocation

procedure confained in Chapter 2.

6.7 Dirbctor Establishment and Accounts (E&A) shali henceforlh maintain

History of Se:vice of allNHA officers.

6.8 Pay sl ips of al l  off icers shall  be issued by the Directol Establishnrent and

Accounts (E&A) rviio shall also be responsible lbr nraintenance of service

records.of al l  of l lcers of NHr\.

6.9 Charge reports artd leale applications fol issuance of leave availabi l i t i

certificate shall be sent lo the Director Establislment and Accouurs

(E&A)

6.10 
- 

Claiiirs of amears of pai, in respect of officers pertaining to the period prior

to introduction of tlris Accounting Systerl shall be forrvarded to tlie

concerned Accounts Officers for pre-audit ancl authorizing paynrent.

. )I
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Fixation of pay of officers and staff on first appointrnent, promotion,

demotion and general revision etc.'shall be done by the Project/Regional

Accounts Office provisionally and confirmed by the Director

Establishment and Accounts (E&A).

All cases cI pay fixatiorr shall be sent to tire Internal Audit Wing as soorl

as possible for verification.

6.13 A separate Pensiou Fund shall be cr:eated in a Bank by crediting

employers' contribution (along with profit) so far made in respect of all

NHt employees whose services have become pensionable. The existing

ernployees' contributions shali reurain in the existing Contlibutory

Pro';ident Fund Account whiclr shall, horvever, be re-designated as
.

Contributory/General Provident Fund.

6.14 On receipt of orders sanctioning the pension. tire Director Establishment

and Accounts (E&A) shall scrutinize the 
'pension 

case arrcl issue an

authority glanting the pensiou addressed_to the Regional Accounts officer

concerned witlf a copy to the retirecl employee.

6.15 The Regional Accounts Officer shall issue the Pension Payment Order

under intimaiion to tire Pension Sanctioning Authority as rvell as the

retiring NFIA employee.

6.16 The Regional Accounts officer wiil issue the Pension Payment Ordel for

payment of pensioir tluough the ernployee's Bank designated 
ln 

the

pension papers under intimation to the Director Establishment ancl

Aciounts (E&A).
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6'17 No Pension Payment Order shall, however, be issued rnole than a for-t'ight
in advance of the date of retirement of the employee concerned.

6' 18 All cases of grant of pension sliall be forwarded imurediately after issue
of,authority to Internal Audit Wing for.audit.

6'Ig In order to enable the Regional Account Officer to act upop the authority
of the Director Establishmerrt and Accounts (E&A), the specilrerr
signatures of the Director Accouuts Establishment or of any other offic,er
authorized by him to sign the authorities for grant of pensiop, s6all be
supplied in triplicate to ali the Regional Accounts officers.

6'20 The Administlation \Ving of the Authority shall plovicle separate lists oi.
all officersistaff of the Autholity actually wolking in each project/regional

office whose services are pensionabie and thqse r.r,iro are workilrg on
contract basis to the Director Establishment and Accounts (E&A). in
duplicate.

6.21 Director Establishnrent and Accor.rnts (eaalut the head olfice of tire
Authority shall maintain General Provident Fund accounts of all the
individ'al subscribers rvhose services are pe'sio'able.

6'22 Contributory Provident Account sirali, however, be mailtained by the
Director Establishment and Accounts (E&A) at head office of the
Authority in respect of all ernployees of the Authority working op contrac[

basis or vrhose services are not pensionable.
/  ^ ^b''23 On.receipt of the iists the Director Establishment and Accounts (E&A)

shall separately assign new account nuntbers to the subscribers frlr
. contributory Provident Fund as weli as General provident Fund.
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6'24 The basic principle to be observed in the allotnrelt of Contributoiy /
General Provident Futtd Accounl Numbers is that the nuurber once allottecl
shail not change during tlte entire sen,ice of the NI-IA ernployee. Separate
block shall be allotted to Contributoly Provident Fund and Ceneral
Provident Fund Accounts and the officers and establisllnent of each of
various projects/regions keeping in view tlieir authorized strength apd the
requirement of the new numbers iu the next ten years in the follorvi'q
mallner:

The prefix NHC shall be used with the account nunrbers

respect of Contributory Provident Fund.

The prefix NFIG shall  be used with the account'umbers

respect of Genelal Provident Fund.

' fhe nunlber in respect of officers shail start lionr 0l ancl shall

!.ioceed as 02, 03 ancl so on.

., f'he nunlber itt tespect of Establislinrent shall start fi-ont I I ancl
shall  proceed as 12, l3 and so ol1.

6'25 The Director Establishmeut ancl Accounts (E&A) sirall forward o,r* .upy
each of these lists containing the Contributory Pr.oviclent /Geleral
Provident Fund Aicount Nuurbers to .tire Project/Regionai Accounts
Officers to euable the latter to intimate the nerv Contributory Proviclerrt
/General Provident lrund Account Nunrbers to the subscribers and note Lhe
satrie in the trtontlily Contributory Provident /General Proviclent l.-uncl
schedules.

6'26 The list sirall be cottsolidated Project/Regional Accounts Office-rvise and
these consolidated lists duly signed by Director Estabiislrrnent and
Accounts (E&A) shall be folr,varded in triplicate to the Contributory
Provident Fund/Generai Provident Fund Section at the head office of the

' Authority who shall arrauge to get the details of the balances noted i'
relevant columns of each of the thlee copies of tlie list against t1e name of

I
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the subscrliber if there are no missing credits or cliscrepancies in the

accouttt as per record of his office. tn .ur. of discrepanf accounts tire

words "will follow" shall be recorded in relevant coluntn of tire lists. l'he

pages of the iist shall then be totaled to arrive at grand total of

consolidated lists. The amounts on account of refund of Contributory

. .Provirjent /General Provident fund advances shall be noted in the coiunrn

of respective mouth below the atnount of Contributory Provident /General

Provident Fund contribution and included in the total in the' relevant

folurnn of the list. Separate list of r.vithdrar,vals macle by the subscribers

shall  also'be prepareci in duplicate by the Contribul.ory Proviclent

Fund/General Provident Fund Section and the total amount of rvithdrar.vals

so made shall be deducted from the toLal sr"rm payable as balairce. One

copy of the- lists so prepared shall be .retaiued in the Contributory

Provident Fund Sectioir- Geuerai PLovident Fund Sectiorl as office record

while the other one shall be circulated bv the Director Accounts

Establishment to the coucerned Project/Regional Accounts Officers for

onward supply to the subscribers for verification.

6.27 As for ihe missing credits/discrepant items in the accouuts, the

Contributory Provident/ General Provident Fund Section shali continue to

deal with them till the entire arnount has been adjusted and credited to the

accounts of the subscribers concerned. On 25th of each mpnth the

Contributory Provident Fund/ General Plovident Fund Section sliall issLre

a supplementary list of ail the accounts which have been reconciled during

the previous month till all the accolurts stand reconciied. The particulars of

ihe criginal lists rvill be given in Lhe supplementary list/iists by the

Contributory Provident Fund/ General Provident Fund Section for facility

of refercnce in the offlce of the Director Establishrnent and Accounts

(E&A).
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6.28 The ex'is{ing Contributory Provident Fund Account maintained in t|e

Bank shall be used as ContributoryiGeneral Provident Fuld apd the

checks/bank drafts or1 account of Contributory Provident /Generai

Provident Fund.,contribution and lefund of Contributory Provident

/General Provident Fund advances receivecl from the Project/Regional

Accounts Officers shall be recorded in the Cash Book and creclited to the

said- Contributory Provident Fund Account by the Director Establishntelt
I

and Accounts (E&A). Ail the paymeuts of Advances/Final paynrents shall

be made out of this account.

6.29 When atr offlcet/enrploy'ee is transfen'ed to anothel department of the

GQverrunen\ peruraneutly, the balance lying in iiis Contributory Provident

/General Prcvident Fund Account shall be paid in cash by the Director

Establishment and Accounts (E&A) to his llew accounts olllcer. 
-l'he

inierest for part oi an year in whicir an accolillt is transferred sfuali

however not be allowed to be paid in cash. lt shall be credited by the nerv

accounts officer.

6.30 All sucli cases of final payment authorized rvill be forwardecl to Intelial

Audit Wing for audit.

6.31 The amrual interest on Contribr-rtory Provident /General Provident Fund

accounts will be calculated in the same nlauner as is done at present in the

Contributory Provident Fund Section. 
'fhe 

amount of interest and the

closing balance for the year will, however, be noted in pencil in the

Ledger Cards. The aunual intet'est calculated shall, however, be accounted

for'iu the Cash llook of the Director Accounts. The perrcil entries in the
- ledge'r cards will be lir*ed artd balance slips issued to tlie subscribers.

6.32 Life Insur:ance Policies and Nomination Fonns of tire NI{A employees

now iri the ctrstody of tlie PlojecVRegional Accor-rnts OfJiees s]rall be

transferred by them against propel' receipt to the Director Establisllnent

and Accouttts' (E&A) safe cr:stody. The record of new Nomination Forms

I
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and Life Insurance Policies r.vill siniilarly be kept by the Director.

Establishment and Accounts (E&A).

6'33 The Accouuts Seetion Establishnent r.vho are at present nraintaining the

accounts of' advances like Cycle / Motol Car lMotor Cycie / House

Building ad'rances of the Officers and staff of NHA wiil prepare

Project/Region-wise and tniuor head-wise lists of the outstancling balances

on the date of irttroduction of this System They will intimate the amoun1

of l.hese outstanding balances to the Ploject/Regional Accoupts Olficers

ioncenied. On receipt of tiris infor-mation the Project/Regional Accounts

Officer"s shail ettsure that montirly deductions or1 account of advances

drawu by employees on their respective payrolls or interest accruecl

. thereoll are invariably rnade fronr their salaries and remitted to tfte

Director Establishmeut aud Accounts monthly in the form of crossed

checks/bank drafts.

6'34 The Bank Drafts / Checks from the Project/Regionai Accounts Olficers

represeutittg recoveries of interest on ioans and aclvances shall be

. accourted for irt the Cash Book of the I]irector Establishment auci

Accouttts and deposited into tire relevant Bank Account. The receipt r.r,ill

be cleCitecl to the respective subsidiary accolutt of the control accolnr

"lnterest on Loans and Advances by the Authority,',

6.35 For keeping, a proper watch over the recoverable arnounts of various

Loans and Advances to the employees of NHA, an appropriate account

.: like "House Building Advarces-Employees of NHA" shall be opened anci
. , . . .  I

updated wiilr each addition/recovery of advance. .

6.36 The Ministry of Comtnunicatiotrs shuil b. requested to nrake separate

ailocation of funds under the iread "Loans and Advances" irl the Airnual
.  .  . . i - . -  . .  .
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Establishment Budget. Out of the budget grant. the General Manager

Finance sliaii distribute the budget grant for Loans and Advances to the

various proj,ects/regions and other formatious of NHA. The accounting

. arrangement will be the saure as are applicable to the budget grant for

other Establishment Charges.

6.37 The payment siiall be made by the Project/Regional Accor.urts Officers to

the employees of their respective area against sanction issued by the

competenfauthor,ity and charged to the appropriate head under "Loaus and

Advances". The paid voucher nay be sent to the Director Fstablislunent

and Accouuts with the rnonthly accounts, who will maintain the accounts

of "Loans and Advances."

6.38 $rhile conducting scrutiny of establishrnent payments follorviug aspecLs

ale lequired to be exaniined.

. Budgetappropriat ion.

. Approval/sanction of tire Competent Authority.

. Admissibility under laid down rules, regulatious and procedures.

r The bill/clainr sirould be correct and complete in all respects.

Pev axo ALLolvaNcps:

6.39 Pay Rules frarled by Finance Division sliall apply where no rules of tire

Authority irave been notified.

6.40. Allowances shall be paid as pel' the rules, regulations and procedures of

the Authority.

6,41 While rnaking payments of pay and allowances, it shall be ensured that the

authorized scales/streneth ofeach cadre is uot exceeded.
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Tnnvpll,tttc At lorvaxcesiDatly At t owancr's:

6.42 The rules regulations and procedures of the Federai Government shall be

foliowed for working out the admissibility of the travelling and daily

allowauces

6.43 For u,orking out the daily allowance the pay scale structure of the Federal

Government shall be adopted as reference.

Housn HtRtxc:

'l
.l

I
I
I

I
I

6.44 The entitlements as fixed and revised by tlte Authority fomr

shall be applicable for paytnent of House Fliring

6.45 All the rules, regulations attd procedures of the Authority

Government siiali be follorved as and wlterb applicable'

I \ ' Inptc,tt  CtLlnces

time to time

and Federal

I
i

T
I
t
:l

6.46 Expenditure on account of Medical cover to the entpioyees oi. the

Authority, deputationists their faililies and dependants shall be govenred

under NHA's medical policy aud the ruies of the Federal Governmetrt.'

TRaxspoRr cltaRcBs

6.41 Expenditure on accouut of transportation and vehicles on the pool o{'NI-IA

shalt be governed under tlre Trarlsport Policy of NHA.

i\{rs gEt L.txsous CuARces

6.48 Expenditure ott account of Miscellaneor-rs Charges, e'g', official

telephones, purchase of office tooi and plants, furniture and fixture, tents

ald taxes, purchase of stationary, etc shali be watcired as per the

'lDelegation of Powers" and specified authorization and entitlement.



I
I
I
I
I
I
I
t
I
I
I,
ll

I
t.
I,
t
l.
I
I



t
I
I
I
I
I
I
I

7.?

I
I
I
I
I
I
I

7,1

Cuapran 7

Cnanr Or AccouNTS

chart of accounts is a logical aud scientific arrangement of the accguu[s ivitlr
flexibility for iltcorpolation of uevr accounts rvithout disturbiug tlre oLigi'a[ schenre .f
accounts' It facilitates the easier handling of accounts and quick retrieval ol. r.eclrrir.ecl
inlblmatiou antl data.
' l ' l re 

cltart crf accounts iras beett clevisecl to rnaiutain t lre accourrt i .rrg rec.r.1s iLr r 'zurual
as well as elecr' t ; ' ic data proces.sirrg ([Dp) e'r. iron*e'r. {.<.r acrrie'e trre 1bil .*. irru
rnain objectives:

'  I \ ' ' lairt tenance of accott irt ir tg lecorcls in orcler to nreet the di i lbr.e't  r.ecluir.erirents.l '
the nranagelneut:

'  Acculate aud expedit ious conrpi lat ion of perioci ical f inancial statenrents a'cl
reports;

Prompt and accuLe.'te provisiotr of sufficient infornration to tlre nranergenrerI
regarding opelating lesr:lts of the Authorirl, lor quick decisjon nraking; arcl
Facilitate the prepafation of financial anal-v-sis ancl rlara-r,ement irifbr.nratio'
reports.I

I
I
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03' The coding scheme for the chart of accoi'ts rras been for'rurated keepi'g i'vierv the easy ha'dli'g of accottttts and qtiick ret.ievar of reqLrirerl informatio'. Eacrraccou'ting code comprises of six digirs as exprai'ed berow:

Account  Code

Conlroi Cocle

Sub Contro l  Code

Detai l  Cocle

04. The contl.rl cocle represcnting
tttain groups of Arrthorill,,s tralsactio's.

Y
00

00-l

I
I
I
I
I
I
I
I
t
i

7.4
{he {lrst tr+'o cl igits lras beerr al loca{.ed
Soure ol-the cou[rol cotles ar.e:

lrossession o1-

Lo thc

0t 00 00

02 00 00

03 00 00

04 00 00

0f 0-0_ 00

Fixed assets cost _ NI_L\ possessiorr

Fixed assets cost - Co'sultarts/Co'tractcrrs porr."rri.,,., \r

Accu'rirrated def reci ati t-rrr/anr ort i zar.ir.r * - Iri xecr asse t s. i n
NHA

Accunrulated depreciation/arnortization

consultants/contractors of NHA

-.Fixed assets in l tossession of

_ Caprtalprojeets in progress-

t
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06 00 00

07 00 00

08 00 00

09 00 00

10  00  00

i r0000

12 00  00

01 00  00

0 l  01  00

01 02 00

i . . . { r 1 : j l i { . ' l i '  ,  !  ; .1  ; - , j  .  r , - . -  : . .  : 9_5

Assets acquired undel finance lease arrangelleltts

Accumulated amoltization of assets sLrbject to finance iease

Long tenn.investments

a

Lorrg telm cleposits

Lorrg telrn loaris to enrlt lol,ees

Long teuli prepaynielrts

I)efelred costs

7'5 The third and fourtli digits of each account cocle represenl, tlre subsicliary grou's ol.tle
control accounts e.g., tulder the head "Fixeci assets cost - NI{A possession" (Coptr.ol

code 01.00.00), the fol lowing sr.rb control codes shall  be'secl:

FIXED ASSETS COST - NI]A POSSESSION

Irleeirold land

Leaseirold land

Corrtrol

Sub contr-ol

Sub control

*r.yf*urr****i1r',:-ii;:;,iir:is*i ;:'?::5iti+.;{,"#*a*r{rxFfg{{$tld 9 * trjii'tt.l]iie-s-\"{rfiflt!*;Itili:#-*itdt43il$a*in4is4ii;-tt-
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01 03  00

01 04 00

01 05  00

01  0d00

01 07  00

01 08  00

01 09  00

01  10  00

01  1100

01  12  00

01  13  00

01  14  00

01  15  00

01  16  00

01  17  00

Roads on fi'eehold land

Roads on leasehold larrd

Bridges

Building and civi l  coustruction on h.eeholcl land

Building and civi l  constmction on leasehold iancl

Plant and machinery

Vehicles

Drarving survey aird testing equipments

Office equipment

Coruputers

Electric and gas installations

Teiecomrnuiricati on instalI ations

Furniture and frxtures

Library books

_ Agrls qqd anrruurrilion ,- -_-, ,

i r r ; . 9 - i .  i . . i f t i .  r :  r : : i r  ! r  j  r . :  '  96

Sub control

. Sub coutrol

Sub control

SLrb control

Sub contrcl l

Sub contro l

Sub control

Sr-rb coniLol

Sub con{.rol

Sub control

Sub cont"rol

Sub control

Sr-rb contlol

Sub control

Sub control..' . .  .  . i

:ia,o:i"i_.iv-q{i",ffydi1I?;,fAiiiil1a{f!liffi8Bii*i'!t6i;i-,-:.i:a;r:s:;.i;itiF}ir#f"+.dd}i$sa$4*F}*tt&i?ffdnrdi;i?a=:'



7 i

7 l

/t
,T

i

I
I
I
I
:

t
.

'l
:-l
:

I
i'l ,
i
I
I
I
'

I
I
I
t
I

l i : : : t i  g l f  C r 4 = g i r r r i : . :  g 7

7 '6 Fifth and sixth digits of eaclr account cocle represent the cletail cocles sh.rvi'g the
detai ls ol ' the sub cotttrcl accoLurts. e.g: lbr " l lstablislunenl ex,perrses, '  (Account code
71.00.00), t i le last tu'o digits slral l  be used for detai l  classi{ lcation of a certai. exDense
as explained belolv:

71 OO OO ESTABLISHIUEN'I EXI)ENSI]S Control

Sub contro l

Delai l

21 00

zt ot

Rentai chalge s-E nt p loyees/stalf acconr moclatio u

Rentai charges - Cuest houses

Motor veir icle ruuuing expenses

Motor veiricle POL charges

ivlotor vehicle repair. and nraitrtellaltce expenses

Motor vehicle insurance expenses

Motor vehicie otl ie r runnil lg expeuses

If etai l

Detai l

Sub control

Detai l

Deta i l

Deta i l

Deta i i

71 21  02

71  21  03

7 t  21  04

71  18  00

71  18  01

7r  18  02

71  18  03

Rental charges

Rental charges - NI{A olfices

**&girj;*]6;*ili..4::&tii!,:i@iiit.iii,';i:;di*s3rtutri.+#t;i&MsaEi;*]i{;!niii?r:l
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As tnentioned in the anttexecl cha.t of accounts. accolrrt type e.xpresses the ki'cl .fac.count as eiplained below:

' 

lt:.:l]: 
*o: "1" represents the nrain conrlol accor-rnrs in r.r{rich direct posring ol.transactious is 'ot permitterJ and all rele'ant sub-controlicletail accoLr'ts i.vitlr

account rype"2" and/or "3" srrail be accur'uiatecr in trris votrcher tyDe.,

a

I Account type "2" refers to the sub control accou.ts where direct e'try ol. vor-rcrrers
is not al lowed and al l  relevanf detai l  accounts ivitrr accou't type,'3,,rn.tt  t"accumulated in this vorlcirer. type,

r Account type "3" expresses the rletail
voucher entry is permitted.

or sub controi accouirts in r,viiich clii.ecr

Account
Code

35.00 .00

71 .00 .00

' . .

. Accon't type "4,' denotes the 'rai' control accou'ts
vouciter entry.

Hypotheticaily, account types are explainecl belon,:

rvhich allolvs the clirect

Naf  ure of  Accourr t

Main control -

Transactious allow.ecl

Majn cotrlr.ol -Tt.aruactions irot

allowed

Descriptiorr

Provision for doubtful

receivables

r,sta0ltsful]ent cxpenses

r\cco urr t
rype

{airl.;r';,2.;.:r;"i**+rxx*xr,t*iraiii.e&it*a;t**aiallr*al,:}ii:$i,i#Glri#*tf,{r.f,9r#liiiifiiaE8tha*}r$rn#/,?lj



utiliries

Gas

I
I
,l
I
I
I
:

I
I

,il
:il

i

il
I

i'il ,
i

il
I
I

il
!

:l
I
:

I
:

I.
I

, , ! _ . ,

il

Account

Code

Description

71  ,01 .00 Salaries

7 r.02.00 , Wages

71 .03 .00 Oveltirne

:  7 i  .04.00 Medical expellses

71.05 .00 Utilities to staff

7 l  .05 .01 Utilities to staff -

Electricity

Utilities to staff -

Telephone ,

71.0s.02

99

Account

Type

Nature of  Accour t t

Sub contlol -

"l"ransacti ons allowed

Sr:b control -

Transactions allowed

SLrb control -

Transacti ons al lorveci

Sr"rb control -
' [ ' ransactions 

al Iowed

Sr.rb control -

'flansactions 
not al loived

SLtb  cont ro l  -

'fransactions 
al lorved

Sub control -

Transactions allorved

Sub control -

'l'ransacti 
<-r ns al I o iveci

7 1.0s.03 to staff-

i:ri.?.?j:li-;!:iFj:j#:5{sr,f"?,4ieiifs[w;t:jj+tji.,rftffir.{niii,-r.!::;,;,,#tidir;*;ff!rr#!;{iriiiiiMi9iill#ii1 i?snnii't
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71 .0s.04 Utilities to staff -

Water

Sub control -

Transactions al lowed

Clnssif icatiuu

7.9

I
.l

I
-l
'l
. .

,l
,;

.

,l
:

rl

I
I
I
t
t
:

Detailed transactiort leiord regarding any accollrlt appearing in nraster schetne of chart

of accounts shall be maintainetl through subsidiary ledger accotu"tts. Fol examplel

details in respect of retention molley and security deposits Il'om each

consultant/contractor shall be entered in tlie respective subsidiary ledgel accouut ol'

each consultant and contractor.

7.10 Subsidiary ledger code.shall comprise of for-rr digits. l'his code shall.be in addition to

accounf code (Six digits) as explaiuecl below:

l\{ain Subsitliary

Account Ledger

Code Code Descript ion

s3 00 00

NIain

Account

Code

Subsidiary

Ledger

Code

Retentiou nroney/security cleposits

Descrif  t ion

Control

Classif ication

53 01 00

53 01  00  0001

Retention hronel,/security cieposits

from contractors

Retention money/security deposits

SLrb control

SLrbsiiliary

',,r,f .r,-,:=.r',:.;,,..,*, : r;' a,:+a ;,. :
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7.tr

53 01 00 0002

WORK CODE

Retention money/security deposits

fi'onr contractors - Messrs XyZLtd.

Work

Code Descriptiorr

Retention nroney/seculi ty

deposits

I{etention nrouey/seculity

cleposits fiorn contractors

Retention nroney/securit  y

deposits fi'om contractors -

Messrs ABC Ltd.

i i  1 : i  i  i i  , ' ' . j - j  i i r i i i l 0 i

Subsidiary

classification and analysis of

Iedger accounts of consultants.

Classif ication

Control

Sirb con{.rol

Subsidiary

It is designed to facilitate the project/rvork rr'-ise

transactions and baiances'appearing in the subsidiary

contractors and suppliers etc.

7.12 Work code coirsists of foui cligits. It is in adclition to sr"rbsidiary acc<-runt code an<l is

explained belowt

Main

Account

Code

I  ' ' . - - - -  - -

53 00 00

53 01  00

53 01  00

NIain

Account

Su,bsidiary

Ledger

Code

0001

Subsicliary

!.d,g,.1' wglk
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I
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T
t

Code Code Descript ion

' i  l i : : l : ' i  i  i i  , ' ! r ' i = < . r r r i i 1 , ,  1 0 2

Classif ication

I
,l
:l

1

L O O e

53 01  00 0001

53 01 00 0001

53 01  00  0001

Retention money/secutity

deposits from contractors -

Messrs. ABC Ltd. - Project A

Retention tnoney/security

deposits florn contractots -

Ivlessrs. ABC Ltd. - Project B

Retention rnotrey/secitrity

deposrts t lonr contractors -

Messrs. ABC Ltcl. - Project C

000 I

0002

0003

Subsidiary

with work

code

Subsidiary

r,vith work

code

Subsidiary

rvitir rvork

code
I
I
I
I
. :

I
I
I
I

7.13 As evident frorn above, by using tire work cocle l'acility. otle shall be able to atralyz,e

that how much of t.he lotal anrount of security cleposits of N,lessrs. ABC L-imitecl

pertaius to each projecVwork being carried oLrt by tlte conipany.

AMENDXIENT IN CHART OF- ACCOUNTS trILB AND OPENING OF NBW

ACCOUNTS

7.14 No amendment or adclition in.main chart of accounts shall be tnacie by any

regional/project office without prior writtell approval of head office. Florvever,

amendments or additions/deletions in subsidiary ledger files and wolk code files calt

be made by the respective regional/project offices by thetnselves,

7 .15 In case if any regional/project office requiles any addition or amendment in maiu chart

of qgmqnlq -{le-, a written lequep! t9 the lead gffrceiil lhis ygggld p]1qll be ud!ryll"{

:

;..;|F;;-..;,.,;



by the respective regional/project office. The heacl office, aftel evaluating t[e demancl,

niay aliorv or disallow tlie iequest. Permission of head office for any aurenclnelt or

addition in chart of accounts shall be evidenced tluough an official circular from tlie

office of the head of the fi'ance and accounting departnrent.

7 .16 Tirese official circulars for amendment or addition in cirart of accounf file shall be sent

by the head office to all regional/project offices including the requisitionipg

regional/project office in order to enable each regional/project office to update their

respective char't of accounts files.

CTIART OF ACCOUNI"S

; 7 .l'7 
'fhe 

compiete bhart of, account is set er-( belo.'.v:

ACCOUNT ACCOUNT

CODB TYPE ' I ' ITLE 
OII ACCOUNT

01.00 .00

/rr.o,.ro

FIXED ASSETS COST - NIIA POSSESSION

Freehold land

Leaseholci land0 r .02.00

.,  _g_-c_ouNr ACCOUI{T
. l

i+.;ir:'.:i!rf.ji-it&iaitfu*ir*1*,&i;i.:-'.2:i,t1!*iJ;iss.rqer,5d;ii[1iE&d4#l&1kt*]tt?,'ri,)'
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j coop TYPE TITLE OF ACCOUNT

I
I
I
I
I
rl

t
t

=l

I
I
I
t
I
I
I
I
I
,l

01 .03 .00

01.04 .00

01  ,05 .00

01 .06 .00

01 .07 .00

01 .08 .00

V/

01.09.00

01.10.00

0r ,11.00

,./'
01 .12 .00

01  .  13 .00

01 .14 .00

01 . i s .00

ACCOUNT ACCOUNT. . . - .

: . )
'' '-t;

Roads on freehold land

Roads on leasehold lanci

Briclges

Buildings and civil construction oir fi.eeholci laircl

Buildings end civi l  constructiou on leaseholcl land

P la r r t  n  r r r l  r nn . ' 1 . i , . o r . . ,
r r r q v r r r r r L r  /

Vehicles :

Drawing, survey alld testing equipment

Office equipntent

LOmpLlters

Electlic and gas installations

Telecommunication instal lations

Ftrniture and fixtures

,,a.i:.;1:lr'$;si;:rl;trf-,rdrftiailgi,i4{E$fi;d4sti:,ii;iiij!iil!:;i#;iii9rriti-i5!Ei?*it#nie?g;*il;i*tsr?ii)'



:l
T
I
t
t
I
I
I

:l

t
I
T
I
rl

I
I
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CODE TYPE

Cl i ; r , :  t : i , . ' l  
' i

i i : ' i i

TITLE OF ACCOUNT

Library books

Arms and anulunition

FIXED ASSETS COST - CONSULTANTS/ CONTRACTOITS
POSSESSION

Piant ancl nrachinerl,

Vehicles

Drarving, survey altd testing eclrr i l lnierrt

Office ecluipnrent

Cornputers

Electr ic and gas instal lat ions

'felecommunication 
instal I ations

Furniture and fixtures

0 l  1 6  0 0

01 .1  7 .00

02.00.00

02.08.00

02.09.00

.02.10.00

02.1  1 .00

02.12.00

02.  13 .00

02.14 .00

02.1s .00

J

3

,r*f*r*iri?,ia:i!;+.q.{r:*ii!:rqiti,ii,ri:1ii*f{df.#&Ii#f}ii }i;',-..i.r,tr+:i.4t*iH*iitifir.4i:i.eit€Sf8a4ila0:.1;;r"



ACCOUNT ACCOUNT

CODE TYPE TITLE OF ACCOUNT

l : . : ;  i  i  : : i  ' . : : . . i ' i : ! i  i ; :  1 0 6

3

I
rl
I
I
I
I
t
I

:l

I
I
I
I
I
I
I
I
I
l'

02.16.00

02.17.00

03.00.00

03.02.00

03.03.00

03.04.00

03.05.00

Q3.06.00

03.07 .00

03.08.00

03:09.00

03 .10 .00

Library books

Amrs aird aurmuuition

ACCUMULATED DBPRECIATION/AMOITTIZAI'ION

FIXED ASSETS IN POSSESSION OF NIIA

Leasehold land

Roads on l}eehold lancl

Roacis on leaseholcl land

Bridges

Building and civil construction on fi'eehold iand

Building and civi l  constructiou on leasehold land

Plant and macirinery

Vehicies

Drawing, suryey and testing equipment



T
:l
,l
I
rl
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ACCOUNT ACCOUNT

CODE TYPE TITLE OF ACCOUNT

Of{ice eqr.riprnent

Coruputers

Electric atrd gas installations

Telecomrnunication installations

Furniture and fixtures

Library books

Alnrs and amnrunit ion 
i

ACCUN,IULA'I]ED DEPI{ECIAI"ION - FIXE,D ASSE,'T'S IN

POSSESSION OF CONSULTAN'IS/CONTII.r\CTOItS OF

NI{A

Plant and machinery

Veliicles

Drarving, survey and testing equipment

Office eqr*ripment

03.  i  1 .00

03.12 .00

03 .13 .00

03.  14 .00

03 .15 .00

03 .  I  6.00

u ' r

03.17.00

04.00.00

04,08.00

04.09.00

04.10.00

04.1 1,00

{t*orr 
,*:,;.4+iisariir{ni.i?.*iirifts8sdhi*rtiilj,.it.,t'5i,:}i id'r{**tr?.c5;}ri:j;Iii[Si*6!sBsn titirii
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I
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I

04.16.00

0:+ 17.00

i

05.00.00

05.01  .00

05.03 ,00

0s .04 .00

05.05 .00

05.06.00

. t  , _  
- t  -  . -  - :  _ _  _  _ -

r 08

ACCOUNT ACCOUNT

CODE TYPE

44.t2.00

04.13.00

04.14.00

TITLE OF ACCOUNT

3 Computers

3 Electric and gas installations

3 Telecomrnunication instaliations

04 .15 .00  3 Furniture and fixtures

3 Library books

3 Anns and ammunition

:

1 CAPI'| 'AL PIIOJECTS IN PI{OGIII iSS

2 l-lead ofllce projects in progress

Baluchistan regional office projects in pr.ogress

2 NWI]P regional ofljce projects il progr.ess

2 Punjab - Nor.th regional office projects in progress

2 Punjab - South regional oflice projects ir] progress

2 Sindh legional olfice projects in progress

n< n.) nn ')
v J , v - . . w v  Z



i'05.06.01

05.07.00

05.07.01

05.07.2s

05.08.00

05.08.01

0s.08.02

,05.08.03

05.08.04

05,08 .05

05.08.06

05.08.07

05.08.08

05.08.09

i - . l c t  j . r i i  i  , '  i . l  i ' i l i  i  I  r i  ; ! 1 1 u , , r , ! ! . f  ! i : :

Kotri Bridge & Hyderabad Bypass

Lahore - Islamabad mo.torway projects in progress

Lairore Islamabad notorway project (work in progress)

General Expenses (LIMP)

Indus highr:uay projects in progress

Indus highr.vay project - Section I

Lrcius liighrvay project - Section 2

Indus higlnvay pro.iect - Section 3

Indus highrvay project - Section 4

Indus l':ighrval,project - Section i

Indus liighivay project - Section 6

Indris highway project - Section 7

indus highway project - Section 8

Indus higliway project - Section 9

flguq ltiehway projecl 1 Sgqligt f 0
n
J
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i l0

05.08.1  1

05.08.12

0s.08.13

0s.08.14

0_s.08.15

ACCOUNT ACCOUi\T

CODE TYPE TITLB OF ACCOUNT

Indus highrvay ploject - Section 11

indus highr.val 'project - Section 12

Indr-rs highn'a1' project - Section 12 A

Inclus irighri'a1, project - Section 12 ll

Indus highri'av project - Section l3

Indus highr,vay project - Ceneral expenses

Fourth highrvay projects in progress

Fourth highrvay projects - Clontract # 0l

For,u'th highrvay projects - Contract # 02

Fourth highr.r'ay projects - Contract # 03

Fourth highrvay projects - Contract # 04

Fourlhhighway projects - Contract # 05

Fourth highrvay projects - Contract # 06

0s.08.25

0s.09.00

0s.09.01

0s.09.02

05.09.03

05.09.04

05.09.05

05.09.06

::.:,'.i.:l '":..r,i-:i.,r,-=rr.,. :
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ACCOUNT ACCOUNT

CODE TYPE TITLB OF ACCOUNT

FoLrrth highri'ar projects - Corrtract # 07

FouiLh ir ighu ar projects - Coniract # 0g

Fourth Iriglrri'av piojects - Contract # 09

Fourlh higlnr.av projects - Contract # l0

Fourih highual pLo.jects - Contract / l  I  1

Fourtir highrtu. projects - Contr.act # 12

Fout'tli highw,av pro.iects - Contr.act # l3

Fourth highu'av projects - Contract # l4

Fourth liigllvav projects - Contract # l5

Fourth highri.a-i'projects - Contr.act # l6

Fourth highu'a1' projects - Contract # l7

For"ulh liigirwal.projects - Contract # l8

FoLrilh highri,av projects - Contr.act # l9

05.09.07

05.09 .08

05.09 .09

05 .09 .10

05.09 .1  I

05 .09 . l2

05 .09 .13

05 .09 .14

05.09. t  5

0s .09 .16

05 .09 .17

0s.0e. i8

05.09 .19

-*fn***,***ili::..,ai.,*+riE?;ii*E{1r}}?Ji:tfiti#*iejlliFe*rttri;'tt:ii;i,;:;i-j:t!!i#}"iEcig,-i?ii{i$ !irBtgi4ae+;*!,
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,ACCOUNT 
ACCOUNT

CODE .TYPE
]'ITLE OF ACCOUNT

0s.09.20

4s.09.21

0s.09.22

0s.09.23

45.09.24

05.09.25

" Fourtir highr,vay projects _ Contract # 20

Fourth highr.vay projects - Contract # 21

For"uth liie]rrvzrl projecrs _ Conrraci # 22

Fourth higliway irrojects _ Contract # 23

Fourlh liigh*'ay projects - Corfttact# 24

Fourth iiighway pr.ojects _ Contract # 25

Fourth highrvay projects - Contract # 26

Fourtlr highway projects - Cotttract# 27

Fourlh highrvay projects - Contract # 2g

Fourtlr lrighrvay projects - Contract # 29

Fourtir highrval, projects - Contract # 30

Foulth higinvay projects - Contract # 3l

Four'lh higirival- projects - Contract # 32

(' 05.a9.26

0s.a9.27

05.09.28

0s.09.29

05.09.30

05.09.31

05.09.32

3ri!?ti;.Y;:'j:;,r:i!:i!ii?iil.:{rgt'i9Jii'.:iiliis{sai-ni*li4ai;ifrd;?.iEli1?.it=.;i,t;t-qi{i:si$41p:gJi;1i*i t&
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ACCOUNT ACCOUNT

CODE TYPE

{ - i ' l r : i i r . . .

TIT'LE OF ACCOUNT

- - - - - - - - - : t - -

Fourth irighway projects _ Contract # 33

Fourth highr.vay projects - Contract # 34

Fourth highr.vay projects - Contr.act # 35

Fourth higirr.vay projects _ Contract # 36

Fourth highr.vay projects _ Cr.rntract # 37

Irourlh highway projects - Contract # 3g

Fourth highu,ay prcr. jects - Contl.act # 39

For"rrth highr.vay pr.crjects _ Contt.act # 40

Fourth hi-{t lrrvay pro.jects - Colrtrac{. # 41

Fourth liighr.vay projects - Contract # 42

Fourtir highrvay projects - Contract # 43

Fourth highway projects - Contract # 44

Fourth higlna'ay projects - Contr.act # 45

05.09.33

05.09.34

05,09 .35

05.09.36

05.09.37

05.09 .38

0_s.09.39

0_s.09.40

05.09 .4  i

0s.09.42

05.09.43

05.09.44

05.09.45

J

a
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I ' 
AccouNT ACCOuNT

I C'DE TYPE TITLE oF ACC.UNT

t 05.09.46 3 Fourth highway projects - Co'tract # 46

I I as -09.41 3 Fourrrr highway pr.ojects - Contract # 47

] | 05.09.48 3 Fourtrr highr.vay projects - co,tract # 4g

t 05.09.49 3 Fourth higriway projecrs - conrracr # 49
: 

I 
05.09.50 3 Fourth highway projects - Ge'erar expe'ses

I
I
I

05'11'01 3 Flood Danrages Reirabil i tat ion Projecrs - Mangla Bri<1geI-
I 

05' l I '02 3 Flood Danrages Rehabilitation Projects - Korot" Bridge

I 

05' 1 1.03 3 Flood Dautages l{ehabil itation Proiecrs - Koirala BLiclge

I 
05' I 1'04 3 Flood Daurages Rehabil itation Projecrs - Gari I{abibullah Br.

, | 
05.11.05 3 Flood Datnages Rehabil itation Projects - on N-5

I 
05'11.06 3 Fiood Danrages Rehabil itation Plojects - Removable Bridges

I"'
*f*nor,ro*i*:g$d#*:4r{4ri}.,i.r*ib*i$r#stiL*at{r.i.,ir.,',i,i:r;a:;t**j;x,*x;g;!ri-r*fE$i@.i€l+1{;;4r,iii$

05.10.00 Fifth highway projects in progress

05' 1 1.00 2 Flood Damages Rehabil itarior projects

I

I



05.1  1 .07

05 . I  1 .08

05 .1  1 .09

05 .1  1 .10

05 .1  1  .1  1

05 .1  t . t2

05 .11 .13

05 .  I  l .  t 4

05 .11 .15

05 .11 . i6

05 .1  I  .1  7

05 . I  1 .99

05.12 .00

.

:t
I
I
I
I
I
t
I

t
j

I
i

I
I
I
I.-

ACCOUNT ACCOUNT

CODE TYPE TITLE OF ACCOUNT

Flood Damages Rehabilitation projects - AJK Bridgei

Flood Damages (FD-94) 1 l5l (on N-55)

Flood Darnages (FD-94) il52 (on N-70)

Flood Damages (FD-94) I 153 (on N-70)

Flood Damages (FD-94) 162 (on N-40)

Fiood Damages (FD-94) 163 (on N-50)

Flood Damages (FD-94) t64 (on N-65)

Flood Danrages (l ;D-94) i65 (on N-70)

Flood l)anrages (FD-94) Sakhi Sanvar Nuilalr

Fiood f)aniages (IrD-94) fulithar,var Nullah

Flood Darlages (FD-94) Girdu Nullah

Flood Danrages - Genelal expeuses

Trauspcrt sector projects in progress

itj::ii#i:1;ti+1s!dr,#frtffd!ii;dl,'.f91*FL1!4.i*ts;rf+::i,iE;n-#rliEi+*tE4{g-j!4ljirdliiqidaga}g!i;*t;?ii
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ACCOUNT ACCOUNT

CODE TYPE

05.  i  2 .01

05 .13 .00

05 .13 .01

05,  I  3 .02

05. i  3.03

05 .13 .04

05 .13 .05

05. i3.06

0-5 .13 .07

05 .13 .08 '

05. i  3,09

05 .1  3 .1  0

05 .13 .1  1

a

a
J

TITLB OF ACCOUNT

l 'ranspor t sector project

Feasibi l i ty 'srudies

Feasi b i I i ty st'dy- s heikhup irra, Ivlur tan. D G Kha' _ivr1r{g pe,:s.1,

Feasibi l i t i ,  study - Kalat. Ivlastung. Queu.a

Feasi bi I iti ' study- Lakpass. Norvl<uncli

FeasibiJity study . Harroiv park

Feasibility study- Car.vaclar to Ratodero ltoacl

Feasibility study- D.1..Khan. Mughalkot Roacl

Feasibility srudy - Sukkar I3yrass

Feasibi l i ty srudy - NHA Head Olf ice Builcl ing

Feasibility study- Dargai, Saiclu, Kalarn

Feasibility study- Makr.an Coastal Itoad

Feasibility study- General Specification of projects

i-ai:!;in:it1*€fi#i1ifft;5dlii&*bi3bsr,i&i,,*-]?t:rriili'::il:;ii'$r-(ElrF*!r{trfrd-!diiii{M4@EL%#t4;,rrit
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ACCOUNT ACCOUNT

CODE TYPE TTTLB OF ACCOUNT

{ l i : ; r  r {  i . }  i  i ' - i , . - ' : : : : r . r ; r  i . .  I  l 7

I
t
I
,l

05.1  3 ,  1  2

05 .1  3 .  1  3

05 .13 .14

P

0s.  1 3.1 s

05.  i  3 .1  6

05 .1  3 .  1  7

:

05.13 .18

05 .13 .19

05.13.2A

05. "13 .21

0s.13.22

05.13.23

05.13.24

Feasibilitl, study- Lorvari J'urrnel pl.oject

Feasibility srudl,- Kotli Sattian

Feasi bi li ty srudy- Acldi tional Carri agerva.v (N_5 )

Iieasibilitl ' study- otrrer schemes, Design review of st*rctures

Feas i L. iii ty study-'l'axi Ia over.heacj bri dge

Feasibility study- Lahor.e Bypass

Feasi bility stu dy- Islamabad lVlurree d Lral car.ri agervay

Feasibiiity study- Jhika Gali, Satr.a Mile

Feasibility srudy-Sarab - Kalat road project

Feasibi lity studl,- Kar.achi-H ub-Dharoj i- Kakkar Road

Feasibiiity sttidy- pakpatran

Feasibility study- General, N-25, Quetta. Chamrnan

Feasibility srucly - pincii Bhatrian (Gojr:a Section)

ai,ie-:i{'":r*its;.caiFd..fiiiiffii*iig8e*r;('l6i{t;::'i:5:,r'ia,.{43;il!:riqttftiii.*rrits@rr3E{u lireifi;?t :irs;r.;
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ACCOUNT ACCOUNT

CODE TYPB TITLE OF ACCOUNT

Feasibility studi, - Larkana - Norvciero road

Feasibi l i ty stuciy -Fine collection (weigl i  briclges ar lr, largala)

Feasibi l i ty stucly - Chitral - lsl ikaslr inr I{ ighway

Feasibility study - Su'vey & desig' of Topi - Darba'ci road

Feasibiliti, study - Overhead 13ridge at Shahcjara

Abandoned projects

islamabad-Pesharvar Mo tonvay proj ec t (l p I\4p)

IHP sub-office projects in pr-ogress

Kharian - Rarvaipindi project

Garu - Ketti Banclar project

Lassan Narriab - Seri Dlianakka proiect

Abbotabad - l{assan Abdal pr.oject (N-35)

Chablat - Norvshera road project

05.13.2s

05.13.26

05.t3.27

05 .13 .28

05.t3.29

05 .15 .00

0s .15 .01

05.16 .00

05 .16 .01

05 .16 .02

0s .  16 ,03

0s .16 .04

0s .16 .05

i?i,!s:;in-1*r***. ;4,'ti,!id.iib€&;qneitlds{i:*idt&it9 .t;r *-1i:;:n-i;g.i;i*ditdrg*iiri.jir{irs[€i"Ral{ue*.e}e;i- i;i;t1i
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ACCOUNT

CODE

----.-.-----'..

05,16 .06

0s.16.07

0s .  16 .08

05.16 .09

0s .  I  6 .1  0

05 .1  6 .1  I

05.12.12

05. i  7.00

05 .17 .01

05.17.02

05 .17 .05

05.18 .00

05 .18 .01

ACCOUNT

TYPE TITLE OF ACCOUNT

Barian l.{athiagali road pro.iect

Mainienance projects

Mansehra Chilas raod project

Karakoram Highway project (KKH)

Benazir Avenue (Kur.i Road)

Afghanistan r.oad project

Charnan - Kandhar road project

Lahore - Okara project

Lahore - Okar.a projecr section I (F[{p)

Lahore . Okara project section il

Lairore - Okala project - General expeuses

4th IJP sub-office projects in progress

Lairore bypass project

' . . . ' j

; . . ' l J'  . - 4 .
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ACCOUNT ACCOUNT

CODE TYPE .TITLE OF ACCOUNT

I
I
I
I
I
I
T
t
I
I
I
I
:T
:l
,l
.l
I
I

. i - - - . , . - '  -

I
I

05. r s.oo

0s .19 .01

05 .19 ,02

05. 19.03

05.19 .04

05 .19 .05

05.1  9 .06

05.19 .07

05 .19 .08

05.19 .09

05 .  i9 .10

05 .19 ,1  I

05.19.12

a

a
J

Halla. Mianchunnr-r proj ect

HMP - Hala Sakrand section

HMP - Sakrand Moro (l) section

I{MP - Sakrancl Moro (l l)  section

HMP -Moro - Kotri  Kabir section

HMP - Kotr'i Kabir - Baberlo section

HMP - Baberlo - Chotki sectiorr

HMP - Ghotki - Ubaro section

HMP - Rolrro bypass bridge

HMP - Ubaro - Rahim Yar Khan sectiorr

HMP - Bahawalpul - Multan section

HMP - Multan - Mianchumu section

HMP - Lahore - Gujranwala section

,:r1,11
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ACCOUNT ACCOUNT

CODE TYPE

05.  i  9 .1  5

05.20.00

05.20.01

05.20,02

05.20.03

05.20.04

05,2 i  .00

05.21  .0  i

a5.21.02

05.22.40

05.22.0r

05.22.42

n< ?,)  n?
v J . L - . V J

...i

i ' i r . . : . r i  r . , . r i  i r : .  r i  i  i i  i r , ! . r : r i i ' i ' - l  1 2 l

TITLE OF ACCOUNT

HMP - General expenses

Karaclii to Chamntan Highway (N-25)

N-25 - Utlial Bella section

N"25 - Sorab Kalat section

N-25 - Ratodero - Shahciad Kot section

N-25 - Shahclad Kot - Kltr;zdar section

Dalbadin - Nowkandi project iu pt'ogress

Dalbadin - Nowkandi project - section III A

Dalbadin - Nowkandi project - section ill B

I{eadquarters sub-office's othet projects iu progress

Traffic Couttt Progratltne Proj ect

Traffi c Engineering Uriit

Construction supervision of Sukkur Bypass

:i,:ri:;i.:*li#;r"9iE{ui*t$jit';ibSffi talA4}rsis,i:i+
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ACCOUNT ACCOUNT

CODE TYPE

' .  :  : : _ :  i

TITLE OF ACCOUNT

Chiniot bridge

Islamabad, Murree (Satra Mile)

Wazirabad Overhead bridge

Farm to Market road project

Provincial highwal, project - l-alibrvala britige

2 nd. Highrvay Project

Road Sal-ety Study

Koirat'funnel Projec{.

ADP Cell - Graut for its operations

Tameer-e-Pakistan

Maintenance Backlog Reduction programme (MBRp)

MBRP.Con t rac t#  1

.

MBRP - Contract # 2 (C:/A02 on N-25)

05.22.04

05.22.0s

0s.22.06

05.22.07

05.22.08

0s.22.09

0s.22. t0

05.22.rr

45.22.12

05.22.13

05.23.00

05.23.01

05-23.A2

a t
J



ACCOUNT ACCOUNT

CODE TYPE

{ - ; i r . r : j : i . i ' : .  ?  ; - ! i : i : ' i  i . i i '  r " , r - : l : i t t r : r i ' :  1 2 3

TITLB OF ACCOUNT

I
T
,I
I
I
I
I

:l

t
I
t
I
t
I
I
t
I
I

05.23.03

05.n.44

05.23.05

a5.23.06

05.23.01

05.23.08

05.23 .09

05.23. I  0

05.23.t \

05.23.12

05.23 . I 3

05.23. r4

MBRP - Contract # 3 (C-7002B on N-Z-s)

MBRP - Contract # 4 (7003 A; N'-3 5)

MBRP - Contract # 5 (70038; N-35)

MBFJ - Contract # 6 (7004; N-5)

MBRP - Contract #1 QA04, Bridge N-5)

ivIBRP - Contract # 8 (7005; N-25)

MBRP - Corttract # 9 (70064; N-35)

MBRP - Contract # 10 (7006; N-35)

ivlBRP - Contract # I l(7007)

MBRP - Clorttt'act # l2 (7008)

MBRP-Contract# 13 (7009) .

MBRP - Contract # 14 (7010)

I\"{BRP - Contract # 15 (7011A; N-5)

+.1't#;iti&1ii*i,n#EqriEijrgii$Miideg4i#Fi#.rt-:*r!{ii:.'enti#:#iiEs!rg4ltdi,t{i&&S,Rbg#1t-{ti

:;.-!. a: : :: ::.r: ;: : -a ::.:.1 : : :
I



I
I
I
:l
I
I
I
t

:l

I
I
t
,l
I
t
I
I
I

'  _  -  - ' - _  ' : : ' : ' l

Ii

)
ACCOUNT ACCOUNT

CODE TYPE

{ lh ; ; . : i t  r r

TITLE OF ACCOUNT

MBRP - Coirtracr # 16 (701 1B; N-5)

I \4BRP - Contracr # 17 (7011C: N-5)

lv lBRP-Contract# t8 (7012; N-5)

MBRP - Contract # 19 (70t3; N-5)

MBITP - Contract #20 (7014; N.-5)

MBRP - Contract #21 0015)

MBRP - Contract #22 (7016)

MBRP - Contract # 23 (7017)

MBRP - Contract #24 (7018)

MBRP - Contract #25 (7019)

i

NIBRP - Contract #26 (7020)

MBRP - Contract #27 (7021)

MBRP - Contracr # 28 0022)

05.23 .16

45.23.17

05.23 .  I  8

05.23.19

05.23.20

45.23.21

05.23.22

05,23.23

05.23.24

05.23.25

05.23.26

05.23.27

05.23.28

iitss!:ji.rrfEi.{i,4:it;ri.l;iitm#.rE*&$h#ri$tr;r';-i4lii#g#jrr.i..ri.tif,!:}ri::;$m&g*!d8[!,ii{*6&H'.;8
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ACCOUNT ACCOUNT

CODE TYPE TITLE OF ACCOUNT

,  05.23.29

ats.zz.zo

05.23..31

05.23.32

0s.23.33

05.23.34
. i \

. . 1

05.23.3s

: os.z3,g6
, . .  :

05.23.31

0s.23.38

05.23.39

05.23.40

0s.23.41

MBRP - Contract #29 (7023)

MBRP - Conrract # 30 (7024)

MBRP - Contracr # 3t eA2,'

MBRP - Contract # 32 (7026)

MBRP - Contract # 33 (7027)

MBRP - Conrracr # 34 (7029)

;

MBRP. Contracr # 35 (7029)

MBRP - Contract # 3G (7030)

MBFf - Contract #.37 (7031)

MBRP - Contract # 3S (7032)

MBRP - Contract # 39 (7033)

MBRP - Contract # 40 (7034)

MBRP - Contract # 4I (7035A: N-25)

.{t,t,,rrt,tL,,n:,:,,r,:,,,
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ACCOUNT ACCOUNT

CODE TYPE

05.23.42

05.23.43

05. :3 .44

05,23 .45

a5.23.46

05.23.47

05.23 .48

0_5.23.99

05.24.00

05,24.0 i

05.24.01

05.24.03

05.24.04

'TITLE OF ACCOUN'I

MBRP - Contract # 42170358; N-25)

MBRP -= Coiriract # 43 (7035D;N-25)

MBRP - Contract # 44 (70351-i;N-25)

MBR P : Coutract # 45 (7035f; N-25)

MBRP - Contract  # 46 (7035G; N-25)

MBRP;- Contract  # 47 (FD-151)

MBIU'- Contract # 48 (FD-150)

MBRP - Geneial expenses

Resurfaci n g 5 trengthen ing 1)ro granr me (ll S P )

RSP - Contract  # 710i  (N-5)

RSP - C-Lrrltr.act t i 7rc?N-s)

RSP - Contract # 7103 (N-5)

RSP'* Contract #7104 0'{-5)

I

,,:,1*'.r..=.t' ;.,: ::,,,- . ;..,
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ACCOUNT ACCOUNT

CODE TYPE

i  - - - - - - - - - - - - -J  - - - - - - - - - - - : - -

05.24.05

05.24.06

05.24.07

05.24.08

a5.2.4.A9

45.24 .14

)

05.24 .1  I

05.24.12

05.24 . r3

05.24.14

05.24 .15

4s .24 .16

05.24.17

.  . -__:.

TITLE OF ACCOUNT

3' RSP - Contract # 7l 05 (N-5 )

RSP - Contract # 7106 (N--s)

OSt - Contract # 7107 OI-5)

RSP - Contract # 7108 (N-5)

RSP - Contract # 7109(N-55)

RSP - Contract # 7lOgT (N-55)
.

RSP - Contract # 71lA (N-65)

RSP - Coirtlact # I | 1 | (N-2-51

RSP -  Cont rac t  #7 l1 lA  (N-25)

RSF - Contract t|7112 (l '{-65)

RSP - Coutract # 7I13 (N-40)

RSP - Contract # 7114 (N-10)

RSP - Contract # 7115 (N-40)

iibhd{*d{&iqdi;*ign*#;i::i!r;
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ACCOUNT ACCOUNT

CODE TYPE

0s.24.18

05.24.1g

05.24.20

05.24.21

05,24:22

05.24.23

05.24.24

05.24.25

05.24.26

05.24.27

05.24.28

45.24.29

05.24.30

TITLE OF ACCOUNT

RSP - Colrtract # 1 116 (N-50)

RSP - Contiact # l l lT (N-55)

RSP - Contract # 7l l8 (N-5)

RSP - Contract #7119 0.{-5)

RSP - Contract # 7120 (N-5)

RSP Contract # 7121

RSP -  Cont rac t  #1122

RSP - Contract # 7123A(N-5)

RSP - Contract # 7123F- (N.5)

RSf - Contract # 7124 (N-5)

RSP - Contract #7124T (N-5)

RSF - Contract # 7125 Oi-5)

RSP - Contract # 7126A (N-50)

,  .  . t
: : - /

,,rr,.,.},,,,,,,.,
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ACCOUNT ACCOUNT

CODE TYI}E TITLB OF ACCOUNT

l ] 9

,l
,l
il
"l
I
,T
I
,l
I
,l
I
,l
I
'I l''

05.24.31 3

0 5  ) 4 . 7 )  ?

45.24.33 3

05.24.34

05.24.35 3

05.24.36 3

05.24.37 3

05.24.38 3

0s.24.39 3

0s.24.40 3

05.24.41 3

05.24.42 3

a5.24.43 3

RSP - Contract # 7126F- (N-50)

RSP - Contract # 7126C (N-50)

RSP - Contract #7127 (N-55)

RSP - Contract #1128 (N-55)

RSP - Contract # 7129 (N-65)

RSP - Contract # 7130 (N-65)

RSP - Contract  # 7130A (N-65)

RSP -  Cout racL  #-7131A (N-65)

RSP - Coutlact # 113 i I l  (N-65)

RSP - Conlract # 7131C (N-65)

RSP-Cont rac t#7132

RSP - Contract # I133 (N-70)

RSP-Cont rac t#7134

*fuo.*r,*l"r,F,#;r6fitr-riFrlllft#S{tills& W*';i4&'ii:,:i::x.:::i;ti;.i..:u*t(el'iir#iCi#,8il&?3*.t b,liiii'€,Er; ;:;'t:::.;
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ACCOUNT ACCOUNT

CODE TYPE

45.24.44

05.24.45

05.24.46

05.24.47

05.24.48

05.24.49

05.24.50

05.24 .s  1

,05.24.52

05.24.s3

05.24.s4

05.24.55

45.24.56

- '  ! : : t i  I  i  : i  ; . 1 r : . i . r ! , . i i : i  l i 0

TITLB OF ACCOUNT

RSP-Cont rac t#7135

RSP = Contract # 7136 (1{-5)

RSP - Contract # 7137 (N-5)

RSP - Contract # 7138 (N-5)

RSP - Cotttract # 7139 (N-50)

RSP - Contract # 1140 (N-5)

RSP - Cort l . ract  # 1l4l  (N-5)

RSP - Coutract  # 7142 (N-5 r

RSP - Contlact # 7143A (N-70).

RSP - Contract # 7l43B (N-70)

RSP-Cont rac t  #7144

RSP-Cont rac t#1145

RSP - Contract #1146

i#!i.i*,:rc*Fr,4ea'#_b$lEttg&ss$iiiE*jdt?rij;i,irjiiil#:r.Fss*F sef,* !;



ACCOUNT ACCOUNT

CODE TYPE

r  :  :  -  - .  .  .  r  
' r .

TITLE OF ACCOUN]'

I
I
I
t
l
I
I
I
I
I
I
I
T
I
I
I
t
I
I

45.24.57

05.24.58

05.24.59

05.24.60

05.24.61

05.24.62

05.24.63

05.24.64

05.24.65

0s.24.66

0s.24.67

05.24.68

0s.24.69

__: _'_--_-_ -_-:-..'_ ---

RSP-Con t rac t#7147

RSP - Coltract # 71+8 (N-55)

RSP-Con t lac t  #7149

RSP - Contract #'1f i}

RSP -  Contract  #  7 l5  lA (N-5)

RSP - Contract # 7l5IB (N-5)

RSP - Contract # 7 t 5l C (N-5)

RSP - Conl.ract # 7l51D (N-5)

RSP - Conl.ract # 7l51E (N-35)

RSP -  Contract  #  1151F (N-3-s)

RSP-Con t lac t  #1152

RSP-Cont rac t#7153

RSP - Contract #:/154

.#/..!!i.ii#ii{:*l#,Tttlr#&?,iii,*ffi s;d:i{Lrtii;*1,#iiir,#
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ACCOUNT ACCOUNT

CODE TYPE

05.24.70

{ . . i i i r+ ; . i i  r : r -  
' i

TITLE OF ACCOUN'T

' !  { : ,- : . :  : : . t  I  i  : :  l  - i2

.  as.24. l l

05.24.72

05.24.73

05.24.74

05.24.75

05.24.76

05.24.17

45.24.78

05.24.79

05.24,80

05.24 .81

05.24.82

{

a

RSP-Cont rac t  #7155

RSP-Cor i t rac t  #7156

RSP - Contract t+ 7157

RSP - Contract  # 7158 '

lLSP-Cont rac t  #715g

RSP-Cont r :ac t#  7160

RSP -- Contract # 7161(N-65)

RSP - Coirtract # 7162A (N-65)

RSP - Contract # 7 16211 (N-65)

RSP-Cont rac t  #7163

RSP-Cont lac t#7164

R.SP - Contract # 7165A (N-65)

RSP - Contract # 71658 (N-65)

",,*|*-,.h.t;\]:i'||iv::;t5|:i,'iir6'fl"i.ilj{i,hn&;4{esbsj,,i+f.i4i,i;;i]i|:'i,i'4"i;;,;€*,"jrfI.,#lii$'mfs,'g{&H;.,EE,
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ACCOUNT

TYPE
TITLE OF ACCOUNT

IlSp -  Con{ract  # 7166 (N_:)

R-SP - Conrracr # 7167 tN_-;)

RSP * Ceneral e.\l)enses

Larrd Managenrent atrcl Epr ir.grrprepI Al]bi's

Larrd niauagenrenL arrd enr jr.orrr lrerr l .  al jhirs

ASSET,S ACQUIRED UNDEIT FIIYANCB LBASB

ACCUIIULATED 
AJ\ IORTIZ ,

SUBJECT TO FINANCE LEASE 

\]-ION OF ASSETS

LONG TER}{ INVESTA{EN I'S

LONG IERJVI DEPOSITS i

security deposits against electricity con'ectio's 
.

security deposits agai'st telep'one con'ectjo's

Security deposits against gas connections

Sec uli t1, cleposi ts aga ins t \\,a Ier con ltect j r.rrr.s

,i#i€*i+**i.rifiait:jiili,sa&g,ikgb n;is:t1i r::ii-ati,;i!,!.P;;r*
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ACCOUNT ACCOUNT

CODE TYPE

! : : r l i  i ! ;  -  I 3 5

TITLE OF ACCOUNT

_ _ : _ _ _ _ _ - _ _ q _

i  3.06.00 3 Sind regional office

. 
Laho;:e - Islantabad ntotorway pfoject office

Indus hignway project oft.rce

Fourth highway project office

Fifth highway project office

Four:tir Highway sub Office

Indus Highway Sub Olfice

Head Quarters- Sub Office

I {eadQtrar ters_otrepelcet r l -specia la l locat ion

GIvl Land lvranage're't & E'vironnrental Affairs

Islamabad peshawar Motorr.vay project Office

Pindi Bhattian Faisalabad Mororway project Office

Karachi I Iyclerabad lr4otorway pro.ject

,  
r  3.07.00

13.08 .00

13.09 .00

l  3 .1  0 .00

13 .11 .00

t3.12.00

i  3 ,  13 .00

13.  14 .00

r  3 .  16 .00

13.  I  7 .00

13 .18 .00

r3 .19 .00

Q ;
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TITLE OF ACCOUNT

' i ; : . : : . i  
i ' : i  j ; , - e  , - ; , . , : .  1 3 6

ACCOUNT ACCOUNT

CODE TYPE

13.20,00

17.00.00

17 .01 .00

i7.02.00

i7.03 00

17.04.00

18.00.00

18 .0  i  .00

i  8.02.00

18.03 .00

18.04 .00

18.05 .00

GM Ncrthenl Areas & KKI-I

CURT{ENT .A.SSETS

STORES, SPAI{BS AND LOOSB TOOLS

Stores

Spares

Loose tools

Stores in transit

DEPOSTTfl  WORKS tN PUOGRESS

NIIA heaci oftice

Baluchistan Legional ofllce

;,;;$:,,,.,
ir;:ri.rp;.;i3trr',;f tl'.iftit$&6iRtd'4tk'#i E ! i,ii
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ACCOUNT ACCOUNT

CODB TYPE

r  8.06.00

18.07.00

i  8.08,00

18.09 .00

1 8 .  10 .00

18 .1  1 .00

I  8 .  i  2 .00

1  8 .  13 .00

I  8 .  16 .00

18 .17 .00

18.20 .00

19.00.00

r  i - . .  -  a  :  r t t )  |

TITLB OF ACCOUNT

Sind regicnal olfice

Lahore - Islaurabad motorrvay pr"oject oilrce

Indus irighway project ofllce

Fourth higlrrvay project ofhce

Fifth highr.vay ploject olf ice

Foulth highway sirb oft lce

' 
Liclus highrval, project ofllce

I-leadqr.rarters sub oflice

GM Land nranagement & euvirottitreutal affairs office

lslamabad Pesharvar lr4o{.orway Prt-lject Olfice

GIr4 Northern Areas aud KKI{

OTHER PROJECTS ANT) }VORI(S IN I'I{OGITESS

ADVANCES TO LAND ACQUISITION COLLEC'|OI{

AGAINST ACQUISITION

20.00.00

--:: ' " -:'



r 38

I
il
I
t
rl
t
rl

t
i

I
I
i

il
il
:

ACCOUNT ACCOUNT

CODE TYPB

20.09.50

20.12.02

20.r3.07

20 .15 .01

20,  16 .05

20.16.06

24.17.05

20.18 .0  i

20.r9.41

24.t9.02

20.20.03

20.24.04

20.36.00

.TITLE OF ACCOUN'T

Advance to LAC - Fourth highrval"project

Advance to Lr\C - Daibandin Norvkundi road project

Advance to LAC - Cous.truction ol- Sr-rkktrl Briclge

Aduun.. to LAC - lslamabacl Pesharvar I\4otorrvay Project

Advance to LAC - Cltablat Nowshera road project

Advance to LAC - Bariau, Nathiagali load project

Advance to LAC - Lah<lte Okara road pLoject

Advance to LAC - Lahole l3ypass project

Advance to LAC - Indus Highrvay Project

Advance to LAC - Kohat Tr-rnnel Project

Aclvance to LAC - Ratodero - Slrahdaclkot roacl project

Advance ro LAC - Khuzclar - Shalrclacikol. roacl project

Aclvirnce to LAC- frotrt Oue percent Special Allocation

I
l
I
:

I
T
T
I

;:irj;i:iEi€4*-*Ftrf,?r;gi4ibffii.;if*S*19tii*.,ir;:.ri;;i'-;:{L;:r|#;.i#Jii**r4rrttF
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ACCOUNT ACCOUNT

CODE TYPE TITLE OF ACCOUNT

21.00.00

21  .01 .00

21 .01 .01

2t .01 .02

21.02.00

2 1  .03 .00

22.00.00

22 .0 l00

22.42.0A

23.00.00

23 .01 .00

ADVAN CBS TO CONTITAC'I'ORS

Mobiiization advances to contlactors

Mobiiization advance to contractors

Mobilization advance to contractols

Secured advances to contlactors

Otlier advances to contlactors

currellcy

I
T
I
I
I
T
l'

24.00.00

24 .01 .00

foreign currency

ADVANCES TO CONSULTAN'TS

Advauces to cotrsultants - i,ocal curreltcy

Advance to consultants - Fortiiglt-curreuc)/

AD.VANCES TO S UPPLI EI].S

A0vallces to suppllel 's

AT]VANCBS I 'O ENIPLOYEIIS

Advances to employees for expenses against projects in

progress-(lnrprest-Accounts ofFrojectDir,eetors) -, -.:,---
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ACCOUNT

CODE

/--'------
24.02.04

24.03 .00

25.00.00

-  
25 .01 .00

26.00.00

ACCOUNT

TYPE

Advances to employees lbr miscellaneous expellses

Advances to enrployees against salaries

OTHER ADVANCES

Advances to larvyers

RECET\IABLE FRONI DONOR AGENCIES AGAINS'I '

P A Y lyt E i.{ T S T O C O N T ttA CT O lls /C C N S U L'l' A N'I S

RECEIYAI]LES AGAINST ADP CITEDIT

Grants receivables

oTHEt{ L{ECEIVABLES

Toi l  i i rconre receivable

Profit/retum receivable on deposits rvith bank

Rentals Leceii  able

Fees. llues and penalties receivables

Receivable against deposit ivorks

:  27.00.00

21 .0r.00

28.00.t]0

.01 .00

28.02.04

./
28.03 .00

28.04.00

28.05.00 - , ,  : .  -

:s.i:iEiiii;rr*Ei,rd#t;i.3,&rilsri*tj8*gi*i6.irii iag;;s-:irg*a#{*1i*At€ii?i$aga,:r&ir1itir.;
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ACCOUNT ACCOUNT

CODE TYPE

28.06.00

28.07.00

28.08 .00

28.09 .00

28.  10 .00

28 .1  1 .00

29.00.0n

29.01  .00

29.02.00

30.00.00

30 .01 .00

3  0 .0  i  .01

i . , : ! : ;  i : i  i  
: ! :  l 4 l

TITLB OF ACCOUNT

. - 1  ,

Receivable againSt hire charges of machinery

Interest/mark-up receivable oit advallces to conLr.actors/

consultallts

P.eceivable lrom employees against excess use of utilities

Other receivables

Receivable i i 'om provincial goveilnrent and agencies against

transfer ofroads and bridges

Acii  ustnrent,Accor-rnt

S IIORT TBI{IVI I NVESTI\{trN'TS

Special deposit accorurts - Local cLrrreltc)/

Special deposit accounts - Iroleign cLu'fencv

SHORT TBIT]U DBPOSITS

Letters of Credit

IHP - Cbntract 01

**f,,ot,+rat*;:.-.#li$:;J,jnn!x-Y;;i9f1ilFf:rj$$L*4ii*i!'cir !ri".#ii#i*rir,.ndtrir:dt,is#4t**iEbEt#i.i'6.i i::;;trtii;Ett
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ACCOUNT ACCOUNT

CoNN TYPE

30.01 .02

30,01  .03

30.0  i .04

3 0 .01  .0s

30.01  .06

30.01  .07

30 .0  i .08

30.01  .09

30 .01 ,10

30 .01 .  i  l

30 .0 i .12

30 .0  i  .13

30 .01  .14

i : : . : t :  -  ? i  i J r : i j { - : i . . i . i ! ! i ,  1 4 2

TITLE OF ACCOUNT

IHP - Contract 02

iHf'- Contract 03

IHP - Contract 04

IHP - Contract 05

IFIP - Contlact 06

| r r t ,  r - ^ , . r . - , . +  n ?
t r r t  -  \ - v t l t l c l L L  v /

I l{P - CclnLlnct 08

lllP - Contr.act d9

IHP - Contract 10

lFiP - Contract l1

IHP - Contract 12

I

IHP - Cor:tract 12-A

IHP - Contract 12-B

-
I

;&1i:;t:rni#i.iifx*Frra4stdlfaNstsiiiEL*i*#rlii;-,riii; i{i-{i*lrrrfi*;j{{ladM5ti{rgr*i&*n;a-|rin
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31.00.00

3 1 .01.00

31.02.00

I  i .03 .00

3 1 ,03.00

32:00.00

32.0  i .00

32.02.00

32.03.00

35.00.00

36.00.00

36 .01 .00

ACCOUNT ACCOUNT

CODE TYPE

30.01  .  I  5

TITLE OF ACCOUNT

IHP - Contract 13

SHORT TEII.T,I PREPAYI\{ENTS

Prepaid t'ent

PrePr2.1d itlsurauce

Othel prepavurents

Other prepal 'ments

ACCITLIED INCONIB

Accrued reutal income

Accr.red profit/r'eturn on deposits

Otlier accl'uecl income

PR.OVISION FOR DOUI}TFUL I{ECIIIVAI]LBS

CASI{ IN HAND

N-HA head office

,ra*J****-"{*":ors.auut{?n&a,uR&atiuxui;t ii!:-:i4ii:..;Ei,#.:-,;Jin*s#.*Rif€*f4ra,isafi{i'#}.r:!'i-ii;,1i1.
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ACCOUNT ACCOUNT

CODE TYPE
TITLE OF ACCOUI\T

36.02.0a

36.03 .00

36.04 .00

36.05 .00

36.06.00

36.07 .00

36.08.00

36.09.00

36.10 .00

36 .1  1 .00

36.12.00

36 .13 .00

36 .14 .00

Baluchistan regional olfice

NWFP,regional olf ice

f 
ullab regional olfice _ Norrh

Puujab regional off ice _ Soutlr

Sind Legional olf ice

Lahore - Islarnabad rnotorrvav pioject o1fice

Indus highway pr.oject

Fourth highwal, project ofllce

Fifth highr,vay pr<rject office

4tir i{ighway prcr.jecr (Sub office)

J

Ist i{ighway projecr (Sub office)

Head office (Sub)

Transpor.t sector. project offi ce

;zl3:ir;siiir*illtie?ir;{ift#fi1n*,q6iriiq$r t"i i,€i'i1#.i.F.sr'Ei{ai;!i(M&;#6si.is,:iti;i?i,:{i,;:;si.i-{;.i# ,t.,6;r::f.,4i
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ACCOUNT ACCOUNT

CODE TYPE

37.00.00

37 .01 .00

37 .01 .01

37 .01.02

37 .01 .03

37 .01 .04

37.01  .05

37.0  i .06

31 .01 .07

TITLE OI I  ACCOTJNl '

CASI{ WIl 'TT I}ANKS ON CUIT]TENT ACCOUNI'S

NHA head ol l ice

United Bank Limited - RDIrC Branch z\ccount No # 7.36-3

National Bank of Pakistan - Sector I ' l -9 Account No # 70-5-8

United Bank l- inri ted - RDIrC Branch Account No.904-_]

(Reteiition Money Accor.urt )

National Bank ol. Pakistan

(Retention Money Accor-rnt)

National Bank of Pakistan

(Profit and Loss Accor-urt)

Sector l-{-9 z\ccoLrnt No..308-4

Sector I l-9 Account  No.78l -5

Habib Bank Lirnitecl - Sr.rpel Market Branch Account
I

l.lo.1 1 022-9 (Retention lvloney Account)

National Bari l< of Pakistarr - I t4ain lJranch Account No.502l-6

(iBRD-2814#FHP)

National llank of Pakistan - lv{ain l}'anch Account No.5024-3

( iBRD-324 r  #1'SP)

37 .01 .08
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ACCOUNT ACCOUNT

CODE TYPE

'37.01 .09

37 .01 . i0

37 .01 .11

TTTLE OF ACCOUNT

Nationai Bank of Pakistan

(ID 4.24 6B#Flood Rel iet)

National Bank of Pakistatr

(AD B- I 209#1.-lood Rel i et)

- Ivlain Branch Account No.;1962-0

- Ivlain Branch r\ccount No.4977-3

Uniled Bank Linited - RDFC Branch - Account No. 930-2

(LIMP Imprest)

Baluchistbn regional office

NWFP regional office

Punjab regional office - Nortlr

Punjab regional office - Sou{.h

Sind regional office

Lahore - Isiamabad motonvay plcrject office

Indus hi ghrvay pr'Oj ect' o ffice

Foulth highrvay project office

37.02.00

37.03 .00

37.ti4.00

37.05.00

37.06.00

37.07.00

37.08 .00

37.09 .00

3 7.  r  0.00

z

ẑ
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ACCOUNT ACCOUNT

CODE TYPE

37.11.00

37.12.00

37.13 .00

38.00.00

3 8 .01  .00

38.02 .00

3 8 .03 .00

38:04.00

3S.05.00

38.06 .00

3 8.07.00

38,08.00

38.09.00

TITLE OF ACCOUNT

4th Highway project (Sub)

1st Highway pro.iect (Sub)

Flead office (Sub)

CASH IYITH BANK ON

NHA head office

Baluchistan regional of{ice

NWFP regional office

DEPOSIT ACCOUNT

Punjab regional office - North

Punjab regionai office - South

Sind regional office

Lahore - lslamabad motorivay project otfice

Incius highrvay project office

Fourth highway project ofllce
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38. i  0.00

38 .11 .00

3 8 .12 .00

3 8 .13 :00

41.00.00

41 .01  .00

41.02 .00

42.00.00

43.00.00

44.00.00

45.00.00

45.01 .00

i . l i : : i : : i c - ' :  i  i l i t i : t  t  . i - i i  t i cq . : q : r r r r l : ;  148

ACCOUNT ACCOUNT

CODE TYPE

j 1 .

TITLE OF ACCOUNT

Fitiir highway project office

4th Highr.vay project (Sub)

Indus highrvay project sub office

Headquarters sub office

NHA FUNDS

Grants in aid

Accurnulated surplus/(defi cit)

RESERVES

DEFERITED REVENUE

TTECEIPT AGAINST DEPOSIT WORKS

LONG TER]\{ LOANS AND FINANCES

3 Long telni advances - Overseas Economic Corporation

Loan (IHP)

I

1

Fund

lr
45.02.00 2 Governmeut of Pakistan Developnrent Loans

I ',.

*il['*
a'r,,f.'.,',

i;rz,;:ir:r5-ir+ji*t:4{r,"*}d:fiaHtq5-**s&+jr,ii*;t6iii.i}t4:i;:#gg#;Ft gi#dlfrit{#sl$ii*H.}iiliP;i.6iii;! i{4#v:r,?r?et ili',:a:r.r



ACCOUNT ACCOUNT

CODE TYPB

45,02.01

45.02.02

45.02.A3

45.02.04

45.09.00

45.09 .01

45.49.02

45.09 .03

46.00.00

47.00.00

48.00.00

49.00.00

rces-ro {\
3

a)

:  i . i i :  j : i . i : t  j - t i  
r , . r . . - ; ' r , . , - r  . I t i 9

TITLB OF ACCOUNT

Govermrent of Pakistan Development Loan _

Governnrent of Pakistan Developrnent Loan _ 1996_97

Governnrent of Pakistan Developrnent Loan _ Iggl_gg

Goverrulent of Pakistan Development Loan - l99g-99

IBRD Loan for Fourth highway project

IBRD Loan - Direct paynreuts

IBRD Loan (Reimbursements of Claims)

. . .

IBI{D Loan (Advances)

LIABILITII 'S AGAINST ASSB'I 'S SUIJJECT

FINANCE LtrASE

DEFEI{ITBD LIABILITIBS AGAINST ITETIRE]VIENT
BENEFITS

PROVISION FOIT TAXATION

PROVISION FOR COST OF INCOMPLBTB WORI(S OF
COMPLETED PROJBCTS

J

:l
I
I
I
I
T

'[o
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ACCOUNT ACCOUNT

CODE TYPE

s1.00.00

52.00.00

52.01 .00

s2.02.00

TITLB OF ACCOUNT

CURRENT MATURITY OF LONG TERM LOANS ANI)

FINANCES

COMPENSATION PAYABLE

Compensation payable to affectees

Compensation payable to contractors

Conrrrerr.saI iorr r- ' 'avabIe to consultants

Coirtpensation payable to others

I{ETENTION MONEY AND SECUITITY DEI'OSITS

Retention nloney and security deposits fi'om contractclrs

Retention lloney and security deposits ll'om consultants

Retention lnorley and security deposits liom suppliers

Retention money and secuLity deposits fi'om others

Cail deposits against tenders and bids

52.03 .00

52.04.00

s3.00.00

53 .01 .00

\-l

53.02 .00

53.03 .00

53.04 .00

53.05 .00
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54.00.00

5s.00.00

56.00.00

57.00.00

58.00.00

58,0  i  .00

s8.02 .00

\,/'
58.03.00

58.04.00

s9.00.00

59.01 .00

s9.02.00

59.03 .00

ACCOUNT ACCOUNT

CODE TYPE

: : i i :  ,  i !  . . ! r ' j , . i r : ; : s ;  :  l 5 l

TITLE OF ACCOUNT

PAYABLE TO CONTRACTORS

PAYAI}LE TO CONSULTANTS

PAYATTLE TO SUPPLIERS

PAY;'{I}LE, AGAINST D EP0SIT \\ 'OttKS

TAX D.EDUCTED AT SOUR.CE PAYABLB

Income tax cleclucted at source - Staff

Income tax cleducted at source - Contractors/Consultarrts

Iucome tax deducted at source - Suppliers

Professional tax deducted at soLrr.ce pai,abie

ACCRUED AND OTI.IEI{ LIAI]ILITIES

Salaries and rvages payable

Unclairned salaries and wagei

Medical expenses payable

4

il'ii'!T,rrt$*:<gAili'{6lifi*ii ii*i*3 li#i.i:i1'
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ACCOUNT ACCOUNT

CODE TYPE

{. i i . l ; i  1r !, ' ., i- ?' i i r : :  I  i .  ! . .F  i '  i - \ i -  { . :  i . : : ^ i :  r  1  , :  I52

TITLB OF ACCOUNT

59.04.00

s9.05 .00

59.06.00

59.07.00

s9.08 .00

59.09.00

59 .10 .00

59 .1  1 .00

59.t2.00

59.  1  3 .00

s9.r4.0a

59.15 ,00

59.16 .00

Gratuiry payable

Pension contribution payable

Payable to providerrt fturd trust

Group insurance payable

Electricity expenses payable

Teleconurrunication expenseS payable

Gas cliarges pa1'able

Water chalges payable

Rent payable

Payable against utiiities to staff/employees

Interest/mark up payabie on local currency loan

interest/rnark up payable on foreign currency loan

Lease finance charges payable

ii;i?,i:!r::i5:ii?;ij,;..ri.ig*i.'d;';ig ffi;lttg
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61.00.00

61 .01  .00

61 .01 .01

61 ,01  .02

61.02 .00

ACCOUNT ACCOUNT

CODE TYPE'

59 .17 .00

59.1  8 .00

s9.19 .00

59.24.00

59.25 .00

s9,26.0A

TITLE OF ACCOUNT

Provision for unforeseen expellses

lvliscellaneo us expenses payable

Amount with held

Gratuity funds

Group insurance

Enrployees rvellare firncl

REVENUI '

GRAN'IS IN AII)

Grants in aid - Govenulent of Pakistatr

Covelnnrent of Pakistan Grairts (lVlaintenance)

Govemment of Pakistan Grants (Establishment)

Grants iu aid - Foreign

iiti.1,5t;:;vi'-q.i,i*ti{,i{}sr/,{r ii wir6*rg;iG
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ACCOUNT ACCOUNT

CODE TYPE

62.00.00

62.01.00

62.42.00

62.03.00

62.04.00

62.05.00

62.06.00

62.07.04

62.08.00

62.09.00

62.10.00

63.00.00

63.01 .00

i
.1  -  .  r r

TITLE OF ACCOUNT

TOLL INCON{B

Toll iricome - Talibwala Bridge

Toll income - Chanab Bridge

Toll income - Hanow Bridge

Toll inconre - Chiniot Bridge

Toll income - Tar,akki Toll Plaza

:
Toll income - Mangla Bridge

'foll 
income - Lahore Islaniabad Motolway

Toll income - Kurram nridge

'foll 
income - Petaro Bypass

Toll income - Kandkot Bypass

OTHER INCONIE

Fees, fines and penalties

iii#zi<r;iirgi{ii€P;ii.f.,ieir,"t{{i;ii!HH{ siis#,tl#.ri6,iitir*?rsi,r:;:iikTi;.P*t6tr#titaif i*4sara;{ ';i:a



TITLE OF ACCOUN'I'

$ale of tender documents

Fee for pre-qualification of consultants/contractors

Rental income

Gain on cornpletion of deposit works

Gain / Loss on disposal of fixed assets

Gain / Loss on disposal of vehicles

Gain / Loss on disposal of books

Gain / Loss on disposal of furniture / t'rxtures

Intelest/mark up on advances lo contractors

interest/mark r.r1: on advances to consull.ants

incotne fi'our investntents

Retum on bank deposits

I-lire charges of machinery

. " 1  ; ,  p  ' .  1 5 5

ACCOUNT

CODE

/,,'------:--'---

63.02.00

63.03 .00

"63.04.00

63.05 .00

63.06.00

63.06 .01

63.06.02

63.06.03

63.07.00

63.08 .00

63.09.00

ACCOUNT

TYPE

63.  10 .00

63.  1  1  .00

,.:-,----. ..-
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ACCOUNT ACCOUNT

CODE TYPE

63.12 .00

!''

" 63.1Q..00

$.La.01

" 63.f2.02

\ ' \

53.1*03

65"00.00

66.00.00

66 .01 .00

66.02.00

66.03 .00

71.00.00

71 .01 .00

t 'r'
- . - t - ^ ' 1 i  - - - '

[ ,

Salaries

TITLE OF ACCOUNT

Gain / Loss o'Foreis. currency due to rate flr.rctuatiou

Misceilaueous inconre

Miscellaneous income - Incorle fi.orri laboratory

Miscellaneolls incollre - htcorlre from Auction

Miscellaneous income - Others

COST RBCOVBREI)

COST CAPITALTZED

Cost capitalized, -Capital u.orks

Cos[ capital izecl - Deposit u.orks

Cost capitalized - Repair and niaintenance works

EXPENSBS

BSTABLISHNI ENT EXP ENSES

rJ,,,rf,iir;rir*rfir ",: i:r.i,,:t
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I

7 t .02 .a0

71 .03 .00

71.04 .00

71 .05 .00

71 .05 .01

71.05.02

71.05 .03

71.05 .04

71.06 .00 .

11.07.00

7 l .08 .00

71.09^00

71 .10 .00

7 i .11 .00

Fionorariuru

Overtime

Medical expellses

Utiiities to stalf

Ut i l i t ies to  s ta lT-  E lect r ic i ty

Utilities to staff - Telephone

Utilities to staff - Gas

Utiliiies to staff - Water

Pension contribution

Provident fund contri bution

Group.insurance

Uni forur and I i'r,eries.

Staff training.

Staff r.velfare .'

Electrieity expenses

iir;i;i:?-?,?.rt:i'$itdir4?i!4{{lJd;ai ,r t!9,:,
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7 i . i3 .00

71 .14 .00

71 .15 .00

71 .16 .00

71.17  .00

71 .1  8 .00

71 .18 .01

'
71.18.02

71  18 .03

zr.  t  q.oo

7 i.20.0a

71.21.00

7t .2 t .01

7 | .21 .02

i . l i t : : : i i t : r '  ?  ' : - l i i a r i  i j f  i . l . . : , , , * l r 1 ; ; ; , ;  158

3"

Telecommuni cation charges

Cas expenses ,

Water charges

Postage/courier charges /

Advertisement and publicity i

Rental charges ^.,

Rentai clrarges - Oifices.rr 
, 

'

Rental charges - Ernployees/staff accourutodation

Rental charges - Guest housei r'

Rates-andtaxe*.' 1.
t  ! r '

L4 t ;  ' ' t  - ; t . . i n  
-  

"  . ;

Printing, and Stationery

Motor i,ehicle lunning expenses

iviotor vehicle - POL charges

Motor vehicle - Repair and maintenauce experxes
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:71.2r .03

11.21.04

71.22.00

7 r .22.01

71.22.02

71 .23.00

11.24.00

71.25 .00

71.26.00

71.27.04

71.27 .01

71.27.02

71.27.03

4 1  ^ n  A ^I  r . . / .  |  .v+

71.28.00
- - : .  - - " - a

Motor vehicle - Insurance expenses

.Motor vehicle - Other ruming expenses

Legal and professional charges

Legal expenses

Management/fi nancial consultants fee

Audit lee and experlses

Entertainnrent

Nervspapels and periodicals

Sports prornotion

. Traveling ancl conveyance

Traveling abroad

Inland traveling

Local corlveyance

Traveiing/daily allowance

Fees and subscription

. - 
f 

,.,.,,'..O.'.ra ::i::?*:j:i':,:.:zj...



I
I
I
I
I
I
I
t

:l

t
I
I
,l

I
I
I
I
I

' ' ' ' . - .:T

ACCOUNT ACCOUNT

CODE TYPE

71.29.00

7 r .29.01

" 1  
1 0  n t

I  L . L /  I V L

7r.29.03

7 r.29.04

71.29.05

7 | ,29 .06 ' /

7 t .29.08

Repair and maintenance

leasehold land

- Builcling and civii construclion ou

: : i : r : : : i , ' , ; r . i , ' ,  1 6 0

TITLE OF ACCOUNT

Repair and maintenallce exPenses

Repair aud maintellance - Roads on freehold land

Repair aud naintellallce - Roads on leasehold land

Repair and maintellallce - Blidges

Repair and rnaintenanbe - Building and civil constl'tlctioll

freehold land

71.29.09

7 t ,29 . r0

11.29 . I t

7  t .29  .12
-  - ' - . . ,

J

il.epair attti maintenallce - Plant and niachiuery

Repair and mainleuance - Drawing, survey aud testing

Repair atrd n.iaiutenalrce - Otfice equipnlent

Repail ancl maiutenallce - iomputers

Repair ancl uraintellance - Eiectrii and gas irlstallations

Repair ar]d nraintellance - Telecotnmttnicatiotr installations
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ACCOUNT ACCOUNT

CODE TYPE

i ' i : r : - 1 t i + . t  i  . t  . i u : u . . r :  : i !  . ; \ { . : l . : t . r i . ! : : i : '  l 6 l

TITLE OF ACCOUNT

Repair and maintenance - Furuiture and fixture

Repair and mainteilance - Arils ancl atmunition

Depreciatiot/aurortization cliarged on fixed assets in possession

of NHA

Amortization on leaseliold Iand

Depreciation otr roads orr freehold land

Depreciatiou ou roads ort leasehold land

Depret. iat ion on bridges

Deprer:iation on building and civil constructiou. on freehold

land

Depreciation on building and civii constrttctiou on leasehold

lano

Depreciation on plant atid machinety

Depreciation on vehicles

Depreciatiori on drarving, srifvey and testing equipments

'  7 t .29. r3

71.29.ls

71 .30.00

71.30 .01

71.30.02

7  i .30 .03

71 .30 .04

71.30 .05

71.30 .06

7 r.30.07

71.30 .08

71 .30 .09

3

a
J

I
J

i

a

.'. ' .;J

J - -
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ACCOUNT

CODE

ACCOUNT

TYPE

71.30 .  10

71 .3  0 .  1  i

71 .30 .17

71 .30 . i3

71 .30 .  14

7 i . .30 . l5

71  .30 .  16

72.3r.00

71 .31 .01

7L31 .02

71.31.03

{ . l l r i : t : t . r : t ' i  :  l ! i r t : - i  i . i l -  1 : i . 1 1 r - , , r r . r r i  : r  1 6 2

TITLE OF ACCOUNT

Depreciationon office equipmeint

Depreciation on computers

Depreciation on electric and gas installations

Depreciation on telecomniunica1ion instal lat ions

Depreciation on {i :rniture and f ixtures

Deprcciation otr libraly bot-rks

Depreciatiorl  ou anls and amniuuit iou

Depreciation charged olt f ixed assets in possession oI

consultants and contractors ol' Nl'lA

Depreciation on plant and machinery in possession of

contractors/consultauts

Depreciation or1 vehicles in possession of contractors/

consultants

Depreciatioll or1. drawing, survey and testing equipnrents in

possession of contractors/consultants

-"f*-**""*it;i?:i,is*'iri,ii!*Eqi6aEdti*il*#{#8a.j.di:aini,.}i,ai ::i,ii-r?:i-iifi'?;c&glitrdiffiffi&&$sit&rireitiltra:f;ri€
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ACCOUNT ACCOUNT

CODE TYPB

i - , i i : i l . i ! i  !  t

TITLE OF ACCOUNT

Depreciation o' office equiprlent in possessio' of contractors;,

consultants

Depreciatio' or co"puters in possession of contLactorsr,

consultants

Depreciation o' electric a'd gas installatio's in possessio' of
contractors/consultants

Depieciation on teleconrmunication installations in possession

of contractors / consultants

Depreclation on I'r-r"itru'e and fixtures i' possessio' of

, contractors/cbnsultants

Depreciation o' library books in possession of contractor.s,/

consultants

Dep'eciatio' or arms and am,iLrnit io'  in possessiou oi
contractors/consu ltants

Bad debts and receivables

I

Miscellapeous establishment expenses

FIN/.NCIAL EXPENSES

71.31.04 ,  3

/  t . J  I  . U )

71.31 .06

71.31.01

71 .3  1  .08

7  | .31  .09

71 .31 .10

7t 32.A0

71.33.00

7s.00.00

;;,i$is;.Af;i:i;i1;d*tt3*iffiE&Jan{n#t a;Y3:8'&,t, sd*
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ACCOUNT ACCOUNT

CODE TYPE

75.01 .00  3

7s.02.00 3

7s .03 .00  3

75.04 .00  3

76.00.00 1

76 .0 i ,00  3

76.02.00 3

76.03 .00  3
t - , G .'-iJ-:3!'"---.i:::::iT:: - -i -

i ' * "

99.00.00 4

TITLE OF ACCOUNT

N4ark u1l/interest on long tenl loans

Lease flnance charges

I3ank charges aud conrnrission

Other f lnancial charges

OTI{EI{ CT-IARGES

Loss on loreign exchange flr-rctuatiorr

Loss on sale of fixed assets

Loss on completion of deposit u'orks

+i:r* F

PR.IOIT PEIIIOD ADJ USTNIENI'S

**nJ*r,r,r,r,*ro*uu**"*n**a***,*ri.,i:r,,,i,rsiir{mr,*.one#e}rii& ,i;. i+vi'?i-'.ii,*: ;diii4i:ii &*ii{#i,fiiii;ii:,;ri
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SUBSIDIARY ACCOUNTS

CAPITAL PROJECTS IN I'ROGRBSS

(ACCOUNT CODE 0s.00.00)

DESCRIPTION

SUBSIDIARY

CODE

0001

0002

0003

0004

0005

0006

0007

0008

0009

Land acquisition

Consultancy - ploject t'easibility and planning

Proj ect execution/monitoring consuitancy

Civil rvorks

Consinrction ruachinen'. equipment alld vehicles

Relocation of Lrtilities

'

Road side plantation and foresLation.

r t  r.rinallcral Lnalges

Project escalation charges

;:rit:ig,ti;;Ef*!ti;gtdldnfdslt&iswlii*+i&:,,ii.;;,;€;:;iivr.#"'1-tA:!trd.?,9#;i[iF&*$&rHi,fiiii,i14$
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SUBSIDIARY

CODE

00 i0

00 i  I

0012

0013

00r4

001 5

0016

00 i7

001 8

0019

0020

0021

0022

DESCRIPTION

Contingencies. - Civil Work

LOrlttrlgencles - Uillers

Salaries and allowances

Overtime

Medicai

Group Insurance

Unifornr arrd l iveries

StalT training

Staff r.velfare

Traveling and conveyance allowance

Electricity expenses

Telecommunication expenses

Gag 9_lmrggs

I
ii#dl!i-.:r|:H.iilii-/j1ti;ltrig-:4t*EdsEfsii&14$i;e#fi.iiii.zri;ti!t{r:c?tiJsrr{"i*;difiislsi&#b&tw'!t
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SUBSIDIARY

CODE
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DESCRIPTION

,f
:l

0023

0024

0025

0026

0027

0028

4079

0030

003 1

0432

0033

0034

Water charges

Advertisernent aud publicity

Printing and statiollery

Renfal cliarges - Oltce

Rental cirarges - Guest l touse

Rental charges - Staff accomntodation

Rates and tu:es

Motor vehicles POL charges

Motoi vehicles repair and uraintenauce

Motor vehicles insurance expenses

Other motor vehicles rumring expenses

Lega.l expenses

YTgemgnt/Financial coryullyts fee

I

,{;;-,=;;;',-;;i::;:,:i;:l=,.,:.|;ii,',i--:.:,
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SUBSIDIARY

CODE

0036

0037

003 8

0039

0040

004 i

4042

0043

0044

0045

0046

41

: . ! r + : t  i .  : .  : i  : i i : i ' r . t . r - " r * , :  1 6 8

DESCRIPTION

Entei'tainrnent

.

Ner.vspaper and periodicals

Fee anrl subscription

Repair and maintenallce - Building and Civil Constructions

Repair and maintenance - Plant and Machiner:y

Repair aild nlaintenance - I,aboratory and office equipments

Repair and mainterlance - Conrputer

Itepail and maintenance - Eiecl.ric, gas and .telecomurunication

itrstallations

Repail and mainteuallce - Others

MiscellaneoLrs establisliment expenses

Depreciation

Postage & Telegrams
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This chapter covers the basic principles of <louble entry book keepir-rg, preparatio' of
soul'ce doctuuents and financial statentents. A syster"n to ensule coirect classificatio. of
accounts, maintenance of books of accot-urts, compilation of trial balances anci lina'cial
stateiuettts has been'prepared and is urder implenrentation in NI-{A. i'his systenr is

' described belor'v' The Cliart of Accounts has alreacly been clescribecl in cletail i' CSanter-
t .

Double entry book keeping takes cognizarice of the lact that ever1, tr.ansaction t lrat takes
place has a bi-fold aspect. The systent accolclingly reciuiles entr.ies to be nracle i' the
books of accoittrt to give effect ttl both aspects of the transactious. For exarupie if a
paytlieut of RLrpees 150 000 is made to purcltase a conrputer, N[lA has spelt a r.eal su'r
of Rupees 150 000 rvhich rvill be lessened (creclitecl; lronr the bank balance or cash
accoLlnt' 1'he contputer r'vill be actclecl lclebitecl) to tlie recorcl oI'NI-lA,s assets. -i-hLrs 

t6e
transaction sirows the dotrble efTect. i.e.. the payurent of ltr-rpees 150 000 resultecl i'
receipt of a computer of the value of correspor4li'g payrni't.

A ferv aclvantages of dotrble entry book keeping are higirliglrted as ulcler:
. It provides a conrplete record of every transaction.

' It provides an arithmeticai check on the recorcis since total of the clebit e'tr.ies 'rust
equals the total of the credit entries ancl as a couseqlrence total of t5e clebit balarces
must equal to the total of tiie credit balances.

I
T
t-1-
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The encl products of the double entry book keeping are the llnarLcial stateuients. \\/ith
the help of financial statements (Balance Sheet ancl Income ancl Expe'ciit.re Acc.u't)
one can assess tlte finartcial position ancl el]lciency o1'the organizaLiol.

With tlte help of subsicliary accounts, the amounts clue to ancl cl*e li.o* clifferert
palties can be ascertained

It l  association r 'vith a rel iable systeur ol ' intcnial accountipg co6tr.gls, i i  'eclLrces t l ie
risks ancl facilitates thecletectio'of en'ors arcl li.ar-rcls.

Ilnl n" ct rles O r r\cco uNtti,tc

The basic attd fundamental rules of double entry book keeping are br.iefly clescr.ibecl as
belorv:
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8.5

Iru

I
t
I

8.4

r .Assets 
are debited. l iabi l i t ies credited

. Expenses are debited, iucome credited

. f 'hings coming into the business are clebiterl .  things goin-rl  out ol ' the

business are creditecl

. Losses are debitecl, gain creclitecl

The entire dcuble entry accountir-rg rests on the above

All the transactions taking llace in the r\uthority rvill

manually and through acccrinting soi.trvare. The

vouchers.

pr i r rc ip les.

be recorclecl

tt 'ansactions

in t lre books of atcount"

q'ill be ei'iclencecl lrv

*f**rr,,r.,r*r*lii.iifili:*''ji;F5rig,t!t nis!,1:+??*ri,rd?ig*rft * gi#fi&ri6iiiii!?.i.riti:;sii
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Source documents or vouchers are prepaled to eviclence transactions apcl theiL

authorization. Transactious r,vill be recorded through accounliug softr.r,are. r\ll tle

sr-ipporting doc-utnents to eviclence a transaction ale attachecl rvith the relevatrt volrcher..

The follolving types of vouchers rvill be pleparecl by the Lrook keeping and acc6unting

seciiotts of the Authorit.v to recolcl lhe transactions nianLrall-y as lveil as t|rogg6

accounting soltrvare:

Payment VoLrcher

Receipt Voucher

Journal Voucher

-l
( l ;omr  VI l l - l )

(Fonn Vl l t -2)

(Form VIll- i)

I
I 

rAyr\rgNr Voucry

I

I rt

I

I
I 

8e

:l
T

r\ll payrnents will be. tlacle after tl'le approval of pa1'merrt vouchets. Paylnent u,uu.l,"rs;

will be supportecf w-ith bills ot' other documents on the basis of ivhich the payurent is to lre

made. All  such bi l ls and payment evidences i.vi l l  be scrutinized by the respective section

of the department of accounting ancl iinance prior to their submission lbr sanction pl-

payment before the reievant competent atithority in accorclance with the approvecl

schedule of financial oowers.

All payments will, preferably, be made tluoLrgli cross cheques except for pettl cash

payments wliich can be ntade through petty cash imprest ntaintained by the cashier or.

other persons, authorized in this respect, to meet rontiue petty expenses.t

',r'ft,,t,t,
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8.10 The name of payee, cheque

number and total arnonnt, in

payment vpucher.

Chapter S---$ootrriree lri lr.g n;rd. ,lr jri;:.r}*i;ri L\t;rt*:r.:l,il jr..! !.:,i. i 72

number and date. name of drawer bank and bank accor-urt

rvords, of the checlue wil l  invariabl ir,  be nrentiouecl on eaclr

t 811

,l
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I
I
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A bili pay'nreut clteck iist (Form Vlll-4) shor,,'ing, dt a glance, task perlbr.rrietl 1ot. the

checking of tlte bill and the slatr:.s of contractLral conclitiona]ities to be ftilllllcd b1' the

cotrtractors. cotlsultants and suppliers lvill also be attachecl ii,ith each pal,nrent vor.rcher

relating to payments to thb contractors, cousultants ancl suppliers. l 'his check l ist q, i l l

faci i i tate the payment approving authorit ies ancl cheque signatories.to quickly go thr.sLrgl i

the fulfillrttent, or otherwise, of the contractual obligations by the payee 1tart1, ancl

corection of the bill.

r\11 payntent vouchers lvili be prepared by AccoLrnts OflrceL/ SLrperintendent. checkecl b5, t[e

Assistant/Deputy Director and finally appLoved b1' the conceLnecl Director. SignatLrre of payee

.,vi11 be obtained on payment voucher at the time of nraking payment and ofllcial receipt ol'the

payee r.vill also be obtainecl fi'om the recipient. All supporting clocumeuts auci bills apploveci fc.l

paymettt by the expenditure sanctioning autholity rvill be markecl as "PAID" at the tirne ol'

making payment and reference of cheqtte nurttber and payment voucher rvillalso be ipsertecl orr

these bills and supporting docrurents.

I Rscrre'r-voucusns

8.12 Receipt voucher '',vill be prepared to record the leceipts and collections in the relevant

cash and bank accounts. Name of payee, nunber and date of cheque/demancl clrali/1la;,

orderitelegraphic transfer, name and branch of drawee bank. nature and puLpose of

receipt, NHA's official receipt uuurber and date, amount of voucher in r,vords aucl

llalne/branch of bank in which amount deposited rvill be stated on the receipt v6Lrclters.

The specimen of NFIA's offtcial receipt is given at Fonn VIII-5.

ii.{5i,:i,:ii;..iiE#if{drxriid,lRfd$li*#*liii&it6:lii4iif:r:i::i#.:*?;I*Eti:g*h*f(8f#1f}ii,rtt:.rn
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9.13 
The voucl"rer rvill be prepared by the Accounts Otficer'/SLrlrelintenclent. checkecl by,

Assistant/Deputy Director ancl finally approvecl b1' the ct-rncernecl DiLecLor-. i

JOUITNAL VOUCHER

8.14 Journal voucirer is prepared to eviclettce tlte antirorization to recorcl non-cash tlalsacticurs.

A uott-cash transaction is one r.vhich cloes not invoh,e the actual receipt or'/ancl pa1;r1,.,.,, ..,,'

funcis but the recognition of rviriclt, in the books of account. is iiuiclanrental as to properly

reflect the operating restrlts and financial position nl'the Authoritl.'.

8.15 Journal vouclter r,vill be prepared by the Account Ollicer/SLrpelintendeut. checketl

Assistant/Deputy Director and apploved by the concenrecl Director.

I ,.16 Unlike receipt and payment voucirer, jotrnal voucher is pr:oviclecl ,,1'ith the separale
!

colutnns for writing the debit and credit arnount in fuont of tiie relevant account codes. lrr

case of journal vouchers, it is very irnportant to check that sum total of clebit colLrnrrr

equals the sum total of credit column. If these colunurs are uot baiancecl, the trial balance

r,vill not agree and financial statement cor-rld not be prepared, accr.rrately.

VOUCHEI{ PREPARATION - GENEI{AL INSTRUCTIONS

8.17 Location code, vougher type, voucher nuurber ancl clate will be rvlitten on each ty.pe of

voucher, i.e., payment vc.rJcller, receipt voucher antl joulnal rrbucher.

T
:l

I

I
I
I
I
I
I
I
I

8.18 Location code is a tlvo digits nr:nierical expression of the regional/ploject ol'lice

these vouchers relate. The locaiion code is very important to be nrentioned

voucirer in order to identifi' tltem in case if voucher of tlvo/more locations are

to r.vhich

on eacli

nr ixed up

,**J-***--;i:g-ci*i".i*Ftrg.at4'si&h:gE ii€&!a:-ri'|;. i,:l!'..'-*.ri-Ji:i4rg4;idt irisl k :i^*i
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8.21

Cash receipts

Cash payments

Bank receipts

Bank payments

Journal voucher

Habib Bank Limited

ABC Branch

XYZ Branch

Ch:.ii:trr' I

lvitli each other. ldoreover, the accounting softrvare also reqnires the icle'ti6catio* <lf
region/project into the f inancial bcoks of rvl i ich. the errtr ies erre being recorclecl.

Similar to location eode, vottcher type is also a trvo cligits numer.ical clescr.iptio' ol'the

nature of vottcher (Receipt, payntent or journal). nature of tlapsactiol (Cash. banh 'r
journal) and also refers to the bauk trccoLutt in case of bank payrlepL or receipt vo.rc5er.. Lcr

lvirich the voLrcher relates.

Foilowing is the l ist of dif ferent vouclter t i 'pes:

DESCRIPTION OF VOUCI.IBRS YOUCHEIT TYPE

2l to 25

3l  to 3*s

41 tc 60

61 to  80

81

I
t
I
I
I
I
I

Itl case of cash/bank reiated transactions. each cash/bank accoLurt rviil be

separate voucher types eacir for receipts and pal,nrents. for exanrple:

VOUCI IE I I 'TYPt r

RECtrII'TS P*\YN{ENTS

assignecl

4T

42

61

62

i::iirt=""ir";*:#:#jit*R[*l{*#b9lia*id?4;ilt:5;]],i:,i.i{?-i,#:nt{dst i la.li:r trir;!:irin;*;rr.il:.r8j.*friffiffi&
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I
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N,lLrslinr Commercial Bank Linritecl

t ABC Brancl

XYZ Branch

Nationai Bank of Pakistzrn

ABC Branch 45

XYZ Branch 46

- 
18.22 

AppropLiate and relei, 'aut accot"tt i t  cocles. subsicl iary codes anci nor.k cocles. i f  arrr..  alo.g
! r i ' i th descript ive t i t le of accotttt [  wil l  be statecl orr ezrch vor-rcher. ' l ' l re 

anroLrirt  agai.st eaclr

I 
accoult .o0..:t l t  also be ntentioned in the colunrn specif ied lbr rhis purpose. A Lrr. icl '
tiaration explaining tire transaction lvill also be given op tfte \.r]Llchers.

I-8,j-l 
r\il the supporting clocuntents, dirly apploved by tlre lelevaqt corlpeteuL aLrthor.it-y.

t 
evidencing the authenticity ancl authority of tlie tt'ansaction. *,ill be attacliecl ri.it6 t1re

relevant vouchers. Tlre number of suclt supporting docunrents attacheci wi{.6 each 'ouc5e r

I 
ri'ill also be mentioned on the specified prace on the voucher.

3 rO The persons involved in preparation, checking anci approvin-u the vor.rcirer. rvill sign it u'

the places markecl for this purpose ou the vouclier. The person making e't11. of' tlie

| ,'u..i.h.r, rvill also sig' the vouchers. 

r 1r! vLrrvr

lu*.*L cosr pRrNCrpLrJS

-,'25 The cost principles recournrendecl hereir.r classify costs as lbllrrn s:

| 

.  Direct costs;

) 1+)

44 64

6_i

66

I
I
I

I
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Overhead costs;

General and adrninistrative costs.

DIITECT COSTS

8.26 Direct costs are those costs that can be specilically ideutified to contracts/projects. 1'hey

inclucle- hut are not limited to, contracts for construction, sub-contracts costs, relocation. ^ r v . ! r \ . v ,  r  L r v l r v r t ,  o l r u  v v l l L l c t w t r

of utiiities, escalation charges, constiltancy charges, 
'design 

fee, professionzil fee.

constructiou equipments, vehicles, projects execution ancl nronitoring costs, project;s

establislunent costs, financial charges paicl or accruecl on borrolvings obtainecl foL tlie

specifi c c ontracts/pro i ect.
-l

I ovrnnEAD cosrs

Ovethead costs are dehnecl as inclirect costs thaL caurnol conveniently Lre idenLifiecl ivillr

nol chargecl directly to specif ic contract or project. l ixarnples ol 'ovellrezrcl costs ale

general sr- ipet 'visiou, supplies, quaii ty control ancl inspection. sLrpl lort sen,ices, researclt

ancl developnreut activit ies etc.

J,,
I

I
t *rt

I
I

Allocatiorr of costs to pt 'ojects

It is important that the follolving stanclards be uret ibr aliocation of costs:

( l) al l  signif icant costs that carr be specif ical ly iclerrt i f iecl to projects slroLrlcl be clrargecl

as direct costs:

(2) overhead al locai ion nrethods shoulcl  be syster lat ic.  rat ional.  ancl  consisterrt l l
I

all0

(3) burden rates should be revieived fi'equently ancl rev.isecl as necessary.

There are. nulnerous ways that overhead can be allocatecl to projects. .Some allocation

bases are: direct project cost, direct coutract cost, total pLoject cost or or:l.pr.rt nteasures.

I
.T



I
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I
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Obviously, these and othel bases ale not randonrly appropriate, but shor-rlcl be selectecl

only if lational for the type of overheaci pool being allocateci.

8.29 Keeping in vielv, present activities of the Authority, \,ve recomrnend to allocate overheacl

costs to projects in the proportion of the toial project cost incurrecl upon eacir pr.oject

cluiing the periocl for lvhich tlre charge for overhead is macle. l'hus if there lias been

expendecl Rupees 20 million, Rupees 25 million ancl Rupees i5 nrillion upon projects A.

B aud C respectively during a specitic (cost) accor"urting periocl ancl inclirect

expenses/overireads for tliat periocl aurouitts to Rupees 5 nrillion: the project accoLrn[s rvill

be charged with the o..rerheacls as uncler:

Project A : 5.000.000

,l
I
I

:l

I
I

rl

I
I
T

Project B :

Project C :

20.000.000

80,000,000

25.000.000

80.000,000

35.000.000

80,000,000

5.000,000

5,000,000 2 .187 .500Rulrees

Itirpees

I{upees 1,250.00t)

R  r r r r e e c r .562.500

t
t

I
t

*l*u,,,n

5,000.000

GBNEML AND ADMINISTR-A.TIVE COSTS

8.30 The distinction between contract/project direct costs aircl overheacl costs has alreaclv beerr

cliscussed. This section exaurities the factors that clistingr-rish contract/project overhead

costs from general and administrative costs. If costs cannot as a matter be associatecl 'tt.iLir

,i:';!1:i?i.fjJi:-ilrj"9i,a4ifHd4(i*,$a*!iit*l#iii'i;i;- ?iiiii$.i'.{?t*it;{d*tdi:ii[fHta&t)!
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I ally other period,'because they prcivicle no discemible future benefits ald because t6ey
I

callllot be clearlyrelatedto contracts/projects, they shoulcl be regarclecl as pelioclcosts.

I

8.31 It is obvious fi'om above that costs can be classified as general and aclministrative if they

fail to be classified as anything eise. Theil classification is thus not determinecl by the

colnlnon cliaracteristic.s that they may possess. It is also appalen{. flom the above

discussion that the cietertnirrations afe practical jLrclgement.s of rvhat is clear ancl

cl iscernible.

8.i2 As discr-rssecl above, generetl ancl adn:rinistrative cosLs are, uncler nrost circuurstances,

consiclered peliod costs. As sLrcli, they are charged to an exllense as incurrecl. l{el'er also

paragiaph No. 53 for project accounting.

.\CCOLINTING ENTITIES

.' J0 UI{Nr\LIZATION OF EXPBND l'l'U I{ES

I 
8.33 r\f ter approval of bi l ls by the relevant conrpeteut authorit . ies, lhese rvi l l  be presenterl to

the finance aud accoultts depaltutent lbr reieasing payment to the concerned paLl1,. ilasecl

upon theapproved amount of the bi'll ancl keeping in vien'tlie decluctions to be nracle lronr

the biil, the book keeping and accouuts section u,ill prepare journal voucher except lbr'

routine establishment expenses not involving any acljustment on any accor.rnt itr n'hicli

case arubber stamp will be marked ou tlte bill. in the folior,ving mal1ner. mentioning tlie

account codes to the debited by the clisbursing personnel on the paynreut voucher at the

time of rlaking paymeni:

S, ACCOLINT
NO. CODE AMOUNT

Rupees

I
I

,.t.,,f ,,4,4..,,tt*i:;i:t:;;;;;:a.:;.=;,:.:::.::.:..:';:
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8.34 The stamped bill or the;ouinal voucirer along r.vith sr,rppor.ting
' 

the disbr:rsement officer lvho rvill prepare payurent voucher orr

mentioneci on the bill with iubber stamp or jor,rrnal voucirer,

Serial nuttiber of journal uot'.ir"rs r.vill Lre contlollecl thr.ouslr

Register" (Fornr VII l-6).

clocunrents r,,'ill be seltt to

the basis of accoLmt cocle

rvliichever is applicable.

a "J\, '  Sequence Control

t
I
I

i

l

I

t ;

8.35 Some of the jounial entries are being explainecl in the succeeciing paragrapSs. l'hese ri.ill

be passeci by tiie relevaut Accot-tttts Oflicer/SLrperinteuclent olt pfeselttatiou ol. bills fbr

oavntent.

1 
coNrnaCToR'S IIILLS

I  
I36 Contractors bi l ls legarcl irtg deposit works. repaiL ancl urainLenance sorks as rvel l  as otSer

rvorks rvrl i  be joumalized on the fol lor.ving basis:

I

t

>r"

*

+

:F

*

I
I
T
I
I
I
I

ACCOUNT
CODE

05.00,00

21 .01 .00

21.02 .00

2 I  .03 .00

53 .01 .00

54.00.00

58.02.00

58.04 .00

TITLE OF ACCOUNT

Capital projects in progless

DEBIT CREDIT

Mobilization advance to contractor

Seerued advance to contractoi'

Other aclvances to contlactor

Retention rnoney/security deposits front contractors

Payable to contractor

Income tax deducted at soulce - Contractor/ConsLrltant

Professional tax dedr-icted at source - Contractor/Consultant

#*rtrrlti;?d9jft*Htridtd*Slijr.r&is;1r,itl tii&-:iffgJixf.al.f,t46i[ffi. #:-i. :rl
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I
I
I
I
I
I

:l

I
)

t
I
I
T
I
T
I

8,37 Likelvise, consultants bilt tbL capital rvorks. thposit rvorks. repair apcl 'ai'terarce

rvorks, artd other r,vorks wil l  also be journalizecl t  n the l ines sir l i lar as above.

SUPPLI I I {S '  BILLS

8.38 Eritr ies ou the fol iorving basis r.vi l l  be passeci for suppliers'bi l ls for al l  sgpplies ir iclucl ing

fixed assets. stot 'es. spa[es, loose tools. stationen'ancl othel off ice ancl project sLrpplies:

ACCOLINT
CODE
01 .00 .00
58.03 .00

53.03 .00

23 .01  .00

56 .01 .00

PAYIIOLL

8.39 At the time of each salar,v.payment period, the folirxi.ing jounral entfies rvill be passecl orr

tlie basis of salary sheet to account for salaries, &llt-rwtuces and cleclr:ction etc:

TITLE OF ACCOUNT DIII]II' CITEDIT
Fixed assets - NHA possession +
Income tax deducted at source - Supnliers r

Security deposits - Sr-qrpliers

Advances to suppliels

Payable to suppliels

ACCOUNT
CO-DE
71 .00 .00

i  0 ,01 .00

10,02.00

10.03 .00

10.04.00

TITLE OF ACCOUNT
Estabiishment expenses (Accounts
relating to salary, wages and related

1]EI}IT CITEDIT

ailorvances only)
Loau to employees against liouse L',uilding

Loan to employees against irouse repair

Loan to employees against car purchase

Loan to emplol'ees against urotor c',cle/bic1,'ele

pirrchase

Advances to enrplovees against salaiies

+

*

rt<

24.03 .00

:iiait:riiniid+,il.i;E{qd.'i;J#,1iiiiE$ll**t*{gE
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s8.01.00

58.04.00

s9.01.00

s9.06.00

59.07,00

Income tax deducted at source - Stafl'

Professional tax detluctecl at soLrrce

Salaries ancl nages payable

Payable to provident fund tlust

Group insurauce pa,vable

r{<

:1.

:t.I
I
T
,l
=l

I

ITECORDING OF PAYNIENTS

8.40 All the paytnents lviil be made thror.rgh bank except for petty pavments r,vhich nra1, Lre

nrade through petty cash iutprest. All the payurents. inch,rcling tire paymeut to 1tettr, cash

inrprest holder to recoup the fund, ivill be recorclecl thlou-qh payuleltt vouchers.

8.4.1 The ciisbursing persoturei lvill piepal'e payment voucher anci allocate respective

; accouuting code and head of accouuts on the payment voucher on the basis of rLrlrber

stamp urarked on the bill or the jor-rrnal voucher receivecl fi'our the book keeping ancl

accot-tnts section. 
'fhe 

serial number, date of paynrent, vouchel ancl brief clescription oI the

payment rvill also be mentionecl on the payureut voucher,

8.42 Petty cash imprest will be rnaintainecl by cashier or othel persorls ar-rtholizecl in this

respect. The petty cash imprest float will be reimbursecl at regular intervals or *4tenever'

float balance touches a minimum level. The petty cash holder r.vill slrlrmit a pel.t1' cash

disbursement stateurent (Folm VIil.T) giving the cletails of pettv cash expenses ancl

attaciring rvith it suppot'ting docuurents aud evidences cluly approved b1'the cortrpetent

authorit ies. On receipt of petty cash cl isbLrrsement statemeut and f ir l t l l iurent of ' l troceclirral

forr lal i t ies. the relevant Accounts Oll icer/Sr-rperintenclent lvi l l  pass a joumal voLrcher bv

, 
. t .dit ing the cash imprest and ciebit ing the accounLs cocles nrentionecl on pel.t_r '  cash

disblusemelrt statement. Afier appioval of the journal voucirer b-v the reievant clirecLor. it

I
I
T
t
I
t
I
t
t
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I
I
I rvill be sent to tlie cash disbursing personnel who will issue the cheqr:e to the pett1, snr1,
r holder eqr-rivalent to the amouut of expenditure to recoup the t'loat at its estalrlishecl ]evei.

| { 
He r'vill also mention the reference of respective journal voucirer on the payrnerlt 'oucher.

I 
JouRNALrzArroN oF rNcoiutr

8'4-l Follorving entries will be passeci in the books of NFk\ to recogr1ize ipconre wle' it is clLre
irrespective of the fact whether of uot it has been receir,ecl;

ACCOUNT
CODB TITLE Oii ACCOUNT DEBIl' CITEDIT
(a) Tol l inconre

28.01.00 Toll incorne receivable

62.00.00 Toll income

(b) Profit/retum on bank deposits

I
I

:l

I
I
I
I
I
t
I
I
I

28.0t.00

63.  10,00

Profit/return receivable on cleposits witir

banks

Return on bank deposits

(c) Rental incorrre

28.0i.00 Rentais receivables : i .

63.0+.00 l{ental inconre

(d) Fees, f ines ancl penalt ies

28.01.00 Fees, f ines and penalt ies reeeivables *

63.01 ,00 Fees, fines and penalties

(e) .Hire charges of nrachinery

28.06.00 Hire cirarges of machinery receivhbles

'63.1 i .00 Hile cirarges of.machinely

*f****rr,,,rn ri:!:ii(i#l+ir!*gt9#M.dkki4)g#r&riiErrrtiggei{!'t*edtrlfntifiwi&ilsidE.ri6;;if.'..!'i.,1
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(0 Interest/mark up on aclvances to consultants/contr.:rctor.s

28'07.00 hitereit/mark up receivable o* acrvances to
contractors and consultants +

63.07 '00 Interest/rnark up on acrvances to contiactors

63.08.00 Interest/'rark up or advairces to cousultants

(g) Other incorne
-
I . 28.08.00 Other receivabies
t

63.12.00 Miscellalleous revenue

I
I
I
,l
I

8'44 In order to exercise accountiug coutrol over the renral income, all regional apcl project
office tuust uraitttain a list of NHA's properties rentecl out ancl a "i{ent Dema'cl Bo'li,' orr
the lbrinat as specified at FoTm VIII_g.

RECOITDING O IT IIEC IIIPTS

8.45 .All receipts fi'ont any sollrce, whe.tsoever, ',,vill be enterecl in the books of accou't ol' the
Authority thlough "Receipt Voucitet". All receipts l,vill bre bankecl iltact on t5e sar'e clay
or the next follorving day. Till the tirue of cleposit. all nronetary clocunrelts igcl-rdi'g caslr
etc., will be kept in an ir.on sal,e urcler lock and ker,.

I
I
I

8'46 The receiving personnel in the accoturting ancl finauce section .,,viil

voucher by allocatirig the respective accounting codes alcl lieaci o[

voucher.

pl 'epare a receipI

accollnts on the

I
rl

4
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INTER BANI( TRANSFERS

t
I
I

8'47 For recording of inter-bartk transfert, ouly pai,nient 'oucher r.viil be prepai.ecl to a'oici t'e
duplicatio' of accounti'g' It is very important because if t,,vo ,.oo*r. voucler.s a'e
prepared one for transfening banli (Payment voucher) ancl other for transferee ba'k
(Receipt voucher), receipts auclpayments rvill be recorclecl twicely. It is explai'ecl in 'e,xt
paragraph.

l l 
*ut Payment voucher'rvill credit the trans{brring bank account anc.l clebit the ti.a'sfer.ee ba'k

accottnt' The same entrT wil.l aga-in be passecl tlu'ough receipt voucher by clebiti'g the
transferee bank accottnt anci crecliting the transfen'ing balk accourrt. T6e res*lt is thar
each of the transfelrirtg attcl trausferee bank accounts are credited and clebiteclt*,ice - orce
at the t ime of passing the payuiertL voucher anc! again at Lhe t inre of passilg i ire r.eceipt
vouclter' Tilerefole' it shoulcl be utacle a policy' that orrly payrnerit vor.rcSer ire preparecl filr.
i t t ter bank trausfers to avoici clLrpl ication in accounting of ipter bank tr.a'sl.ers.

.:I
I
I
I

Ion

IINTEIT OFFICII TRANSACTIONS

Appropriate and timely recorcling of inler offrce transaction in t6e books of respective
offices is very important attcl necessary in order to reconcile the inter olfices current
accounts and exercise iontrol over the transfer of assets and banli renrittances br. tire
transferee office.

The transferring office of NHA should send a "Debit Note" or inter olfice r-nerllo to the
tlansferee office expiaining th5 entry r,viiich the transferring offrce has passecl in jts book.
Sirnilarly transferee offi.ce should also senci a Creclit Note or inter office ,reuro to the

I
I
J'o
I
I

'.=,+
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trausfering office recognizing tire receipt of assets or bank lenrittances ancl e.xplai.i.g tle
nature of entry it has passed in its books. For example, if vehicles apcl ji'rcls are
transfetred from Heacl office to Sincl regional office, the foilorving entr.ies rvill bq passecl
in the books of transfelring office (Fieacl office) uoi., and transferee oljlce (Sircl

legional offiie) boor<s:

l, .".,,
t
I
I
I
l

:l

I
I
I
I
I
I

ACCOUNT
CODE TTTLB OF ACCOUNT
(*) Transferring Office (I{ead Officc) Rool<s

(i) On transfer of vehicles

13.06.00 Sind Regional Office Curuent Account

01.09.00 Fixed Assets - NHA possession (Vehicles)

(ii) On transfer of funds

i3,06.00 Sind ltegionai Office Curr'ent Account
j 7.0 i .00 Relevant bank account

(b) Transfefee Office (Sind Region:il Otfice) Ilool<s,

(i) On receiving the vehicle frour head office

01.09.00 Fixed Assets - NHA possession (Vehicles)

i3,01.00 NI-IA - Head Office Current Account

(ii) On receiving rhe funds from the head office

37.06,00 Relevant Bank Accorurt 
'

13.01.00 NHA - Head Office Cunent Accourlt

DEIJIT CREDI'I'

I
I
I
t

PI{OJE CT AC CO UNTIN G/CAPITAL PROJE CTS I N I' I{O G ITIISS

8.51 Capital projects in progress refers to the projects urder:takel by NHA on its owu or u.cjer
the direction of the govelxment but do not include deposit works, repair apcl nrainte'ance
rvorks and roads rehabilitation rvorks. General cost principles as statecl in paragrapSs 8.2-i
to 8.32 rvil l  be applied for the oroject accoLinting except aliocation of gener.al alcl

j1:;5:ii.<;:S|j!{{d*t4ffi iHE&3i1{l#jj;;4irt:rin
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I
f,
I

I
I

adtuinistrative cost. General atrcl adurinistrative .cosl incurrecl at projects u,hic5 is
cotrveniently identified r,vith specific contract/project lvill be ipclqclecl in [6e or,erleacl
cost. The accotutting treatmettt fgr capital rvorks in progr*rs (pr.oject accountipg) is
rrientioned hereunder:

ACCOUNT
CODE TITLE OF ACCOUNT

(a) on subrnission of bi l ls by co't 'actor'  :r ' t l  corrsulta'ts
lvorhing on the projects:

' (i) Contractor bill

I
-l

I
I
:l

05.00.00

21  .0  i .00

2L02 .00

21.03 .00
'  

53 .01 ,00

58.02.00

58.04.00

54.00.00

I 
05.oo.oo

22.00.00

|  53,02.00

I ss o2.oo
i

I
'l

Capital projects in progressl *
(Account coCe of specific pLoject)
llobilization advance to contractoi

S ebured. advance to coqtractor

Other advance to colltractcl.

Re tention money/securi ty d eposits frorn con tractor

Incorne tax deducted at source-Contractors/Consr"rltants

Professional tai deducted at source

Payable to contractors

(i i)  Consultant 's bi l l

Capital project in pro_eress
(Account code of specif ic pLoject)
Advances to consultants

Retention uroney/securiti.' depos i ts fi.onr

corisultants

Incotne tax cleducted at srrurce-Contractors/

Consultants

+

)|.

*

:r

*

I
I



*

,{.

{<

t
I
I
,l
I
t
I
I

:l

I
I
I
I
t
t
l
I
I
I

Ciraptalr i:i

?rofessior-ral tax deductecl at source

Payable to cousultants

aui.*- i"i."ri;,'.t:.t-:.i.;ij :ii..,. i.,;:,_i.:1.:. r, i , I g7

s8.04.00

55.00,00

ACCOUNT
CODtr

05.00.00

06.01 ,00

TITLII OF ACCCUNT DI!I]IT CI{EDI'I'

05.00.00 Capital projects in progress

(Account code of specific project)

75.01 .00 Mark up/interest on long ternt loans

75.03.00 Bank charges and coninrissiori

75.04.00 Other financial charses

Capital projects in progress
(Account code of specific oroject)
Cost capitalized - Capital pr.ojects

(b) I f  the project is l inancerl through a lo:rn, f lren

l i lrancial char:ges of tha_t loarr *. i l l  al.so be char.getl

to that part icular pr.oject. . fhe 
{bl lorvirrg

accounting eutry;rvi l l  be passetl to tr.altsf€r. suclr

f inancial charges . l i .olrr establishnrerrt/ f irrancial

expenses to the concernerl project:

(c) Overhea.ds rvill also be chargetl to capital projects

in progress on the basis as t lef ined in para 29 to

31. The fol lorving accounting entry, n' i l l  be passetl

on charging/al location of overhead to the relevant

individunl projects:

ii.l,5.',1a+F'ti;a{rg.4t{i'iiiira{i!4 .t{ir&i'1s;?irii' :;t:::n:r.ir+tgx;lrsrii"?j*frilillHr4*id8iiiiG*;r!6;rt'i;',14
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I
f ' , '  

l

I 
The amount to the crecrit of 'cosr Capitaiizecr-capital

r projects' wilr be lessened fro'r ach'i'istrative cost a[ the

I 
time of preparation of financial statements.

t

(d) If a capital project i, .o,rrpl*t.,i *ffit {br sorne
rninor rvor-l<s, cost of *,orl< cornpleted rvi l l  be
transferrecl to relel,alrt assef account al.ter-
rnaking the provision fur f ire cost ol. incorrrplete
rvorks. In sucln cB_ses, f lre Ibl lolving accourrt ing
entries n,i l l  be 1;assed:

I | 
,0, If a capitat projecr i, .o,,,pt*@

- 
I 

urirror rvorl<s, cnst of l,,,orl( cor' ' letecl rvil l b. i l

I I 
transferrecr to rere'arrt assef accou't nt't.,- fl .

:I 
ACCffT

t 

qopE rrTLB OF ACCOUNT pBBrT

I u] oo.ro capital projects in progress +

I 4e oo oo-. ;;*::,;ffi::::",-,
I i l )

01.01.00 Freehold iand x

I 
01.02.00 Leasehold lanci ,F

01.03,00 Roads on freeliold land : i<

I 
vr.v.+.vu rtoaqs ou leasellolcl lancl .+.

01 .05.00 Br idges +

I or.oo.o0 Capiral projecrs in pro-eress
(Account code of specific pr.oject)

T
I
t

cll.EDtl'

;.it".!._,.:{i,,8:i.lr4;fir"gdfffidqi{qf",{{+*tr;*iiir;iji,iii.{,;tj;-:,.,,-i::: 1,{r,;fitrt,:t}*.
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If completecl plcject is linanced partially rhrough

loan and partialiy through grants in aicl:

Receivable from Provincial Govelnurent/Agencies28.01 .00

42.00.00

46.00 .00

01 .03 .00

0l  .04.00

J I  .05.00
' ui]

28 .  i0 .00

46.00,00

0 r .03 .00

0l  .04.00

01 .05 .00

against transfer of assets

Grants

Long term loans and finance

Roads on fi'eehold land

Roads on leasehold land

Bridges

If transfen'ed project is fiuancecl tluor-rgh

loan only:

Receivable fi'om Proviucial (lovenlnentlAgencies

against transfer of assers

Long telru loans and finances

Roacls on fieehold l-and

Roads on lease[oid lancl

Bildges

' *

)F

x

OTHER ADJUSTIVIENT/JOTTR.NAL ENI'IIIES

8.52 In addition to the entries as explained in tire above text. ibllowipg are tire otSer prairr

types ofjourual aud adjustment entries to be passed through journal voucher.s:

(.) I f  any cornpleted project is subsequenil l ,

transferred to a Proyirrcial Governrrrent or.

Agency, the follorving entries rvill be passed:
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I
I
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ACCOUNT
CODE TITLE OF ACCOUNT DEI]IT CIIEDIT

Depreciatioir of f ixecl assets

71.30.00 Depreciation/amoftizaricncharsed
bn fixed assets in possession oiNfle *

03.00.00 A..umurateddepreciation/arnort izatiouonfixed
assets in possession of NHA

(Accounting entry on the above basis wil l  be passed for charging of clepreciatio' o' f i .xecl asse{.s
in the possession of NHA's consultants and co'tractois.

I 
Resumption of possession of f ixed assets frorrr contr.actor.s/c,;lrsultarrts

| 
0t.00.00 Fixed assets - NI-{A possession +.

( l(etevant accounts only)

I ot.oo.oo 'Fixecl 
assets - consurtauts/ coutractors possessio'

(Relevant accounts only)
I

: i3;3t.t rrrlE oF ACCouNr DErJrr
I

I  
Bacl debts/receivable entries

; a) To creaie the pro' isio'against dcrubtt ir l  receivabres

1 71.32.00 Bad debts +
- 3S.00.00 provision for doubtful receivables

cREptT

I
, b )

I
I

To r,vrite off the doubtful debts against provision for
doubtfui receivables
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35.00.00 Provision for doubtful r.r.iuubl.,

Relevant receivable accoutlr

Entries regarding dishonored cheques

a) In case if the cheque is issudd by the ALrthority

37.00.00 Cash with banks oit clu'rent accounts
(Respective bank account)

Relevant Dayable account

(l{elevant payabie accortttt rel'ers to tire accottrtt rvhich r.vas clebitecl orr tfie pzryprept vgrrcSer at t6e

tinre of urakiug the payment)

b) In case if the cheque is issuecl by an outsicle paLty in

favour of the Authoi'itv

(Relevant receivable account refers to the account which r,vas

the time of receipt of amor-urt)

Relevant receivable account

Cash r,vith banks on curreu.t accounts
(Respective bank accorurt)

TITLE OF ACCOUNT

on receipL voucher at

DEBIT CREDIT

3 7 .00 .00

ACCOUNT
CODE

Entries regarding assefs being acquired under f inance lease
arrangements

,o*fa*uon*U-:ii!$.i{,+;s*iir:i;l:. ri'#{,;-i:iii;5:;.iisil;r.r, ti.+aix!

,,,, ' | ;,;.r;,r....::::,r, r ,,:;,, .,.. ,-



I
t
J"
I 06.00.00 Assets acquired under finance leaseI arrangetnents

I
I 47.00.0a Lialiiiities.against assets subject to fhance rease

I F.ntries regarcling accruerl expenses

clrapter' 8."--l$<eohk*e;liir6 arni.i,l Iiial:r,ir*;i;r..{ ljit.ilt.e.i.rr..r ti.r,;r92

l7r.oo.oo Establislun.nt .*p.nr"s ,r.

(l{elevant accounts)

Salaries ancl r,vages payable

Medical expenses payable

Gratuity payable

Pension contribution paya blc,

Payable to provident fuucl trust

Group insurance payable

|,lectrlclty expenses payable

Telecommunication expeirses payable

Gas charges payable

Water chalges payable

Rent.payable

Payable against uriiities to staff

Interest/mark up payable on local curreucy Ioans

Interest/mark up,payable on foreign currency loans

Miscellaneous expenses payable

t 5e.or.oo
:t;iill
I iiliti
I ;;;il:
Iiililt
I rn 1t,oo

59.12 .00

t sr.r:.oo
59.14.0a

f rn.,r.oo
59.17.00

I

4

*

.j.

o

4

+

,t

+

{<

+

*

t
;

I
I
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I 
Accrued inconre

^) Grants in aid

I 
27.0L00 Granrs receivables

61.01.00 Gr.ants in aid _ Governnrent of Pakistan

t
I

61,A2.00 Grants iu aicl - Foreign +
(olher entries for reco.cri'g of accruecr iirco,re ira'e arreacry bee' explaiuecl
heacl "Jounralizatiorr of Income")

I ch:r.gingrirlrocario' of ove.rleatrs at trrc errd of trre 1,s1,. to i lre
releyanf individual projects

I
Allocation of overheads

overheads refer to i'direct expenses wirich a'e tho,grr not clir.ectly attrib'table to
any project but are l lecessary foi '  ploject planning ancl executir,-, .  . .g.. l ,"u, l
office/ regional office 'e{penclitu.e. 'l 'hese 

ove'heacrs r.vill be clrar.gecl to the
projects ctirretrtly.in progress ol'cornpletecl clLrr.ing t5e cu'.e't year. oi,erjreacls
will be allocated to the projects on the basis of experses i'currecl o' eaclr
project' It has been explained in para 29 to 3i. l'he foilorving e'try rviil be
passed for all.ocation of overheacls:

I
I
I
t
I

in pala 45 urrcler tl,re

CREDIT

ACCOUNT

I +!q - rIrLE oFACcouNr,
- a) Capital projects

I 
05 00 00 Capitalprojecrs in progress

(Account code of specific project)

I 
OO.Of .OO Cost capitalizecl - Capital *,orks

I

DtrI]IT

*

f'*ifXa*i*e$lmic,:li+;r.r,;;,:.#:;*+:;r*,x'-; !i:ii9l;.3j#1i;#.6d4iri4Ri3dqi4i..ds&*ffi;rl,i :ii;91;.#irt'|i:r;d{r'ji"t fi1i:.d



I
I
I
I 

ll) Deposit rvorks

1 8.00.00

I
66.02.00

Deposit rvorks iu progress

(Accor"urt code of specific project)

Cost capitalized - Deposit rvorks

Chapter &---lluoh!;sr:pinii ar:rfl ]:."i"qt;urr:.i;li i3i:;tl.ri.',,r:::.c:.irii94

,I
I
I

-l

ACCOUNT
CODE TITLE OF ACCOUNT DEI]IT

c) Other projects

19.00 .00

66.03.00

C!rargins/al locat icrt t  of  f i r rancial  charses :r t  t l rc ent l  of  thcb - "  ' - -

vear to the relevant individual projects

CIIEDIT

Other plojects in progress ;{c -

(Account code of specific project)

Cost capitalized - Repail and nraintenauce rvorks '*

I
I
I
I

I?inancial charges incitrde interest/mark up on loans as rvell as other expenses

relating to icians, e.g. loan coilmitnrent cirarge, pLoject monitoring f'ee, legal

documentation charges etc, All hnancial chalges itr respect oI a loan obtainecl

for a specific project rvill be chargecl to that project by passing the following

accounting entry:

On accrual of financial charges:

Capital projects i,r progr'.r, t

(Account code of specific project)

Iirterest/marri up payable on locaL curfency

loans

Interest/mark up payable ori foreign

currency Ioau

la)

I 
os.oo.oo

s9.14.00

59.15 .0

I
I
I
I



I
I
,l
I
I
I
:l
I

-t
I
I
I
I
I
I
,l
I
t
,l

b)

59 .14 ,0

59 .15 .0
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On marking the payment of accrued/financiai charges

Interest/mark up payabie on locai

crurency loans

IntelesVmark up payable on loreign

37.00,00

curency loan

Bank account

ACCOUNT
CODE TITLE OF I\CCOUNT DI,I]IT CIIEDIl'

c) On marking tire payutent of financial chat'ges ou clue

ciates not accrued previor,rsly:

05.00.00 Capitai projects iu progress *( '

(Account code of specific project)

37.00.00 Banlc account

Entries on transfer of projects to provincial governtttent attt l
agencies
a) If  the corrrpleted project is f inanced through loans oir l l '

28.01.00 ReceivablefrornProvinci ir lCovelnmettt/

Projects agairLst transfer of assets , :i

46.00.00 Lorlg temr loatrs artd fitiances *

0l .03.00 Roads on freehold lancl

(Entries on the above lines rvili be passed ou transfer other assets to pt'ovincial

agencies)

*

govertrtletit aucl

*fr***
===-f..,,.*r.

;ibss6gllF4g,ttijgls*H #tg1ii:?iii6;t4! ii,if$1€,5ras&r*ii{if*4*8{i&i*Hdifilr:if.d;;,4
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|  ,r  'ooo

I ur.oo.oo

Ili ll ll
;l 

1En,ri.s on the above lines

,f anO aserlcies)

I f  the cornpleted project i .s f inancetl part ial ly through
loans and part ial ly through grarrts in aid

Receivable frorn provincial Gor,entmeuts

and agencies against transfer ofassets

Grants

Long term loans and finances

Roads on freeholcl land

f; lr i l .pt.+-:: '  i ; i  j i t : i : i , l ir- lqii:, i ir;,. ' ,.:rr1;1 1i '.!. i ,tur l i t.: i . i l j  7|:-i::. ' ;,,3.1;t^1:'.2,1:,i196

,$

*

wil l  be passed on transfer ol 'other assers ro provincial Govenrrlent

I t3;.3'.' TITLE OIi ACCOUNT DEI]IT CI{BDII'

I 
nrrnorol of lixed nur*,.

I 
a) Gain

t 
zs.os,oo
03.00 .0

I
0 i .00,00

t o:oooo

I o, Loss

t?.Other receivables

Accrunulated depreciation - Fired assets in *

NHA possession

Fixed assets cost -

Gain on disposal of f ixed assets

Other receivables

Accumulated depreciation - Fi.xed assets

NHA possession

I lllll'
T
t

*f,,orr.r,nr*oiijr,f;fqd*Ed;.fr*t&'rah?J&Bd iffiiiiji ;,t :':t:

,{',;,-
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Loss on disposal of fixed assets {<

' 02.00.00 Fixed assets cost - NHA possession

,frntrl.s on the above basis rvill be passed to recognize gain/(loss)

the possession of consultants/contractors of NFIA)

J, Gain

on disposal of fixed assets iu

,t
Conpletion of Deposits' iyork

4s.00.00' lr.oo.ou

- { ; : : , :

ff.:: ::
|  

0000

I
Jtu

Receipts against deposit work

Deposit rvork in progress

Gain on cornpletion of deposit work

Receipts again-s.t deposit tvork

Loss on compietion of deposit r,vorks

Deposit w'orks in progress

I
l{

I
x

I
53

EPAIII Ai{D MAINTENANCE EXPIINSES

Poiicy regarding accoturting treaturent of repair aucl nrairrtetlance e.{penses is statecl in

para 8.87 of this Chapter'. Al1 repair and uraintenance expenses resr-rltitrg the increase in

the useful life of the assets lvill be capitalizid ancl clepreciatecl accorciing to nonnal

depreciation policy of the Authority as statecl in para 8.8,5 of this uranual. hor,,'ever.

normal repair and maintenallce expenses lvill be chalged. to establisilnent expeuses.

The follolvitrg accotitrting entries r,vill be passeci regarding lepail ancl maintenance

I 

expenses:

l

I
I

.,;,+l:;,=
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DBI]IT CREDIT

ACCOUNT
CODE

a) In case of repair and maintenance expenses are to be
capitalized: " 1

01.00,00 Fixed assets - Cost

37.00.00 "Bank accounr

(With the aruount of repair and maintellance bills paicl)

, ul 00 J'"'-;H;::J:fi,:':H. .#", 
expe"s€s: 

*
- 

|  
IZ.OO.OO Bank account

(With the anrount of Lepair aucl nrainteuance Lri l ls paicl)

r '  
5s' In addit ion to above jotrnral etttr ies, joumal 'oLrcirer *, i i l  also be prepar,ecl to pass eritr ies

t for ope' iug balances as i .velr as r.ecti f ication ol.er.rors etc.)

I
TDATA ENI'RY AND PlroctrsslNc

l,,o The approved sottrce documettts (Paynient, receipt and joLrrual voucher.s) tbr a specillec.l
period will be filed in clifferenl file covers accorcling to their vouc6er t),pes to {br.nr t5e
clistinct batches o1'clata. Befole fonvarcling ol'r,ouchers to conrputer section for.datiL eutr-r,.
a final scnrtiny of voucher will be carrieci out bl.book keeping section to ensure correct
aliocation of location code, voucirer type, vor.rcher number and clates and accor"urt cocles.

A data control desk lvill be establisheci in the .EDP section of departnreut of accounting
and finance to manage, control and coordinate data entry and pr.ocessing in a1 ellrcient
manner' All the sollrce documetrts flom the book keepiug section will be se't to the

I

I
I

t
I

1,,
t

:

;,i:tgi-.1-S?i1lii:lAas*h
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Account Officer (EDP) who rvill be responsible lbr all EDP fi.rnctions r.vith regard to

' computerized accbunting. Befqre data entry, lie wili ensure the couect allocation ol.

, iocation codes, account codes, voucher types, date-wise arrahging of vouchers, cirecking

of serial sequellce of vouchers etc. Aftel clata entry, the Accouuts OfficeL (EDp) ivill

mallage to check the.edit lists, ensure the corrections of errors, if any. Accounts Ofl-icer

(EDP) lvili ensut'e tlie timely processing of clata ancl printing ancl timeiy clistribLrrion ol'

reports to the authorized persous.

:l

I

T
I
:l

T

I
I

T
'l

8.-58 In order to eff iciently coorcl inate al l  the clata entry activit ies, the Accounts Off icer.(EI)1,)

will maintain a clata control register (Folnr Vlli-9).

BOOKS OF ACCOUN'I

I .59 These include generai ledger ancl subsiclialy leclgers to be kept through accountipg
I

. software

8.60 General leclger is tlte chief book of acoouuts coutaining all the transactions rela[ing to all

assets, liabilities, income and expeuditr-Lre. All control accoiurts listecl in the cliart of

accounts lvill be maintained in the general leclger.

8.61 Subsidiary ledger lras bqeii irttroduced in ortler to lesseu the volLrirre of accoLurts in

general ledger, The cc.rucept clf srlbsicliary ledger is necessitatecl by the fact tliat theLe ale

nany general ledger accounts wiih nurnber of individual accounts in respect of r.vhich

individual control is also desirable aiong with cumulative control.

8,.62 Some of the control accounts forrvirich subsidiary ledgers-are to be introduced are'given

belo'tv:

5:;i;1*;.irii;l?A{rtfagi:{ii*A{!ej6i #f#!b?.tir|-i!irsii:#c-S}..igJEi*-r*ft*!{i&f:{ffd*h*tit?
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8.63
I

I -^I,CCOUNTrcoon Irr !_EoFACcouNT

lr-r- capitar;;,.,,

I  
10.01.00 Loan to enrployees against iroLrse builcl in_e

I tO.OZ.OO Loan to employees againS't house repair

; 10,03.00 Loan to employees against car pr-u.chase
- t0.0+.00 Loan to empioyees against motor cycle/bicycle prirchase

- 
121 

.01.00 Mobii ization advances to contractors
-21.02.00 

Secured aclvances to contractor.s

, 
fZ 

f .O:.OO Other advances to contractors

22.00.00 Advances to consultants

| 
;.OO,OO Advances to suppliers

24.01.00 Advattces to dmployees fbr expenses against" projects in pr.ogress

ItO.Or.OO Adva'cestoenrployeesfor.miscella*eousexpenses

24.03.00 Advances to emptoyees for salaries

]r.oo.oo orirer advances

j8.03.00 Rentals receivabies

IZS.OO.OO Receivable against hire charges of machinery

153.01 
.00 Retention nloney and security deposits from contractors

rS:.OZ,OO Retention money and security deposits fiom consrdtants

Jl :: :: 
Retention money and security deposits frorn suppliers

-53.04.00 Retention money zurd security deposits fiom other

J+.OO.OO 
Payable to contractors 

:

55.00.00 Payable to consultants

]O^OO.Oo 
Payable to suppliers
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TIUAL BALANCE

8.64 Trial balance is a sunrnary of balances of accounts npp.ur:i,',g in tlie celeral Ieclger at t5e

encl of a specified period. l'rial Lralance ri,ill be printecl oLrt Lry t6e accguptipg soli*.aLe

after data entry and processing of voucher.s.

8.6-5 As.a basicprinciple of double ently book keeping, the.clebit amoupls resLrlt i lg l l .1'r cacl i

trattsactiott tnust equal the credits f i 'onr that transactiorr. Clonsequel[1.r..  the s11r ol- al i

debits in general lerlger mttst be eqr-ial to the surn cl[- all cleclit balalce.s in t1e ge.er.al

ledger. Trial balance, therefore, is a test of aritiunetical accuracy of the youclers as ri,ell

as postings thereof in the geueral ledger. Financial statenreuts coruprisipg of balalce s6eet

anci ittcotue ancl expettdittrre accounts along rvith explanatory potesiscleciLrles are

prepared on the basis of trial balance. l

FINANCIAL STATEIIIENTS

8.66 Financial statentetrts give information r,vhich is used by a variety of users. especialll,

management, regulatory authorities, financial anaiysts. funciing/clonbr aeencies, creditors

ftl{esent and potential) etc. The terui "Financial Statements" covers balance sheet. iuconre

and expenditure account, caslt flor.v staterneut and otirel scheclules. statenrents ancl

materials rvhich are identified as being part of finaircial stateurents and are also necessaLv

lor understanding the financial stateurents.

I
I
I
I
I
I
t
!
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B'67 As statecl above, the books of accouti{.  r,v' i l l  be nraintai irecl throLrgh accoLurt ing soli*.are.
Similarly, the financial stateittents ri'ill also be pletrlarecl mci -ueneratecl t6rougS tSis
computer package. The accountiug solh.vaLe '*,vill prepaie financial state're'ts crl
iegiori/project office as well as cottsoiidatecl basis. The consoliciation process rvill Lre *i'

, &t head office otr the basis of data sent by regional/pro.ject offices on floppy cliskettes.
68. Financial statements are explained beloiv:

I rJatance Slieer

-l

I
I
I
I
I
I
I
I
I

8'68 A balance sheet preseuts a sumntary statenrent of tlie r\uthor.itv'.s fi'anciai positic,. at a
given point of t ime. l t  is a statement of t irose assets ancl l iabi l i t ies of the Authoritv t lrat
cair be given a value in term of money. It shorvs on tlie one hand the auioLrnt ancl for'r of
fiurds employecl (grants in aid, loans and lialrilities) anci on the other hantl the ibr'r jn

rvhich sttclt funcls are eurployecl ctr the valious assets. It bulon.., ALrthority,s assets i\V5at
it orvns) against its funds and borrorvings (What it ou,es;.

8.69 with the help of a balance slreet, one can assess tlie financial

terms of its solvency, liquidity and efficie'cy. Bala'ce sheet

schedules:

posit ion of the ALrthor. i ty in

is sLrpported by a nurnber ol.

IJ,uaxcn Sllen,r Scuro ul.ns

. income and expencliture account:

. cash flor.v staternents; aud

r statentents/schedules and otirer explanatory nraterial/notes ciescribing acco1urliu_u,

conventions ancl pclicies used in preparation of financial statenrents, cietails of assets

and liabilities etc.

I
,i!i.ri ;#l;i,4'r9jti{l**?i&s*idiP# if,fr t : E ;i ; ;, :; ij,! : : ;.



I
I
t
I
I

lne and

8.7  i

Iuco

6 .  / /

I
I
I

=l

I
I

{.. ll;: i:';.;:: r' ii .:203

8.70 Balance sheet mustnecessari ly refer to a part icular date.becaLrse the f i lalcial posit io'  of

the Authority keeps on changiug fi.qnr, tinre to tirne clepeucling r,rpon r,vhether aciclitional

resources are broright in by rvay of loatis or grants in aicl, i,t'[ether. solle assets are

acqtrired. It  lvould, therefore, be useful to visualize t lre balance sl ieet in ter.nr. l  resoLlrces

of the Authority and the uses to rvirich suclt sources o1'the ALrt6olity ar:e sLrLrjected to at

the balance sheet date.

T'he forrnat of balzurce sheet is given at Fonu VIII- I 0.

Expenditure Accourrt

A balance sheet sho.lvs assets of a cctnpany ancl horv tliey are financecl at a par-ticLrlar clate:

i t  needs to be supplententeci by a docurneu|. shor.r, ing Authority's actiyit l ,  in terms of

receipt of inconte and e,rpettditure of lor tire periocl uncler report. SLrcl a clocutleut, ri 6ich

is attached to the baiance sheet, is lflrown as inconre ancl expenciiture accoult.

8.13 "fhe infoflIatiott giveu in income and expenditure acccrlurt is usually copsiderecl t6e prosl

importaut informatiorl providecl by financial accounting becar-rse oper.atipg elilciency.is o{

paratlrouut collcerll to those iuLerestecl in the AuthoriLl,, 
'l '[e 

folrnat of iucgpre ancl

expenditure account is l treseutecl at Fonn VIII-1 l .

tCnrf, Florv Stntenrent

l,,u A cash flow statement (Fornl VIII-12) is plesented r.vith the balance sireet apcl tire incopre

and expenditure accottttt as an integLal part o[ the financial statements. The inclusion of

such a stateurent is useful to iurprove the undelstanding of the activities of the Authoritl,

for the reporting period.

I
I
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I
I 8'75 The cash flow statement is prepared from financial clata generaily icleptifiable in tire

I l1*t- 
sheet; 

lncorne 
and expencliture accor.rnt ancl related notes, This statement presents

I ' information which lnay not be reacliiy available in a r.rsable ancl easily gnclerstanclable

I 

maruler in other trvo siatements ancl notes rheret'.

I 
8'76 This statement deals vlith the presentation of a statenrent rvhich sunular.izes, Ibr. t5e

t period under report, the resources macle available to finance the activities ol.the Aurt6or.i[y

I ;:ili: T"J":J":'.*':::T,T.1il:JJ"il'::,:fi,:::::ffi' ;l: ::l
-- 

I 
inflorvs/(outflorvs) for the reporting period.

I 
ACCoUNTING PoLICIES

I  
8f l  Accotult ing policies encoll lpass the principles, bases, couventions, nrles aucl pr..ceclures

- aclopted by the managelllen[ in preparing arrcl preserrting filaucial state'rerts. l'6ere are

I lilanv different accoutrting policies in tise even iu relation to the sarne subject; juclgnrerl

I  
is requi|ecl in selecting ancl applying those whicir, in the ci lcuinstances of the NI. iz\ ar.e

I best suited to presettt properly i ts f lnancial posit ioriancl lesults of i ts gperatiops.

I o' 'o rhe Internaticnal Accouttt i t tg Stanclarcl - I  leqLrires that the n.Lanageprelt of a'y

I 
organtzation sliould urdertake the follolving consiclerations at tlie tine of s.lec,tic,r.ancl

I application of the appropriate accounting policies and the preparatiou ol. firra'cial

I
I
I
I

statements:

(a) Prudence

Uncertainties inevitably sunounC rnany transactions. 'I'his 
sirould be recognizecl h1,

exercisitlg prudence in preparing financial statenrerrts. -Pnrclence 
cloes not. hos,ever.

justify the creation of secret or hidden resel.ves.

I
I
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(b) Substarrce Over Forrn

8.7g Transactions and other events shoirld be accor-urted for and presented in accorclar]ce rvirlr

tireir substance and fiirancial reality and not merely r.vith rheir legal fonn.

(c) Materialify

8.80 Financial statements should disclose all itenrs rvhich are nraterial enough to affect

evaluations or decisions.

8.81 Accortutiug policies stated in tire succeeding paragraphs r,vill be adopted

fol preparation of its finzurcial statements.

Accounting conventions

by the Autl ioriLv

8.82 The accottnts wil l  be prepared on historical cost conventions sLrbiect to the efl ' i :ct

I 
foreign excltange differences as cliscussecl in sulrsecluent clauses.

Fixcd Capital Bxpentl i ture antl I)epreriat ion

3.83 Operating irxed assets ex.cept lalrd atrcl caltital

accunrulated deprecialion. Freeholcl Iand anci

cost. Leaseirolcl lancl i.viil be statecl at cost

leasehold land will be anrortized over the iease

I
|  

884

I
t
I
l'

RATE

I
:l

I
I

work-in-progfess rvi l l  be sl.atecl at cost less

capital rvork-in-itr'ogl'ess rvill be statecl at

less arccr.rrrulatecl anrortization. Cost of

period.

Depreciation o_n operating flxecl assets r,vill be proviclecl on reducing balance nreihod so as

to rvrite off the historic.al cost of the asset over its es[inratecl Lrsefirl life. Leasehold lancl

r.vill be amortized. over the lease period. Fixed erssets rviil be depreciatecl using tlie

follorving rates:

Freehold land

Buildings

Roads and bridges

%P.A.

Ni l

05

10

-'J
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Construction plant and rnachinery

Vehicles

IJrarving, slrvey and other equipuients

Office, equipments and computer

Electric and gas installation

Furniture ald fixtures

Arrns and ammunitions

Library books

l )

20

25

25

20

20

20

20

:I 8'85- Full  year's depreciation . ' ,vi l l  be chargeci on aclcl i t ions ivhi le no clepreciatigl be cSarged .u

assets deleted dr-ung the year.

8.86 Major renewals and iurplovenreuts result ing in iucrease o1'usefir l  l i t 'e of I ' ixecl assets rvi l l

be capitalized vuhereas mitior reilervals, replacements, tuainteltaltce alcl r.epairs chargecl to

income and expenditr.lre account as ancl rvheu incurrecl.

I  8'87 Gain or loss on disposal of i ixecl assets u' i l l  be char:gecl to culrept year. 's i lco're a'cl
t

expendrture accorurt.

Assets subject to Finance Lease

8.88 Assets subject to finance lease rvill be stated at tlie loi.ver of present value of pri11irirurl

lease payments uncler the lease agreement and, fair value of the assets less depreciatiop at

the rates and basis applicable to Authorit.v's orvn asiets. fhe reiated obligations of the

lease rvill be accounted for as Iiabilities.
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Deferred Cost

8.89 Research and development costs relating to any projects before its execution' r,vili be

deferled till tire frnal decision of the Authority and will be capitalizecl as a pa.t of the cost

of cornfleted project. Holvever, if the Autliority, finally, clecicles not to execute a project

after incurriug research and developnren! cosls, these rvill inrrtrecliately be clraLgecl to

income and expenciiture account,

Stores, Spares antl Loose Tools

8.90 Usable stores, spares ancl loose tools will be vakied at.moving average basis rvhile iteurs

consiclered obsolete ar'e recorcled at token value of Rupee I for each item. itenrs iu transit

,i 
wili be valued at cost conrprising the invoice values plus other char'ges paicl tirereon till

, tlie balance sheet clate.

Capital rvorks/projects in progress

8.91 These will be stated at costs

oveillead cost and financial

proj ect/contract.

incurred thereon upto the clate of balance sheet including

charges on the borrorvings obtained for the specific

I
Derrosif rvorks

I
I
I
J

All expenditures incurred and the related recoveries on deposit works-in-progress rvill be

sholvn in the financial statemeuts uuder the lieacls "Deposit .,vorks-in-progress" ancl

"Receipts agaiinst cleposit works-in-progress" respectively. Furthelmole all expenclitures

*f*,n ro,uu*o:,Fi,a1;#.:Eaid*i4 &i;{i# igs:r;ii.iEili$:$f;F}4s*t*R*ffig{t}rr'i*xii!r.;i
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h4 C")NT:IL\ ST.{TEIr/IE\IT OF -{CCOLTNT

?AP,T - I :  PROJ=CTS ACCOUNT
i

I
i

L Amounit  Raceived

Serial  No. Account Code Pro
Name o f

Scurce  o i  Funds
Ti-ansfer  f rorn Head Ofr ice For

Aovance ior
l -and

A  e  n r  r i c i f  i n nPC- l  Ccs r

Open ing  Ba ianc :

ADP Al tc :arrcn
for  the Year

Contracrc; 's
Pavmen t

Toia l

Ccnsul iani 's
Pavment

(Give

Upto Last
Month

ressive

Advance for
Uii l i t ies lEstabl ishment

This Month
C o l  6  t o  1 1 )in Remarks)

4 a
I L

Remarks
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Disbu rseman ts

T \ rpe  o f  D isbu rsemen t

C c n s u l t a n i ' s  P a ment  o f  Lanc i  A

^ ^ - ,  r ^ -  f  n . i s

Cont rac tor ' s  Pa

. i

l. lame c; i
Prc re : t  lP l - l  Prcv is icn

Amcunt  Pa iC
(Prcgressi i . ,e)
{Forn-r l - i  rA))

l_l
|  . lmounr i-arc i
I  ( '- ' rogresslve) |

Frov is icn i {Form ! -2 ( ts) i lPC-

l l
i lj  ' - ,mcLrn: Paic I

i  ?ro i , rs icn |  (Prccr"essiv : i l

Unaci jusied
l f a l - ^ ^ ^  ^ j

1 . A , , ^ ^ ^ ^
n u v d t l u =

To ia l

Pavment  fo r  Ut i l i t i es stabl ishment {Form l-2 (C) Refer Total

PC-I
Provision

"Amount Paid
t ^
{Hrogressrve )

Unadjusted
Balance of
Advance PC-l Provision

Amount Paid
(Progressive)

(Scale-wise
Authorised/Posted
Strength Attached)

Upto Last
Month This Month Total Remarks

i 1 4 a
I L 1 r ' , 1 5 . t  o 1 7 t o 1 9

! \

Closing Ealance (8anh Reconcr l ratron I  Bant< Slatr :ment At taahsdi
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l l l .  De ta i l s  o f  Con t rac to rs ' / consu l tan ts '  g i t t s  Ou ts tanc t i nq  ( i f anv ) /Demand  c i i un -c9 .

i

a.  Conr i 'actbr .s '  S i l ls
' i

1 J 4 3 1 0c I I
1 i

' 1 i

a i
- i

b .  ConsL r l t an t s '  S i l l s
i

Serial  No. .Account Code
Name of
Proleci

Name of Sub
Section

Name of
Consul iant

Brief  Panicuiars
of Outsianding

Biil
Ne i  Amoun i

o f  B i l l
Upto Last

M o n t h

. Total

Th is  Month Total Remarks

1 2 4 8 Y 1 0 1 1
' t l

i

Z l
,

c.Demand i for Land Acguisi t ion-..'__
I

Account CodeSpr ia l  No

Name of
D rn iae  t

Name of Sub
Section' PC-l Provision

Amount Sc Far
Advancsd

Pavment  so far  Made Further
Requirement
of Funds ( i f

any) Remarks
Upto Last

Month Th is  Mon th Total

I L
A 5 D B I 10 a 4

1

t
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! r a n r : . c r i

Prore::
t\J.anle ol Surr

Se : t r cn PC-!  l ' rc l , rsrcn

1 i i
i i  i
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i i i i
, i ; i i
l i i l
, , i i
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l i i l
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Establ ishment

U D t O  L A S I

lVronth Th i s  Mon th  I  To ta l

Fui lner
R s n r i r o m = n l

o f  Fu r r cs  t r f
anv j

lriame of Sub
Section

Upto  Las t
PC-l  Provisicn I  Month I  Tfr is Month

Payment  so  fa r  Made Further
Requirement

of Funds
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I .  Amount  Rece ived

Total

Closing Balance.-ternr Ru"offi *n",rl

rI !q I I I I I rI

I rOI i  N, l  I -?  [Con t inr rec l  )

Total

Account Code

Amouni Received

From Head
UITICC

Others (c tve
Derai ls  in
Remarks) (Co l  5  +B

l l . i  Disbursements

I

I

Serial  No. Account Code

Name Of  '

Maintenance
Unit

Detai ls of  Disbursem n fc

nts tc rvratntenance contracors Establishment
(Grade-wisg

Authorised/Posted
Strength

Attached)

Name o f
Hiqhwav

Reference to
Reach

Name o f
Contractor

Progressive
Payment1 a

Tdtal Progressive payment in r/o Tota l  Disbursement
Maintenance

Unit Highway
Upto Last

Month
Th is

Month Total
10 1 1 12 11. 1 A
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f  l l . ,Cont rac tors ' /Consu l tan ts '  B i l l s  Outs iand ing  ( i f  any) /Demand o f  Funds.

a. Qontractors' iConsultants '  Bi l ls

1

b. Establ ishment

I I I I I

FORM l -2  (Cont inued)

Slerial No. Account Code

Name Of
Maintenance

Uni t

Name o f
Highwav/

Reach
Name o f

Contractor '

Brief
Par.ticulars of
Outstanding

Bi l l
Ne i  Amount

o f  B i l l
Contract

Value
-
Z 6 o X

Total

Remarks
Upto Last

Month Th is  Month Total
v 10 1 1 t z

Sr--rial No. Account Code

Name Of
Maintenance

Uni t
PC-I

Provision

Payment  so far  Made Furtn'er
Requirement
of Funds ( i f

any) Remarks

Upto Last
Month Th is  Month Total

1 .) 5 7 R I 1 0
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l .  Armount Received
%

J i
I

I

l l .  D isbursements

I I I IT I I

PART l l l :  ESTABLISHMENT AeCO_!JNI {252 Reqular pcsts Grade-wise List  Attached
Open ing  Ba lance:

Total

FOI( lr'1 l-l (C-on tiiru ecl )

ena N
Account

Code Name of Region

Annua l
Regional
Allocation

[;
Month

{Prooressive)

Amount  Rece ived . ,

This Month

Remarks
1 0

From
u ^ ^ l

Offir:e

Others (cive
Detai ls in
R e m r r l z c \ T

Total
(Progressive)

1 2 .)
B I1 '

Account I
Code i  Head

Detai ls of  Disbursements
Upto Last

Month

. OOOOO' ESTABLISHMENT CHNNCE

ular Al lowances

THER CHARGES
Overtime Allowance
Honourar ium

Leave Salary/Pension Contribution
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FORN4 I-2 (Cout inuecJ
Detai ls of  Disbursements

, _1AA!a euBebasEffi

Furniture & FixtureG

Machinery & Office E
Furniture & Fxtures

T(esidentiat Buitdi

TtuOn Ofiicers & Staff

Postage, Siamps & iereqrams
nes, Trunk Calls & FAX

Printing & PublEations
t lewspapers ,pe@
Uniform and liveries
Rent of Office
Rent of Resident ial  Bui id
Publicity and Advertiiement
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Closing'Balance

t- l  f l ' .4,1i ' l '  I i l )  (c

(Ll, . .urk l{r:corrr:r |alron & Bank Statement Attachecj)

- l  ( l ' . { l (  I  l l l )  ( (  o l t t t t t t t r ' r

I

I

Serral
No .

Account
Code Head

Annual
Reg iona l
Al locat ion

Detri l s  o f  D isbursements F u n d s
R a n r r i r p d

( i f  any) Remarks
Upio Last

Month
Th is
Month

Toial (Progesglyg)
Propori ionate Actual

1 2
E n 7 9 1 0

6OOOO TRANSFER PAYMENTS:
1 A 66500 GratuitvlPension

J J 66900 Othe(C.P.Funds)  NHA

67000 Entertainment & Gift .Charqes
Tota l

Motor Car Advance to Officer
Motor Cvcle Advance to Staff
Cvcle Advance to Staff

Subscript ion to FIARC.

Misc. Expenditure- Conference/Seminars
Workshops/Sumpoium

Total  Other Cha
Grand To
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l .  Amount  Rece ived

(No Disbursements al lowcd from Receipts Account)

PART IV :  RECEIPTS ACCOUNT
l ; (  ) l ( iv l  l -2  (C orr t i r rucr l )

Opening  Ba lance

Clos ing  Ba lance:
(Bank Reconciliation & Bank Statement Atiached)

Amount Received

Remarks( C o l  5 + 6

Tolls {(Details Attached on Form l-2(
Sale of Tender Firms
Sale of Assets

Sale of Vehicles
Profit on Bank Accounts



bef la l Account
Code Name of  Pro iect

Name of
Sub

Section
Name o f

Contractor
Contract

Value

Paici Uptc
Last

Month

Tnis Month Paici

Gross Value
of Work Done

Paid For
(Progressive)Remarks

Partrculars
of Bi I I / IPC

Paid

Net
Amount  of

B i l l Tota l
Total Paid

(Proqress ive)

1 2 A q o 9 1 0 1 1 1 2 1 3

I I I I II I I I IT I I I I I I I
l l

I

Nanre of Oif lce. (Head Off ice/Region/Proiecr)

{Form l -2 (A) i

National Highway Authority

Detai ls  o f  Payments Made to Contractors
Dur ing the Month 19_.

{Form l -2  (B) }

National Highway Authority

Details of Payments Made to Cr- 'nsultants
Dur ing the Month 19_

Nanre of Off ice. (Head Off ice/Region/Proiect)

;

bena l

No.
Accouni

Code Name of Proiect

Name of
Sub  .

Section
Name of

Consultant
Contract

Value

Paid Upto
I  2 c i

Month

This Month Paid

Gross Value
of Work Done

Haro For
(Progressive)Remarks

Pariiculars
of Bil l/ lPC

Yalo

Net
Amount of

Bi t l Total
Total Paid

(Proqressive)
1 4 5 7 I 1 0 1 1 t z
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{Form l -2  (c ) }

{Form t-2 (A) Refers}
National Highway Authority

Nanre of Office. (Head Office/Regiorr/proiect)
Detai ls of  Disbursementsof Estahlishment charges 1nffinfl

lis

B.

[6

ffi
&
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ffim
R
n j

s-
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irt
Fi
i-r
3:i
'x
B
;li

m
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$ i
$,
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s
{1:

Detai ls of  Disbursements Funds

Required
Remarks

Upto Last
Month

ESTABLISHMENT CHARGES

OTHER CHARGES
Overtime Allowance

Continqencies
Leave Salary/Pension Contribution

Furniture & Fixtures

1 40000

Machinery & Off ice Equipment
Furni ture & Fixtures

t 44100 Off ice Bui ldinos
Tesident ial  Bui ldinos

Total
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Misc. Expenditure- Conference/Serninars

Deta i l s  o f  D isbursements Funds
RequiredTotal  (Proqessive)

__lqaqa coMMoptTtES & SERVTCES
TAIDA Ofiicers & Staff

Postage, Stamps & Teleqrams
, Trunk Cal ls & FAX

Printinq & Publications
Newspapers, Per.iodicats & Librarv Boofs
Uniform and liveries
Rent of Office Buildi
Rent of Resident ial  Bui ldi
lqlliclty and Advertisem ent C harq es

C.P.Funds)  NHA
Entertainment & Gift Charqes

Motor Car Advance to Officer
Motor Cycle Advance to Staff

Advance to Staff

I  9OOOO MISCELLANEOUSEXPENDITURE
Construction and Subscription for Group_

ance & Benavelant  Funds
to PIARC.

BOOOO LOAN &

95000
Workshops/Surnpciuni I

-J*.-.-- -..-
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AnnuaI
Reg iona l

Head I  ni locat ion

Detai ls of  Disbursements Funds
Required
(i f  any) Remarks

Total  (Progessive)
Proportionate

Total  Other  Cha
Grand Tota

ClOSlng BalanCe: (Bank Reconcit iat ion & Bank Statement Attached)
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Nanre of Office. (Head Office/Region/Proiect)

{Fornr  l -2 (D) }

National Highway Authority

Deta i l s  o f  To l l s  Co l l ec ted

During the Month .-----_-.-, 19

i 6

i o
i

Ser r ia l  No
Account

Code Particulars of Toll PPint

Annua l
Regional
Tarqet

Amount Received

Remarks

l l n i n  |  2 a t

Month
(Progressive)

Th is
Month

Total
(Progressive)

(Col 5 + 6)

1 a 5 o

1
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PROFORMA FOR APPT{OVED.YEARLY PRI_OR_ITY LIST OF NpXT YBAR'S ADp

(TO BE CIRCTJLATED PY PLANNING WING BY EVERY IST SEPTEMBER)
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S.  No . Nanre 0f the Projcct Prcl iminarl '  C)ost I Salicnt Fcatui-es o{' thc lVorl i
Estimates i

Estimated
Complefion

Time

Remarks

1 ) J 4 6
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EPBII-III

NATIONAL HIGHWAY AUTHORITY

PUBLIC SECTOR DtrV M FOR THB NEXT FINANCIAL YEAR'

Actua l
I ixpclr  t l  i t t r t 'e

u l t l o . l t t l t c

30 of  Last
Y c l r

Estimated expenditure during
Currcnt  F in-  Ycrar

;  I  , iyrr , i  |  
;1"1- -

Upto  l . l unc ,  l c r r r r cn t
Dcccmbcr ,  I  Ncxt  I  - l 'n '
Th i sYear  I  Y .o .  I  

Yca r

Cumulative
Expcnditurc
u p l o  . l t t l t c  3 l ) ,

Noxt  Year
(t+9

Sr.
N o -

Name Locat ion
ol ' thc Scl tcnrc

Approval Status
Approvct l / [  In : t I t
'  

1 l r0r 'c t l

Estimatecl Cost

' l 'o r : r l  
i  I ' ' r , r 'c ign
l  A id

t ' 981 10
I 2 -) f,d

r to*o^.1 fnr  PSI^IP of  Next  F inancia l  Year Comrronent of total Cost
Y" age Utilization

IDC# Duties
Etc.

Balance
Rupec

Component
(13-19-20)

Upto June,
Last Ycar

6"1,4

upto J.une,
Next Ycar

10o/o4

Total Rupees
Financing
through
Budget

Foreign I lSanli
Aid I Credit

Channcled I Marl ie
through l Loan
R r r d o e f  i

Sell I  r orelgrr
F inancing I  Loan

I Equitl'

L7 18 19 20 27
11 7 ' ' I 3 l 1 l 5 I 6

-fJmand 
for Fin. Year after Next-Financial Year

Donor
Agency

Brief
Project
Profile

Proposed I Justif ication of
Work During I Demand

Next I
Financial I

Vr ' * r  I

Total Rupees
I'inancing
through
Iludget

Foreign Aid
Channeled

through
Budget

Bank
Credit /
Market
Loan

Self
Financing

Foreign
Loan

Equity

26 27 28 29 30 31
) ) 23 24 25

Rupees Financing
through Budget

Demandfor Fin. Year aftir Next Financi4l laeal
Banlt Credit / Market I Self Financing

-l
l

_ l

Loan Equify

-..__-*-..'__...
a 4
J /

ForeignForeign Aid
Channcled

quess!-gvd.seI
L o a n '

34 35
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RE\IIEW OF PSDP FOR THE Current Financial Year.
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Table- l  Pro iectHis tory
S.No . Narne o1'Pro_ject Total Pro-iecl Cost Approval Statu,s of PC-l Prosressive Expenditure upto

. lune l0 last  yenr
Balanqe Cosr  to Complete t l re

Proiect

| l t c I r l( ' I  i r ta  I | . tc l i i ( '  |  
' l 'ot ir l . t./c: l ' l L

' l 'o ta l

I l tl (r 1 d 9 l 0 l l t2

Table -  I I Status Financial For Current Financial Year.
PSDP Current  F inancia l

Year
Actual Value oi. Work Done upto Novernber 30,

This tr'ear
Payment Released upto
November 30.This Year

Value of Work Expected to be Done upto
June 30. Next Year ' '

t - rc  
lprc l rotat

LIC F/c 
I 

rotal LlC Tota
I

LIC FIC Total

I J t 4 l i t 6 L I l a
l o l 9 20 2 l 22 Z J 1 A

Table - I I  (Contd.) Status Financial For Current Financial Year
Mininruni Paynrent to be released upto 'June 30,' Next

Year
Total Requirement Current Financial

Year
Requirement Over and Abovd PSDP Current

Financial Year
LlC FlC Total L/C F/C Total LlC FlC Total
25 zo J 6 29 i o 3 1 32 ) )
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NATI ONAL HI GH\4/AY AUTHQITITY

REVISED ESTIMATES CURRENT FINAI\CIAL YEAR AND BUDGET ESTIMATES IN RESPECT OF
MAINTENANCE OF I{ATIONAL HIGHWAYS

FOR THE NEXT FINANCIAL YEAR

FomrII-4

Name of Section
Of National Highway

Estimatcci Cost
During Current
Financial )'ear

Br-rdget Estimates
Current Financial

Year
(Approved)

Supplementarv
Grant Current
Financial Year

Revised
Estimates
Current

Financial
Year

Proposed
Estimates
Current

Financial
Year

ltemarks

1 J A
a 5 6 7
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STAI-EN{ENT SHO\\/ING PA\T AND ALLOWANCES OF THE OFFICERS AND STAFF
BI.JDGET ESTIMATES NEXT FINANCIAL \'EAR

Designat io
n & Basic

Scale

' l-otal Monthly

Basic Pav as on
December I of

This Year
including
Increnrenl

hrit ial
Pat,

Total Monthly
Emoluments As on
December 1- Next

Year.
(Co l :9+10

Total ]r4onthlr,
Allor.t'ances

(See  Co l : 18  o f
Appendix)

A.,tr"*rt R"q"it"a fot S**n
Months (December, Next Year-

.Tu.ne, Year after Next Year)
(Col :1 1X7)

-l 'ntal 
Auror-nrt Recluircd fbr the

Next Financial  \"ear '  (  Col:8-Fl  2)

-  ' * - - i  t

Basic Pa1'
zrs on Decenrber

l .Next  Year
inc lud ing
Increment

I Allorvances (See

I  cot :18 o1'
j Appendix)

1 1
l l

Total
Month lv

EurolLulent
s  (L  o l : ) - 1 -o )

.A.r-nount Reqtrired
ftrr Five ]vfonths

1.1 ul1,-November. Next
Year)

(Cio l ;745 '
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NEXT FINANCIAL YEAR AND TIIE SANCTIONED GRANT AND REVISED ESTIMATES FOR THE

CTIRRENT FINANCIAL YEAR-AND THE PAST ACTUALS

GILA.NT NO FOR CTIRRENT YEAR: 23 - otHe R nxpeNnttuRs or luNlsrRy on coi\tN,tLtrutc.\troNs

GROUP SUI] HEAD OF CURRENT GRANT: ADMINISTI}"ATIoN

I ITI I I I I
l l
l l

I IT I I

Code
NO.

i
i
i

Clmsification
of Expenditure

Actual tbr the last three vears Actual for the last 12 montlts

Year prior
to Year
before
Last

Financial
Year

Year before
Last Financial

Year

Last
Financial

Year

Last eight month of the previous
Financial year

Last Financial Year

First four month of the
current financial

Current Financial Year

Total
Column
6  &7

1 2 3 4 c o
.,
I B

Position of the Current Financial vear Proposed Budget for the Next Financial Year

Sanctioned
Grant
for the

Current year

Revised
estimates

after
50Vo Cui

Foreign
Exchange

component of
the Revised
Estimates

As
Proposed
By NHA

As
Admitted

by the Financial
Advisor

Foreign Exchange 
J 

Remarls
Component ofThe 

Iadmitted Budget I
Estimates I

I

9 10 11 12 13 14 15
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Pcrsorut l
A l lowance

Dust ing
Allor,vance

Sr. Post/
Dress

Al lowancc

Oldcrly
A l lowance

E,ntertainnreut
Allowance

S .No . Name Designaticln &
Basic  Scale

Living
Aliowance

Adhoc
Relief

Deputation
Pa)'

Qualif ication
Pay

Special
Pa,v

2 + 5 6 1 8

l-louse
Conveyance
Allowance

Rent
Allowance

Otirer
Allowance

Crant
Total

15 16 T7 18
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Current Financial Year
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REVI.SED ESTIMATES f'OR CURRENT FINANCIAL YEAR AND BT]DGET ESTI.MATES
IN RESPECT OF DISBURSEMENT OF FOREIGN ECONOMIC,T\SS]STANCE

Next Financial

Year Budget

Estimates

FOJR THE NEXT FINANgIAL YEAR

Donclr I Name of Project and
I

Countrv/Agencv I Project No.

Projecr Allocation Disbursement Aid Avaiiabtlity @

Actual Durinq

Current

I l inancial Year

Progressive

upto 30-6-98

- )
J + )

Budget Estimates

Actual Jr,rly -

October, This Year

Revised Estintates

Estin-rated Noveilber

- June. Current

.hrnancral Year
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(Rcl l ' r rccl  to i t t  C' l l t r -rsc 2- l-5 of 'C'hirplcr 2 )

FonntcN Excua"ilcE (OwN RrscluncEs) BUDGET

Foreign Exchange Provision

(Own Resources)
S .No Name of

Scheme/

Project

Status of

Scheme/

Project

Approved OR

Unapproved &

Date of

Approval,

Total

Clost

---..
)

Estirnated Cost of the Scheme

Foreign

A I O

F.E.

L.onrp. (Uwn

Res.)

Total Cilrrent

f lnancral

Year Budget

Current

Financial Year

Revised

1 8 o 10
1 ) a 4

Total l?orcign Exchmge Expenditure

(OwnRes.) uPto
' 30-6-98

Next  F inancia i  Ycar  Budget  Est i rnates

(Own Resources)

Commodiry Aid
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Nnuoxar HrcHu,ays ALiTHoRITy
FoREtcx EXCHANGn guncrr noR NExr FrNexcr.q"L yERR

TNvISIBLE (DE\/Elorirmrur)
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Pa  r t i cu la rs Actual

Current

Financia. l

Year

Budget Estimates to. 
-

Current Financinl Ycar Financial  year

Budget Estimates

for Next Financial

\tear

1 )

Name of

Pro-jept-.-------

a) Expenditure on

tlxpcrts/Consu ltan [s

b) Expenditure on

consultants or

I t t  ( ' l l l l t - i t l  r ( ) r t  ( ) l

l cas ib i I i t _ r , s tud i cs

c) Other

I
I

l
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(Referred to in Clause 2.26 of Chapter 2)

R[\'lsnD Bsrlrvl,trns CtltlRnxr FlF{nNclnL YnAR ANp BuDcEl EsrrN4ATBs rN Rnsr>[c]T- oF RnvaNua R

Classii icatio
n

Name of
Receipt

Actuals
Last

Financial
Year

Budget
Current

Financial
Year

Actual
Collection

up to  3 l -12 -98

Revised
Estimates
Cunent

Financial Year

Br.rdset Estimates
Next Financial Year

Remarks

I ) o 7 8

Qua'nrnnLY STATBMBNT SnowrNc Buncrr Fon Nexr FINANCTAL YEAR AND ACTUAL coLLBCTIoN

, IN RISPECT OF.NON-TAX RBVNXUP RUCNTPTS COLLECTED Bi'

Fon rsn Qunnrrn ENnlF{c

Description ofNon-

Tax Revenue

Iieceipts

Actual Collection

Dur'ing the Quarter

Budget for

Next

Irinancial

Year

Proportionate Budget

bsttitlates lor the

Quarter

Variations Reasons for Variation
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Buncer EsrltuarEs IN RESPBCT or RepnvMENT C,q..su De vnlot'MENT LoaN, FoRucn Loans AND ADVANCES
,q,Nn INTTREST ACCRUED THEREoN
potr rnE Nrix'r FTNI.NCIAL \rt i,,ur

A) Fonnrcn Lo.nNs

(Rupees in Mil l ions)
Amount Outstandin 01 , Next Year

Pr inc ipa l i Inferest
|  _ .  10

&napsrtc CnsH nnvnl,o

Particulars of Loan
(Loan Number etc.)

Date of Obtaining
Loan

Loan Amount Date of Maturitv Amount Repaid Upto June 30,
This Year (Principal)Princioai Interest

')
4 ) h

Repayment Schedule Current Financial year
Remarks

Particulari of Loan
(Loan Number etc.)

Date of
Obtaining

Loan

Loan Amouni Date of
Maturity

Amount Repaid Upto June 30,
This Year (Principal)Principal Interest

1 L 4 J 6

Repayment Schedule Cunent
Financial Year

Amount Outstanding as on JLrly 0l .  Next
Year

Remarks

----i - -
Principal Interest Principal interest

7 8 :, 10
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(Referred to in Clause 2.33 of Chapter 2)

ES:I.IME:rES OF RTCATPTS OF DI\/IDEND ON INVESTMENTS

IN

L*t Fi""""i.l Y"a(Aituals) (With sLrpporting paid challans etc.)

Current Financial  Year (BLrdget)

Cuttertt Financial Year (Revised)

Next Financial Year (BLrdget)

TII I I I

AmountFinancial Year

(Wi th sLrpport ing paic l  chal lans etc ' )

f f i i r (ActLrals)(Withsupponingpaidclral lansetc.)
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NFi,q.'s Investment in Paid up Capital
Paid up CapitalAuthorized Capital
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PHYSICAL TARGETS AND ACHIEVEMENTS

FINANCIAL ALLOCATI ON/UTILIZATI ON

I I

EHl6lcaL AND FrlqaNcr,rl PRocRnss Rrponr Rrspncr er ON:GorNc pno;ecrs

A)

B)

(Referred to in Clause 2.50 of Chapter 2)

S.No Name of
Proiect

Targets Current Financial Year Achievements Current Financial Year Remarks
Q.r O. I I O.II I O.IV t..) I o.il O.II I o.IV

I a
J 4 6 7 8 9 10 l l

S.No Name of
Project

Current
Financial Year

Allocation

quanJity ntoportioilut. 
-

Allocation Current Financial
Year

Utilization Current Financial
Year

Remarks

Q.i Q.I1 Q.rri Q.IV o.I Q.II O.III o.ry
? J AT sl6 8 9 t0 1 l
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PROPOSAL FOR RE-APPROPRIATIO]\ OF FUNDS

Proposed Addit ion
Unit  of

Appropriati
on

Name of
w orK or
Item of

Expenditur

Amount of
Estimate

Technically
Sanctioned

Expenditur
e upto the

end of
Prerrious

Year

Proposed
Increase

Allocation
as 11c)\ /

proposed

Prr osed Rcducf inn
=-
PropoS:d i atto.at,o"
RedLrction' 

I as now
I proposed
I

| (After
i Reduction)

Unit of
Appropriati

on

t0-

Itenr
Number of

Budget

Narne t f
Work t-rr
Item of

Expenditur
e

Amount of
Estimate

Technically
Sanctioncd

Expenditur
e upto the

end of
Previous

Year

Original
Allocation

for ihe

, Current
Year

Revised
Allocation

for the
Current

Year

El 1 L2 1  a .
I J t4 15 IB17
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FORM: I I I -  1
Nat ional  Highway Author i ty

STATUS REPORT '::=:.I5CT OF 
"NO'E"f/REGIONAL 

EANK ACCOUNTS
FOR THE MONTH:  4q

Particulars of
Bank Account

Source of Funds placed at the
911dit oJ Bank Account

Authority for Opening'  
the Account

Credit Aaiarrce at tfre
close of Month under
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i\rn, c or 'rncc,n ",, JiHl;,iilflffill:i:I*u
FORM: III-2

BANK RECONCILIATION STATEMENT
foR THE MONTI{:

(Note: ln addition to above there may be some rqcording errors either by iheBank or in the cash Book. The effect or these errors is ieversed by adding ordeducting the due amount from the relevant balance)

Esatbl ishment Account Maintqnance Account Receipts Account
Bafance per Bank Statement

s Deposited But Not Recorded by Bank

. i=rruO but not presented in Bank.

Ba lpnce per  Cash Book

Col lect ions By Bank ( i f  any)

Bank Service Charges (As per Bank Statt.)

Appx. I

Appx. 1

Appx. (i)

Appx. l l

Appx. 2

Appx. (ii)

Appx. C

Appx. lll

Appx. 3

Appx.D

Appx lV

Appx. 4

Appx. (iv)
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FORM: V-  I
Nat iona l  H ighway Author i ty

Nantc o1' Ol' l jce (FIclcl Oflicc/l{eeion/l)ro.jcct)
REGTSTER OF BILLS RECEIVED IN ACCOIJNiISGEETION

FOR TFIE MONTH: .1e--.

i
I

Serial
Number

Payee's Net
Amount

of Bi l l
Voucher

Account
Cocle NI On What Account

1 ' Number Date
5 f) 7

xecelpt - tn Dtsbqrsement  Sect ion

Member (Fin
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FORM:  V -2
Nat ional  Highway Author i ty

Name of Officc (Head Office/Regionlproject)
VOUCHERS REGISTER

FOR THE MONTH:_ 19_.

Serial
Number

Voucher
Number

Account Section's Reference Payee's Paid Net
Payable

1-r

Bil l  Register
Number

Name of Accounts
Section

Account
Code Nanre----;-

o
On What Account Date Check No:1 z n

o q 1 0

Advances
Advenepq nrr  Prnionic

Consulatants Land Acquisi t ion

Dr. ur. l-l r ur.
1 7 t o 1 9 20

Advances to Employees Dr.
O r  f r

Uti l i t ies
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FORM: V-2 (Continued.l

subsidiary Detials of all of the Accounts mentioned above to be maintained by the respective Accounts seciion.

Taxes Deducted
Contractors/Consuttants Securit ies

Retention Others Securities

Anv gther AccountsDibn cr

Remarks
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FORM V,3
National  Highway Author i ty

Nztme ol '  Olf ice (Hcad Off icc/Rcgion/projccr)
CHECKS (CHEOUES)  REGISTER OF ACCOUNTS SECTION

FOR TI-IE MONTH:_ 19_

l 1 O'ate Check Number Payee's Name Voucher Number Net Pavable Dr.
Projects Account

Amount Balance
1 5 7

Cash in Bank Cr.

Remarks

Maintenance Account Establ ishment Account Receipts Account
Amount Balance Amount Balance Amount Balance

t' I 1 0 1 1 1 . )
I J 4 A

t a
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I\TATIONAL I-I IGHWAY n UTHOFII TY
RECEIPT VOUGI-IEN

FonN,I VIII-2

LocA:nor{ croDu: [I]
VII.TYI'E.:

vR.t trc i_
IJ

REfSIVED FROM

C'I lEQUB^).D.iP.O./r.'I '. No.

IlUI'[iES

I )RAWN OI , I

,l

I
:l

I
I
I
I

-l

I
I
I
I
:l
I
t
I
I
iI

IISC-F,IP'I'NO.

ACCO(JNTCODB

DA'fI]I) l )EPOSI ' l f : l r  l f l A(X])([.r'I'

SUBSIDI.\R

CODE

\\'ot{K

CODE

1111-ti ot? .,\ct-:L)t tN'r

-fo.fAL

R.t.ll,eEs

NARRATION

NO, OF SL'PPORTlNG PR8PAR,BD B1' ErrTnRE: 
_81-
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Fonir,r VIII-.L
NA'IIONAL 11{Ci ly/ity Ail't't IOr{IT"t

DILL PnYtutIIFI'f r lt 1 {rC r,i t-LS-r'
cr iRlii:i.il. B ItJ- t.i().

r Ct.{tlUit{'f Iiil-.l. D,{tli:

Contrac{ orlConsu ltant's Name:
Contracl Descriprion

Clon{.ract Val ue (Rupees)

I i inancial statistics befor-e currerrt bil l :

Amr.rr-rnt bil led

Amount approved arrd paicl

Deduct ions:

Raenti on m oney/Security deprx it
Motr iliz.ation advances
Secrned advances
Income tax
Prnfessional tax
Others

Balance arnount payable

1. Checked ari{:lrrnatical acctrracy of: .t
a) Measrrement book
b) Ili l ls of quanr.it.ies
c) Bill frx payrnenL

2. Checked rales on bills as pe.contract
or n ft erward am endnrents tl:ereto.

3. Deduct ions:
a) Mobilization advance
h) Secured ndvance
c) Other: advances
d) Retention money,/Secru.it.y depos it
e) Inconre tax
f) ltrofessionalti.t

s)
hl
i )
j l

4. Validity checked
a) ins u'ance guarantee/l'edc:tmance brln.lj

-b) C'ontract perio<.I
-5. Apilroved b.7 [lre crrrnrpetent rrff icials
ti. Relevant documents ;rltached antl verifierl

rr+=: |H1!ft@;1kr_ffi%s!&

(l{r-rpecs')

I jLrf'l i-)C turi f t T(JN

'1.'r;(il 
I arnorrnl" a llecrlted

l;urrrls recei vcxl ullt r.>

llr,rrids'uili I i zeci rlPlo

Llalanr:e avail ir lr le be i ->r-e
crlrrell pn_1'mer:t

iNIrL{-S

(Rupecs)

-l

I
t
I
t
I
I
I
I
I
'l

iia.r;?;::i;r:iiii:{:.3i**};&fr F}gi't{iedpiw*S6nk&isi,iiiij
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FiXED Cr\PI'.[AI- EXPENDJTUPJI
Operating fixed assets
C-apital rvork.s ilr progress

IISSIIIS SLIIilEC'f 10 FINAN(:I] LL\SE
i_oNG'tLIlM INVidlMl-]N].
L{)NC 1IRM LOANS, DIIPOSI:IS AND PRti'AYlyfl:tl'lS
DLIFEITRTr) Cf]Sf

CI.]I1}TET{I' ASSEiS
Sltrres, spares and loose tcrc'ls
Projec{s in progreos'Dc1>'csii. 

works in progress
I-orrts, advances, deposits and prelxryrneuls
Other receivables
Cash and bank lralarrces

\

TOTAL I\SSUN

r.-LiNDS
Grants in aid
Accurnulal.ed suqrlus / (deficit)

DEI,ERRED REVENUE
LOI\*G TERtvI LI.q.BILITIES

I-ong lemr lcnns arrd linances
Liabilitics against a.s.sets sulrject to tlnance leilsc

'11IOL.rSi\NDS)
Nq-ry_

' r'rfr'rf'nnS-iU
*,..2

DEruRRED LIARILI'I]ES
Deferred liabilitirs for retire.ment tx:rrr-'fits

PI{OVISTON FOt{'lt\Xl\'i]()N

CLIRR-I]|{I- I-IAI.}I I-r I 1 FS
Cunenl porliorr of long terin lturrs ald ii lauci:s
Receil:b againsl. dt-pxlsit. r'rorlis irr l,ir.grrxs
Creditols, ac.crucd and otirer liabiliti<.s

CONlli.lGENI LiAnlLI'n fis ANI ) C.\p I.IAI- COtvJtul I'ilviftf.j't5
lUl'/U- FLIM)S ..\ND LIAIIILIIIIS

..uileirt yeai"s iigures,
I 
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F{A'ru{itdAI- I iicrlw"hy .p:i }"{'I l{}itt'i.y

CASIi i{_i}tV S't;,1'ti lli{i:iirt:i'

lot{'lT-IIl .I:IIAI t EI't il,tji)l,
I

t
-t

Surplus/(T)eficit) for the c.unent 1r:ricvJ
Add / (I.*ss) adjustrnent for non-caslt ileurs:

I)epreciation / amorLization on fixecl assels
Gain on disprcrsal of fixed assels
Provision lor gratuity/rclirelnenl l:etrel'its
An'rorlizal.ion of glants in aid

Grants in aids received during tJre p:ri<d
Long tenn lcxrn arrtl firunces
Sale of invesbnents
Realization of long tenn deilosits
Increase / (Decre-ase) in current liabililres

TOIAL CAST.I AVA]I-ARLE

t

.,\PPI-ICAllONS:
(irpital expenditure - Fixed assels
C-apilal expenditure - Projecb in prog;ess
Lrxg lerm invexlrnents
Lt>ng tenn loans, tieposits and trrre.ps,-!'me.nfs
i{eSnynrent of ltxg tenu loan and fitran,_.es
(Increase) /Dect'ease in currett a$sets

OPIJNING CN.SI.I AND I},\NTi I]AJ-ANCI]S

Cll)S I i'ic CASI{ AND [tr\NK BAI.I\NCIS

' & :'l::i

(R{JPIILS Ir.I 'tl toLrsANtx)
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* Currenl year's ligures.
** l)revious 1'err's figures.
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NATIONAL I.UGIIWAY AT-II1 IOTIJ'IY

INCOME AND EXPENDITTJRE ACCCX'NI'
FORI'IIF, YEAR ENDED
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CRANTS IN AJD
T)U" INc{ltvfil
Ctll{ER iNCClvlE -

Renlal Income ..
Profillreturn oo bank deposits
income from investment-s
Llain on disposal of f ixed assets
Gaio on completicrn oi deposit works
Fees, fines and penalties
Sale of tender documenls
Flire cbarges of machinery
Miscellaneous revenue

GRC)SS REVENIIE
ES'lAilLISI IlvlENT EXIIjNsEs

Srla' ies, wages and benefi ts
"iiavelling, and conveyanc:e
Vehicles running
Postage, telepbone and
L,egal and professional
Printing and stationcry
Boarding. loCging and
RenL, rates and taxes
Fee and subscriptir:n

tele.r
cbargcs

entedainment

Newspapers and pericxlicals
Fuel and poweg
W<xketr' welfiire
Inslrance
Repair and rnaintenance
Deprecialion / ammizatk-rn on f ixed asscLs

- NtlA prxsession
- Consultants / contractors posession

. lvfiscellaneous exp€nses

REPAIR ANI) MAINIENANCS, OF IIOAI)S Ad\D IJRIIXES
FINANCTAL E1GENSES

lnterest/mark up on long term loans
Lease finance clrarges
Bank cbarges and commission
Qbers

CNHER CIIARCES
Losscs on fcccign excl:angc fluctuarion
I-o'sscs on sale r.:f fixed irssds
L,csses on completion of depmit u,crks
l)onations

CI,'RREITT SLIRPLT$ / (TXFICD
FRICIT PERTOD ADruSTI.IENTS

ACCTIMUTA'IED SURPLUS / ([.EFICIT) BROTICJTN' ITfI\1'AI{D

AITT]I4LII.A'IED SIMPLUS / (DET.rcrN CARRIEIJ FCRWARI)

.::di;.,*-ll"J$tfddgiigiiftdiiSl&f l iiii.i,!r'3!:ii:;.rd.j,iii.;i*;:ti-r,rri,:;#i.**m9&d#!;Sj:;*i$tii+rii::r

* Current .year's figrre.
'* l)revious year''s figure.
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